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AJIMUHUCTPATUBHBINI PEI/TAMEHT
MO NPEAOCTABJEHNIO MYHULHNITAJIBHOU YCJIYI'H
«IIpucBoeHue, U3MeHeHHE U AHHYJIMPOBaHUe aipecoB 00beKTOB HeABUKUMOCTH)

1. O01IMe moJ10KeHUus
IIpeamer perympoBaHusi aAIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHUCTpAaTHBHBIA PETJAMEHT MPEAOCTABIACHUS  MYHULMNAIBHOW  YCIyTH
«IIpucBoeHME, N3MEHEHUE U aHHYJIMPOBAHUE APECOB OOBEKTOB HEJBIKUMOCTHY (J1amee -
aJIMHHUCTPATUBHBIA PETTIAMEHT), OTPEAENICT TOPANOK, CPOKH W TOCIEIOBATEIIbHOCTD
aevcTBuid  (aAMUHUCTPATUBHBIX Tpouenyp), (opMBI KOHTPOIS 3a HCTIOIHECHHEM,
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OPTraHOB, MPEJOCTABIAIOMMX MYHHLHIIAIBHYIO
YCAyTy, 3a HECOOMOJeHHWE WMH TPeOOBAaHWH PETTAMEHTOB TIPU  BBIOJHEHUH
aIMHHUACTPATUBHBIX  TPOUEAyp  (ACHCTBHI), TOPAAOK  OOXKAIOBAHWA  JCHCTBHH
(Oe3meiicTBUsI) JODKHOCTHOTO JIMI[A, a TAaKXKE TMPUHAUMAEMOTO UM PEIICHHUS TP
MPEIOCTABTICHUH MYHHIIUTIATBHON YCIyTH (anee — MyHUITUIATbHAS YCITyTa).

AIMUHHCTPATHBHBIM  pEerJaMeHT  pa3paboTaH B LENAX  YIOPAJOYEHHUS
aAMUHUCTPATUBHBIX MPOLEAYP U AJAMHHHCTPATUBHBIX ACUCTBHM, MOBBILIEHUS KavecTBa
MPEJOCTABICHUS M JOCTYMHOCTH MYHHLIMIAIBHOM YCIYTH, YCTPaHEHHA H30BITOYHBIX
OEHCTBHA W W30BITOYHBIX aJMHHUCTPATHBHBIX TMPOLEAYP, COKPAINEHUS KOJIHYECTBA
JOKYMEHTOB, TPEICTABISEMBIX 3asABUTENAMM JUIsl MOIYYEHUS MYHMLMIAIBHON YCIyTH,
MPUMEHEHUS HOBBIX ONTHMHU3UPOBAHHBIX (OPM TOKYMEHTOB, CHIKEHHUS KOJIHYECTBA
B3aMMOACUCTBUMA  3asABUTENEH C  JOJDKHOCTHBIMM — JIMLAMHM, COKpAINEHUs  CPOKa
MPEAOCTABIEHUS MYHULIMIAIBHOH YCIYyTH, a4 TaKKe€ CPOKOB MCIOTHEHHUS OTIENbHBIX
aJAMUHUCTPATUBHBIX NPOLEAYP U aAMUHUCTPATUBHBIX JEHCTBUN B paMKaX MPEJOCTAaBICHUA
MYHHUIMTIATBPHOW YCIAYTH, €CIH 3TO HE TNPOTHBOPEYHT (PemepambHbIM  3aKOHAM,
HOPMAaTHUBHBIM NPaBOBBIM akTaM [Ipesupenta Poccuiickon ®enepanmu u IIpaButenscTsa
Poccmiickoit @enepaim, HOPMATHUBHBIM TPABOBBIM akTaM AMYpPCKOH 0OmacTw,
MYHULMIATBHBIM ITPABOBBIM aKTaM.

OnucaHue 3asiBUTe/ e, a TaKkKe PU3NYECKUX U WPUAUYECKUX JIML, HMEHIIUX NPaBo
B COOTBETCTBHH C 3aK0HOAaTeIbCTBOM Poccuiickoii @enepauuu Ju6o B cUly
HaJe/ICHUS] UX 3asIBUTEISIMU B MOPSIAKE, YCTAHOBJICHHOM 3aKOHOJATE/1bCTBOM

Poccuiickoit @eaepauum, NoJJTHOMOYHUSIMH BBICTYNIATh OT UX HMEHH NP
B3aUMOJEHCTBHH € COOTBETCTBYHLIHUMH OPraHAMHU MECTHOI0 CAMOYIIPaBJICHUS U
HHBIMH OPraHU3aALMSIMU NP NPe0CTaBJIeHNH MyHULIUNAJAbHON yCayru

1.2, 3agBuTensiMM M TOJYYaTEeIMH  MYHHMLMIOAIBHOM  YCIYIM  ABIAIOTCS
FOPUAMYECKUE JIMLA, AKKPEIUTOBAHHBIE HA OCYIIECTBIICHUE JEATEIIBHOCTH IO TEXHUYECKOU
WHBEHTAPU3ALUH OOBEKTOB TPATOCTPOUTEIIFHOM JEATENIPHOCTH, a TaKkKe JINMA,
AEHCTBYIONINE HA OCHOBAHWW JOBEPEHHOCTH OT HMMEHH YKAa3aHHBIX JHIl (Janee —
MPEICTABUTEIH).



TpeGoBaHus k nopsaaxky HHGpoOpMHPOBaHUSI
0 NopsiAKe NMpeJ0CTABIEHUS] MyHULMITAJIbHOH yCJIYI1

1.3. Undopmanus 0 MecTe HAXOKIACHUS W Tpaduke padOTHl OpPraHa MECTHOTO
CAMOYTIPABIECHHUA,  TMPEIOCTABIAIONIET0O  MYHHUIUMNAIBHYIO  YCAYTY,  CTPYKTYPHBIX
MOJPA3ACTCHUAX, OPTaHMU3ANUAX, YYACTBYIOIIMX B TNPEAOCTABICHUHA MYHHIUIATBHOU
YCIYyTH, CIOCOOBI TONy4YeHHUs WH)OPMAWK O MECTaX HAXOKAEHHUS U rpadukax padOTHI
rOCYy/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS W OPTaHU3ALHH,
oOpameHne B KOTOpPbIE HEOOXOAMMO I TPEAOCTABICHUS MYHHUIUMAIBHOW YCIIyTH, a
TAaKKE MHOTO(PYHKIIMOHABHBIX  LEHTPOB  TPEJOCTABIIEHUS  TOCYJAapPCTBEHHBIX U
MYHHIMTIATBHBIX YCIIYT, COPAaBOYHBIX Tene(QOHAX CTPYKTYPHBIX MOAPA3ACIIEHHH OPTraHOB
MECTHOTO CAMOYTIPABJICHUSA, TPEIOCTABIIIONINX MYHHUIIUIAIBHYIO YCIyTy, OpPTaHU3aLUH,
VYaCTBYIOMIMX B MPEAOCTABICHUN MYHHIMIIATBHON yCIYTH, B TOM YHCJIEe HOMEP TenedoHa-
aBTOMH(OPMATOpPA, aapecax WX AJICKTPOHHOH MOUTHI comepkutcs B [lpunoxennn 1
a/IMHHUACTPATHUBHOMY PETJIAMEHTY.

1.4. Nudopmarms o MOPAIKE MPEAOCTABICHUS MYHHIMITATBHOW YCIYTH, YCIYT,
HEOOXOAMMBIX M  OOA3aTENbHBIX /I TPEXOCTABICHUS MYHHIMIATBHOH  YCIyTH,
pa3MernaeTcs:

) Ha WH(OOPMAIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B aJAMHHUCTPALMU TOPOJa
bnarosemiencka (manee taxxe — OMCY) o agpecy: yn. Jleanna, 131;
) Ha WH()OPMAIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B MHOTO(YHKIIHOHATHHOM

LEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX H MYHHIUITAJIBHBIX YCIyT AMYpPCKOH o0nacTh
(mamee Taxxe — MOILI) no agpecy: yn. 50 mer Okrs6ps, 4/2, 6/1, 8/2;

. B Pa3’gaTOYHBIX MaTepuanax (Opommopax, OyKIeTax, JIMCTOBKAaX, MaMsITKax),
HAXOMIIMXCS B OpPraHaXx © OPraHW3aIMAX, YYacTBYIOIIUX B TPEIOCTABICHUU
MYHHIUTIATBHOHN YCITyTH;

. B OJJICKTPOHHOM BHIE B HH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW CETH
WnTepneT (namee — cetb UHTEPHET):

- Ha o}UIMATBPHOM  CcaiTe AaJAMUHHCTPAUMH TropoAa  bjaroBemieHCKa:
www.admblag.ru;

- Ha caiiTe permoHaIbHOW HHPOPMAMOHHON cucTeMbl "lopTanm rocy1apcTBEHHBIX H
MYHHUIHMTIATBHBIX yCIyT (pyHKImi) AMypckoi oomactu'": http:// www.gu.amurobl.ru/;

- B TOoCymapcTBeHHOW  wH(popMmammoHHOW cucreme "EnmuHbpA  mopran
rOCY/IapPCTBEHHBIX U MYHUIUIAIBHBIX yeIyT (dyHkiwmit)": http://www.gosuslugi.ru/;
o HA anmnapaTHO-IPOrpaMMHBIX KOMILUIEKCaX — MHTEPHET-KHOCK.

1.5. Undopmanuio o mopsAake MPEAOCTaBICHUS MYHHIHIATBHON YCIyTH, a TaKKe
CBEJIEHUSA O XOJIE TPEIOCTABICHUS MYHHULIUNIATBHON YCIYTH MOKHO MOJTyYHTh:

mocpeACTBOM TeneOHHOM CBA3H 10 HoMepy MDL];

pH TMYHOM oOpameHuu B MOL;

P MUCBMEHHOM oOpamnieHnn B MOII;

nocpeacTBoM TeneoHHOM cBsa3H o Homepy OMCY;

mpu TuaHOM oOpamienuu B OMCY;

mpu mucbMeHHOM oOpamiernn B OMCY;

MyTeM IyOMHIHOTO HH(POPMHUPOBAHUSL.

1.6. Uadopmanms o mOpAIKE MPEAOCTABICHUS MYHHLIMIAIBHON YCIYTH TOJDKHA
COJEPAKATh:

CBEJEHUS O MOPAJKE MOMYUYEHUS] MyHHLIMIIATIbHON YCIyTH;

KaTETOPHH IOJIy4YaTeNed MyHULMITATIbHON YCIIyTH;



agpec mecta npuemMa J0KyMeHTOB ML ansg mpeaocTaBiieHUs MYHHIMIATBHOU
yCIyTH, pexuM padotsr MOLI;

agpec Mmecta mnpuema nokymeHtoB OMCY ans mpenocTaBieHUs MYHHULMIATbHOM
yeayrH, pexum padorst OMCY;

MOPSAAO0K TIEPEIAvH PE3YJIIbTaTa 3aIBUTENIO;

CBEACHUA, KOTOPBIE HEOOXOIMMO VYKa3aTh B 3afABICHHH O TNPEIOCTABICHHUH
MYHHIHTIATBHOHN YCITyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTABICHHUA MYHHIUIATBHOU
ycayrd (B TOM 4YHCJE C Pa3JeleHHEM TaKHX JTOKYMEHTOB HA JOKYMEHTBI, KOTOpPBIE
3aABUTENh 00S3aH TPEIOCTABUTH CAMOCTOATEIBHO, W JOKYMEHTHI, KOTOPBIE 3asIBHTEIb
BIIPABE MPEIOCTABUTH MO0 COOCTBEHHOW WHUIIMATHBE);

CPOK TIPEIOCTABICHHUA MyHHUIMIIATBHON YCIIYTH;

CBEACHHUA O TIOPAOKE OOKAMOBAaHUS JOEUCTBUH (O€3aeCTBHA) W PEHICHHH
JTOTKHOCTHBIX JIHII.

KoncynmpTammm 10 mpomeaype TPEAOCTABICHHUA  MYHHIMNATBHOH — YCIyTH
ocymecTBisiroTes ciykamuvmu OMCY u (mnu) cotpyaankamu MOL] B coOTBETCTBHH ¢
JTOTKHOCTHBIMH HHCTPYKIHAMH.

[Ipu otBerax Ha TeneoHHBIE 3BOHKH W JUYHBIE oOpameHus ciyxamue OMCY u
(wmu) cotpymaukn MOILI, oTBeTcTBeHHBIE 3a WH()OPMHUPOBAaHWE, TMOAPOOHO, YETKO H B
BeXUTMBOH (popMe HHPOPMHUPYIOT OOpATHBINUXCA 3afABHTENECH IO HHTEPECYIOMMM HX
BOTIPOCAM.

YcTHOE MHPOPMHUpPOBAHHE KAKIOTO OOpATHBINETOCS 3a WH(OPMAIMEH 3asBUTEISA
ocymiecTBIsIeTcsA He Ooee 15 MUHYT.

B cnywae ecnm ayis mOATOTOBKH OTBETa HA YCTHOE OOpamieHue TpedyeTrcs Oolee
PO AODKHATENbHOE BpeMs, ciykammii OMCY u (unmm) cotpyaauk M®LI, oTBEeTCTBEHHBIH 32
WH(POPMHUPOBAHUE, TIPE/UIATAECT 3aHHTEPECOBAHHBIM JIMIIAM TIEPE3BOHUTH B OTPEIEICHHBIN
JeHb U B OompeAeNieHHOe BpeMsA. K Ha3HaYeHHOMY CPOKY JOJKEH OBITh TMOJATOTOBIIEH OTBET
O BOITPOCAM 3asBUTEIIEH, B CIy4ae HEOOXOTUMOCTH OTBET TOTOBUTCS TPH B3aUMOICHCTBHH
C IODKHOCTHBIMH JIMIAMH CTPYKTYPHBIX TOXPA3ACICHHA OPraHOB M OpPraHU3aIHH,
YYaCTBYIOMIMX B PEAOCTABICHUN MYHHULIUTIAIIBHOHN yCITyTH.

B cmywyae ecnm mpemoctaBnenme WHGOPMAIMK, HEOOXOJAMMOW 3aABHUTEIIO, HE
MPEICTABIACTCS BO3MOXKHBIM TOCpeAcTBOM Tenedona, chmyxammii OMCY u  (wmm)
corpyaauk MOIl, npunsBmmii TeneQOHHBI 3BOHOK, PAa3bACHAECT 3aABUTEIIO TPABO
oOpartutecsi ¢ mUChMEHHBIM oOpamerneM B OMCY wu (mnmu) MOIL[ m TpeOoBaHusA K
odopmaeHUIO 0OpanIeHHS.

OTBeT Ha MACPMEHHOE OOpAIEHUE HAMPABIACTCS 3aABHUTENNIO B TCUEHHE 5 padoumx
maHEH co aHs peructpammu odopanieHus 8 OMCY u (wmm) ML,

[luceMeHHBIH OTBET Ha OOpamieHUE JOJDKEH coaepkaTh (GaMUIHIO W HOMEP
TenedoHa UCTIOTHUTEIS U HATIPABIACTCS TI0 TTIOYTOBOMY aJPeCy, YKa3aHHOMY B OOpPAIICHHH.

B crmyuae ecnmm B oOpameHWH O TPEIOCTABIIEHHH NMUCHBMEHHOM KOHCYJNBTALUU IO
MPOLEAyPe TPEIAOCTABIIEHUS MYHHLMIIAIBHOM YCIyTH HE yKazaHa (aMuius 3asBUTEN,
HaNPABHUBINETO OOpAIIEHHE, W TIOYTOBBIM aJpec, MO0 KOTOPOMY AOJDKEH OBITh HANPaBJICH
OTBET, OTBET HAa OOpAIEHUE HE JACTCA.

[TyOmianoe nHGOPMHUPOBAHHE O TOPSAIKE TMPETOCTABICHUS MYyHUIUITAIBHOW YCIyTH
OCYIIECTBISIETCSA MOCPEACTBOM Pa3MEMIEHHUS COOTBETCTBYIOIIEH HH(pOpPMAIMK B CPeICTBaX
MaccoBOU MH(pOpPMAIUK, B TOM 4HCIIEe B razere «baarosemeHck», Ha O(HUIIMATFHOM CaiTe
OMCY u (umm) ML

[IpreM MTOKYMEHTOB, HEOOXOAWMBIX MJIA TPEIXOCTABIEHUS MYHHIUIIATBHON YCIyTH,



ocymectBisgeTcs mo aapecy OMCY u (umu) MOLI.

2. CtanpapTt npeaocTaB/ieHHs] MyHHULMINIAJIbHON yCJIyTH
HaunmeHoBaHHe MyHHMUIMINIAJIBHOH YCJIYTH

2.1. HaumenHoBanme MyHHMIMDANBHOM yciayru: «lIpucBoeHWe, HW3MEHEHHE U
AHHYJTMPOBAHHE AAPECOB OOBEKTOB HEIBIKUMOCTID)

HaumeHoBaHue opraHa, HemocpeaCTBEeHHO MPeI0CTABJISIOLLET0
MYHHUMIAJBHYH YCIYTY

2.2. IlpegocTaBlicHUE MYHULUMAIBHON YCIYTH OCYIIECTBIACTCS OTACIOM aapecaun
OOBEKTOB  HEJIBIKUMOCTH  YIPABJICHUS  ApXHTEKTypsl W TPagOCTPOUTEIIHCTBA
aJIMHHUCTPALWHU Topoaa brarosemeHcka (1anee Takke — YIOJTHOMOYECHHBIH OPTaH).

Oprasbl ¥ opraHu3aluy, y4acTBYIOLIUE B NMPeI0CTABJIEHUH MYHULIUNAJIbHOM
yCJyru, o0paiieHre B KOTOpble He00X0AUMO ISl TIPeA0CTABJIeHUSI MYHHULIMNAJIbHOM
ycayru

2.3. Opranbsl U OpraHu3alyH, Y4acTBYIOIIHE B NPEJOCTABICHUH MYHHULMIAIBHON
ycayrd, oOpalieHue B KOTOPble HEOOXOAWMO I TPEAOCTABICHUS MYHHUITUTATBHOM
YCIyTH:

2.3.1. MOII — B yacTu MpueMa U PErUCTPALMH JOKYMEHTOB Yy 3asBHTEIA, 3ampoca
HEJOCTAIIIHUX JOKYMEHTOB, HAXOAAIIMUXCS B PACIOPSIKEHUM OPraHoOB TOCYJIAapCTBEHHOU
BJIACTH, OPraHOB MECTHOTO CaMOYINpPAaBIEHUS M TOJBEJOMCTBEHHBIX 3THM OpraHam
OpPTaHM3ALMN, YBEIOMIICHHUS 3afBHUTENA O MPUHATOM PEIICHHHA W BBIIAYM (HAITPABIICHU)
EMY JTOKYMEHTA, ABJIAIOMIET0Cs Pe3yJbTaTOM MPEAOCTABIEHUS MyHHLIMIIATBHON YCIyTH;

2.3.2. denmepambHas HANOTOBas CIyk0a — B YaCTH MPEAOCTABICHUS CBEICHUH
(BpIUCKHM) #3 EIWHOTO TOCYyIapcTBEHHOTO peecTpa IOPUIWYECKHX nui, EauHOoTro
rOCyAapCTBEHHOIO PeeCcTpa MHAMBUAYANbHBIX MPEATPUHUMATENEH, CBEACHUHM O TOCTAHOBKE

Ha YYeT;
2.3.3. @enmepanbHas cChoy:k0a TOCYJAPCTBEHHOW PETHCTPAIMH, KamacTpa W
Kaprorpapum — B 4YAaCTH TPEOOCTABICHHA CBEOEHHUH (BBIMHUCKK) w3 EnxumHOTO

rOCYJapCTBEHHOIO PpEECTpa NpaB HA HEJBWKHMOE HMYIIECTBO M CACIOK C HUM,
Ka/JacTPOBOTO IJIaHA WK KaJJaCTPOBOM KapThl TEPPUTOPHH;

2.34. ApvmuHucTpauus ropojga braroeemieHcka — B 4YacTH MPEAOCTABIICHUS
CBEJIECHUH O BBIAAHHBIX Pa3pEICHUSIX HAa CTPOUTEIBCTBO W HAa BBOJ OOBEKTOB B
JKCIUTYyaTaLHIO;

2.3.5. MUHHUCTEPCTBO CTPOUTEIHCTBA U APXUTEKTYPHl AMYpPCKOH 00JacTH — B YaCTH
NPENOCTABIEHUA CBEJACHUM O BBIJIAHHBIX PA3PELICHUAX HA CTPOUTENBCTBO M HA BBOJ
00BEKTOB B HKCILTYaTAIHIO;

2.3.6. MUHUCTEPCTBO CTPOHUTENBCTBA M SKWIHINHO-KOMMYHAJIBHOTO XO3SHUCTBA
Poccuiickont @enepauuuy — B 4aCTH MPEAOCTABIICHUS CBEACHUM O BBITAHHBIX Pa3pEeHICHUAX
Ha CTPOMTEIBCTBO M HA BBOJ OOBEKTOB B SKCILTYATAIHIO.

M®II, OMCY ne BripaBe TpeOOBATh OT 3aIBUTEIIA:

- TPEACTABIIEHUS AOKYMEHTOB W HMH(POPMALMKW WM OCYMIECTBICHHSA JEHCTBHMH,
NPEACTABICHAE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU



MPaBOBBIMM  aKTaMM, PETYJIHPYIOLIMMH OTHOIIEHHWA, BO3HUKAIOIIME B CBA3H C
MPEAOCTABIEHUEM MYHHLIMITAIBHOM YCIIyTH;

- TPEACTABIICHUS AOKYMEHTOB M HWH(OPMALWH, B TOM YHCJIE MOATBEPKTAFOIINX
BHECCHHME 3asBUTENEM IJIaThl 3a IPEJOCTABICHHE MYHULMIANBHOM YCIYTH, KOTOpBIE
HaXOJATCA B PACHOPS’KEHUU OPraHOB, MPEAOCTABIAIOMMUX MYHHMLMIAIbHbBIE YCIYTH,
rOCYy/JapCTBEHHBIX ~ OPraHOB, WHBIX OPraHOB MECTHOTO  CaMOYIIPABIICHUS  JHOO
MOABEAOMCTBEHHBIX FOCYJAPCTBEHHBIM OPraHaM WJIM OpraHaM MECTHOTO CaMOyIpaBiICHUS
OpraHH3alMid B COOTBETCTBHM C HOPMATUBHBIMM IIPABOBBIMM akTaMH Poccuiickon
@Oenepanyy, HOPMATUBHBIMU TIPABOBBIMH aKTaMHU AMYPCKOW OOJIACTH, MYyHHIIUTIATIbHBIMH
MPAaBOBBIMH AKTaMH, 33 UCKITFOUEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEACIEHHBIN YaCThIO
6 crateu 7 @enmepanpHoro 3akona ot 27 wmrons 2010 r. Ne 210-®3 «O06 opraHuzaimu
MPEAOCTABIEHUS] TOCYJAPCTBEHHBIX M MYHHULMMANBHBIX YCIyr» MEPEYEHb TOKYMEHTOB.
3asgBUTENH BIPaBe NMPEJACTABUTH YKA3aHHBIE JOKYMEHTHI U HHPOPMAIMIO TIO COOCTBEHHOM
WHULIUATUBE,

- OCYIIECTBIICHUS JACUCTBHH, B TOM YHCIIE COTJIACOBAHHM, HEOOXOMUMBIX IS
MOJTyYEHUS] MYHHLUIIAIBHON YCIyTH W CBA3aHHBIX C OOpAIIEHHWEM B TOCYIaPCTBEHHBIC
OpraHbl, HMHBIE OpPraHbl MECTHOTO CAMOYIPABIEHHSA, OPraHU3ALMM, 334 HCKIIIOUYECHHUEM
MOJTyYEHHsI YCIIyT, BKIIIOYEHHBIX B NIEPEYHH, YKa3aHHbIE B yacTH 1 ctateu 9 DenepanbHOro
3akoHa oT 27 wmroma 2010 1. Ne 210-03 «OO0 opraHuzanmy TPEIOCTABICHUS
rOCy/IaPCTBEHHBIX W MYHHLHIAIBHBIX YCIIyT», W MONMy4YeHUS JOKYMEHTOB M MH(OpMAaLHH,
MPEJOCTABISAEMBIX B PE3YJIbTATE NPEIOCTABICHHSA TAKUX YCIIYT.

Pe3synbTaT npenocrapiieHnsi MyHUIMIIAJIbHOH YCJIYTH

2.4. Pe3ynbTaTOM NPEIOCTABICHHAS MYHHUIMIIAIBHON YCIIYTH ABIIACTCA:

1) pemenune o mnpucBoeHHH OOBEKTY ajpecandid anapeca (mamee — PEIICHHE O
MTPUCBOEHUH);

2) MOTHBHPOBAaHHOE PEIIEHHE 00 OTKa3e B MPHCBOEHUH aIpeca 00bEKTa HEABIKUMOCTH
(manee — pemeHre 00 OTKa3e B IPUCBOCHUH);

3) pemenue 00 HM3MEHEHHHM anapeca OOBEKTa aapecammu (Jamee — pemeHue 00
W3MEHEHUH),

4) MOTHBHUPOBAaHHOE pEIICHHE 00 OTKa3e B HM3MEHEHHH aJpeca OOBEKTa aapecaryd
(manee — pemeHre 00 0TKA3e B H3MEHEHUH ),

5) pemenne 00 aHHYIHPOBAHWH aapeca OOBEKTa aapecanuu (manee — pEHIeHHEe 00
AHHYJTHPOBAHHH);

6) MOTHBHPOBAaHHOE pelIeHHe 00 0TKa3e B aHHYJIMPOBAHHH a/ipeca OOBEKTA a/pecaliu
(manee — pemeHue 00 OTKA3€ B AHHYTHPOBAHHH);

7) pemenue 00 0OTKa3e B MPUEME 3asBIICHUSA (JIaliee - pENICHHE 00 0TKa3e B IpUEME).

Cpok npenocraB/jieHHsi MYHMLIMNIAJIBHOM YCJIyru

2.5. MakcumanpHbBIN CPOK MPEIOCTABICHHA MYHULMITAJIBHOU YCIyTH cocTaBiAeT 10
pabouYuX JHEH, ucuncasieMbix ¢co aHs perucrpaiud B OMCY 3asBneHus ¢ TOKyMEHTaMH,
00S13aHHOCTP TI0 TPEACTABIICHUIO KOTOPHIX BO3JIOKEHA HA 3aaBUTENs, U (wim) 10 padoumnx
ITHEHW, UCUMCIAEMBIX CO JHSA PETHCTPALMH 3aABICHHUA C JOKYMEHTAMH, OOA3aHHOCTH IO
MPEICTABICHHUIO KOTOPBIX BO3JIOKEHA Ha 3asBuTens, B MOLI.

Cpok HampaBJeHHUsI MEKBEIOMCTBEHHOIO 3arpoca O NMPEJOCTABICHUH JTOKYMEHTOB,
VKa3aHHBIX B MyHKTE 2.8 aJMHHHUCTPATUBHOTO PETIAMEHTA, COCTABIAECT HE OOJIEe OJHOTO



pabouero mHs ¢ MoMmeHTa peructparui B OMCY u (umm) MOL] 3asaBmeHus ¥ npuIaraeMbIx
K HEMY JJOKYMEHTOB, IPUHATHIX Y 3aABUTEIIA.

Cpok MOArOTOBKM M HANpaBlIEHUs OTBETA HAa MEKBEAOMCTBEHHBIH 3ampoc
cocTaBysieT He Ooyee MmATH PadOYMX JAHEHW CO AHA MOCTYIUICHHS TaKOTO 3ampoca B Opra,
OTBETCTBEHHBIN 3a HAIPaBJIEHUE OTBETA HA MEKBEJOMCTBEHHBIH 3aITpocC.

MakcuManmbHBIA CPOK NPHHATHS PEIIEHUS O MNPEAOCTABICHUM MYHULMITAJIBHOMN
YCIYTH COCTaBIAECT 2 padouux dHA ¢ MOMeHTa mojaydeHus OMCY mojmHOTO KOMITIEKTa
TOKYMEHTOB, HEOOXOAUMBIX I IPEJOCTABICHHUA MyHHUIMTIATHBHON YCITYTH.

MakcuManbHBIA CPOK TNPHHATHS PEIICHUS O MNPEAOCTABICHUM MYHULMIIAJIBHOMN
YCIYTH COCTaBIAECT 2 padouux dHA ¢ MOMeHTa moiayueHus OMCY momHOTO KOMITIEKTa
OoKyMeHTOB n3 MO (3a HCKIIIOYEHWEM IOKYMEHTOB, HAXOJAIUXCA B PACIIOPSIKECHUH
OMCY — nannbie pAokyMeHThl mnonydarorcs OMCY  camMoCTOATENBHO B MOPAJKE
BHY TPUBEIOMCTBEHHOTO B3aMMOICHCTBHA).

Cpok Bbmaun 3assutemo npuHaToro OMCY pemeHus cocTaBmsieT He Oomee Tpex
padounx ITHEW cO AHA MPUHATHSA COOTBETCTBYIOMIETO PEMICHUS TAKUM OPTraHOM.

HpaBOBble OCHOBAaHUSA IJifl TIPEAOCTABJICHUSI MYHI/IHI/IHaJTbHOﬁ ycayru

2.6. I[IpegocTaBieHME MYHHIMTIAIBHON YCIIYTH OCYHIECTBIISIETCA B COOTBETCTBUU CO
CJIEIyIOIIUMHU HOPMATUBHBIMHU MPABOBBIMU AKTAMHU:

— @enmepampabii  3ak0oH  oT  27.07.2010 Ne 210-®3 "OO0 opraHW3aImu
MPEAOCTABIEHHUS ITOCYJAPCTBEHHBIX M MyHHULIUNIATBHBIX YCIyT";

— moctanoBieaue [IpaBurensctBa PO ot 19.11.2014 Ne 1221 "O6 yTBepKACHUN
MPaBUJ MPUCBOEHUS, U3MEHEHUA U aHHYJIMPOBAHUS aIPECOB";

— mocTaHOBIeHHEe M3pa ropoaa bmarosemencka ot 03.09.2008 Ne 2856 "O06
aapecanuu 00BEKTOB HEJBMKUMOCTH HA TEPPUTOPHH Topoa bnarosemeHncka';

N cuepnbiBaroiumii nepeyeHb A0KyMeHTOB (MH(popMauuu), He00X0AUMBbIX B
COOTBETCTBHMH C 3aKOHOAATE/IbHBIMU UJIM UHBIMM HOPMaTHBHBIMU NPAaBOBbIMU
aKTaMM AJ1sl IpeJ0CTaBJAeHHs] MYHHLUMIIAJbHON YCJIyTH, YCIyr, He00X0AUMBIX U

o0si3aTe/IbHBIX 1JIS1 NPeAOCTaABJIeHUs] MyHULIMNIAJIbHON yC/Iyrd, KOTOPbIe 3asiBUTE/Ib
A0JIKEeH MPeJICTABUTh CAMOCTOSITEIbHO, CMIOCO0bI UX MOJIYyYeHUsI 3asiBUTE/ISIMU, B TOM
yHcJie B 3JIeKTPOHHOI (popMe, U MOPSAIOK UX MpeaCcTaBIeHUSs]

2.7. HcdepmbIBalOmuUi TeEpeYeHb AOKYMEHTOB (MH(pOpMAannu), HEOOXOIUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH MPABOBBIMU aKTaMH JIJIsI TIPETOCTABIICHNS MYHULUTIATEHOM
YCIYTH, TTOAJIEKANINX TPEICTABICHHIO 3asBUTENIEM, CTIOCOOBI UX TOTYYECHUS 3aIBUTEIIEM, B
TOM 4YHCIE€ B DJJCKTPOHHOH (opme, MOPAOOK WX TNPEACTABICHHUS IMPETYyCMOTPEHBI
aJIMHHUACTPATUBHBIM PETTAMEHTOM TPHMEHUTEIIPHO K KOHKPETHOW aJMHUHHUCTPATHBHOM
MpOLETyPeE.

1) 3asBnenue yctaHOBIEHHOU (popmbl cornacHo [lpumoxkennro 2 wmm [Ipunoxkenuo 3 k

a/IMHHUCTPATHUBHOMY PETIIAMEHTY;

2) KOmMs CBHIETEIIBCTBA O TOCYJAPCTBEHHOW PETUCTPALIUH FOPUAMIECKOTO JTUIIA,

3) xommA  CBHACTENBCTBA O  TPUCBOCHHH  HWACHTU(UKALIMOHHOTO  HOMEpa
HAJIOTOTUTATEBITHKA;

4) TpaBOyCTAHABIMBAIOIIHME JOKYMEHTHI Ha OOBEKTHI HEABWKHMOCTH, TpaBa Ha
KOTOpPBIE HE 3apETUCTPUPOBAHBI B EJAMHOM TOCYyIapcTBEHHOM pEeCcTpe TpaB Ha
HEJABHKMMOE HMYIIECTBO U CAETIOK C HUM;



5) nmoxkyMmeHT (KOmHSA MOKYMEHTAa), TOATBEPKIAFOIIHUNA TIOJTHOMOYHS TIPEICTABUTEI
MOJTyYaTes yCIyTH:

— JIOBEPEHHOCTh, €CIIM 3a TPEJOCTABICHHEM YCIYTH OOpamaeTcs TPEACTaBUTEND
MOJTyYaTeNs yCIyTH;

— yCTaB HOPUANYECKOTO JTUIIA;

— TIPHKa3 0 HA3HAYECHUH PYKOBOAUTENS FOPHINIECKOTO JIULIA;

— pemeHHe eAMHCTBEHHOTO YYPEAUTENS FOPUAMUECKOTO JTUIIA,

— TPOTOKOJ OOIIETO COOPAHUS YIACTHUKOB FOPHINYECKOTO JIHLIA;

6) KomHsA CBHUAETEIBCTBA 00 AKKPEOWUTAIIMA HAa OCYMIECTBICHHE EATEIBHOCTH TIO
TEXHUYECKOW WHBEHTAPU3ALUH 00BEKTOB TPAI0CTPOUTETHHON IEATETHHOCTH,

7) CHUTyallMOHHBIHN TIJIaH;

8) cmpaBka, akr OOCIENOBaHWS WM  KagacTpoBas  BBIMHCKA O  CHOCE
(OTCYTCTBHW/TIPEKPAIICHAN CYIMIECTBOBAHHA) OOBEKTA HA 3€MENBHOM yYacTKe (B ciydae
HOBOTO CTPOUTEIBCTBA HA MECTE JTUKBHUAHUPOBAHHOTO OOBEKTA AAPECAIHH);

9) xomHA TEXHHYECKOTO TACTIOPTA TIOMEIIEHHUS HIIM BBIKOMMMPOBKA M3 TO3TAKHOTO
MIaHA 3JaHUS C OTOOPAKEHHEM TPAHMI[ MOMEIIEHHUS (B ClIy4yae MOAAYd 3asfBICHUS Ha
PETHCTPALIMIO HOMEPA TIOMEIICHHUA ).

3adBIE€HHE W JOKYMEHTHI, TMPEIyCMOTPEHHBIE AJIMHUHHUCTPATHBHBIM PETITAMEHTOM,
MOJAIOTCS HA OyMaXKHOM HOCHTENE WM B (DOpMe 3JIEKTPOHHOTO JTOKYMEHTA. 3asABIICHUE H
JOKYMEHTBI B CIly4a€ WX HampaBieHHA B (OpPME DIEKTPOHHBIX JOKYMEHTOB
MOAINHUCHIBAIOTCSA YCHIICHHOHN KBATM(UITUPOBAHHON 3JIEKTPOHHOM MO JITHUCHIO
COOTBETCTBEHHO 3afBHUTENA WM YHOTHOMOYEHHBIX HA TOJNMHCAHHWE TAKHX IOKYMEHTOB
MPEICTABUTEIICH 3aABUTENIA B MOPSIAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM POCCHUCKOM
Oenepanum.

ONeKTpOHHBIE TOKYMEHTBI JOJDKHBI COOTBETCTBOBATH TpeOOBAHHSAM,
YCTaHOBJICHHBIM B IyHKTE 2.26 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3adBIIEHUE W MPUIIOKEHHBIE K HEMY JOKYMEHTBI HE JIOJDKHBI COAEPIKATh TOAYHUCTOK,
MPHUITACOK, 3aYEPKHYTHIX CIIOB W WHBIX HEOTOBOPEHHBIX HCTPABICHHH, TEKCTBI B HHUX
TOJKHBI OBITh HATIMCAHBI Pa300PYHBO, 0€3 COKPAICHHN.

Konum nOKyMEHTOB, TpHIaraeMbIX K 3asBIICHUIO, HATPABJICHHBIC 3afBUTEIEM IIO
MOYTE JTOJDKHBI OBITHh HOTAPHUAIBHO YAOCTOBEPEHBI.

N cuepnbiBaroimii nepeyeHb A0KyMeHTOB (MH(popmMauuu), He00X0AUMBbIX B
COOTBETCTBHMH C 3aKOHOAATE/IbHBIMU UJIM MHBIMM HOPMaTHBHBIMU NPaBOBbIMU
aKTaMM AJisl IpeJ0CTaBJAeHUs] MYHHLIMIIAJLHOM YC/YId, KOTOpbIe 3asiBUTe/Ib BIIpaBe
NpeacTABUTDH M0 cOOCTBEHHOH MHULMATHBE, TAK KAK OHM MOJ1eKAT M0JyYeHHI0 B
paMKax MeKBeJOMCTBEHHOIro MH(pOpMaLMOHHOI0 B3auMOAeHCTBUS

2.8. JlokymMeHTaMH, HEOOXOIUMBIMH B COOTBETCTBHHM C HOPMATHBHBIMH TIPABOBBIMHU
aKTaMHM JJIs MPEAOCTABIEHUS MYHULMINAIBHOW YCIYTH, KOTOPbIE MOAJIEKAT MOTYYECHHIO B
paMKax MEKBETOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aMMOICHCTBUSA, IBIIAFOTCS

-Beimucka 3 EquHOTO rocy1apcTBEHHOTO peecTpa IOPUANYECKUX JIULL,

-Beimucka w3 EAUMHOTO TroCcyJapCTBEHHOIO peecTpa TPaB HA  HEABHKHUMOE
MMYIIECTBO U CAETIOK C HUM O TIPaBax Ha 3€MENTbHBIN Y4aCTOK (0OBEKT HEABIIKUMOCTH);

- KamacTpossriii mnan (kagacTpoBas KapTa) TEPPUTOPHH;

- Pa3pemenne Ha cTpouTenbeTBO (U1 0OBEKTOB HE3ABEPUICHHOTO CTPOUTENHCTBA);

- Pa3pemenne Ha BBOJ OOBEKTA B SKCILIYATALHIO.

2.9. JIOKyMEHTBI, YKa3aHHBIE B IIyHKTE 2.8 aJIMUHUCTPATUBHOIO PErNIAMEHTA, MOTYT



OBIThH npcaAcCTaBICHBI 3aABHUTCIICM I10 COOCTBEHHOM HHHUITHATHUBC.

HcuepnbiBaroumii nepedeHb 0CHOBaAHUII AJ1s1 0TKAa3a B NpUeMe J0KYMEHTOB,
He00X0AMMBbIX /ISl MPeAOCTABJIeHUs] MyYHULIMNIAJIbHOH yCIyru

2.10. OcHOBaHWSAMH Ui OTKa3a B TPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIEHUA MyHULIMIATBHOM YCIYTH, ABISFOTCA:

2.10.1. mpemocTaBIEHUE 3aABUTENIEM HEMTPABHIIBHO O(POPMIIEHHBIX JTOKYMEHTOB;

2.10.2. wHaauuuWe B  3af4BJICHHHM  HE3AMOJHCHHBIX  O0SM3aTCIbHBIX  IOJIEH,
HEOTOBOPEHHBIX HCIPABICHHM, CEPBE3HBIX MOBPEKICHUM, HE MO3BOJIAIOIIUX OJHO3HAYHO
HCTOJIKOBATh COAECPKAHUE 3aBIICHUS,

2.10.3. OTCYyTCTBHE TIOIHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTABIICHUS MYHHIIMITAIbHON YCIIyTH, KOTOpPBIE 3asBHTEb OO0S3aH TMPEIACTABUTH
CaMOCTOSTEBHO;

2.10.4. momaya 3asgBICHHS OCYLIECCTBJICHA JIUIIOM, HE YKa3aHHBIM B MOyHKTE 1.2
QIMUHUCTPATHBHOTO PETJIaMeHTa U (HJIH) TIOANHKCH 3aIBUTEIIS HE 3aBEPEHA TIEUATHIO,

2.10.5. momaya 3assnernss B8 OMCY He Mo MecTy HaXOXKJICHHA O0OBEKTa aJpecanyn
(m.31 IlpaBunm mnpPUCBOCHHA, HW3MECHEHWS W AaHHYJIUPOBAHUSA AAPECOB, YTBEPKICHHBIX
noctanoBieHreM [IpaBurensctea PO ot 19.11.2014 Ne 1221);

2.10.6. 3aABIIEHUE HE COOTBETCTBYET YCTAHOBICHHOH (opMme;

2.10.7. HEBO3MOXKXHOCTb IPOYTEHHS TEKCTA 3asIBIICHUA.

HcuyepnbiBaroimii nepedeHb 0CHOBAHUI AJ1s1 IPUOCTAHOBJICHHS
WJIM 0TKAa3a B NMPEA0CTABJICHUN MYHULIUNIAJILHOM yCJIyTH

2.11. llpmocTtaHoBnEHME  NPEAOCTABICHUSA  MYHULMIAIBHOM  YCIyI'M  HE
PEXYCMOTPEHO.

2.12. B npeAocTaBIIeHUH MYHHIMTIATBHON YCIIyTH MOKET OBITh OTKa3aHO B CIyYasx
€CIIH:

- OTBET HA MEXBEJIOMCTBEHHBIH 3aITPOC CBHAECTENBCTBYET 00 OTCYTCTBHUHU JOKYMEHTA
u (wnmn) uHpOpMAIH, HEOOXOIUMBIX I MPUCBOECHUSA OOBEKTY aJpecalyd aapeca WiIh
AHHYTMPOBAHHUA €0 aapeca, M COOTBETCTBYIOIIHMH ITOKYMEHT HE OBUI TPEAOCTaBICH
3asgBuTeneM (MPeICTaBUTENEM 3aABUTENA) IO COOCTBEHHONW HHULIMATHBE;

- TOKYMEHTBHI, 00A3aHHOCTh TI0 MPETOCTABICHUIO KOTOPBIX BO3IIO’KEHA HA 3asABHUTENA,
HE MPEJOCTABIICHBI;

- TPAHUIBI OOBEKTA AJPECAITUN WIH 3€MENBHBIM YYaCTOK HA KOTOPOM TaKOH OOBEKT
PACTIOIOKEH, HE YCTAHOBJICHBI B COOTBETCTBUH C TPEOOBAHUAMH 3aKOHOIATENHCTBA;

- 3aABJIEHUE O TIPUCBOCHHH aJIpeca MOJAHO B OTHOMIEHWH OOBEKTA, HE YKA3aHHOTO B
nyHKTax 5, 8 IIpaBuir mpucBOEHHA, U3MEHEHUS U AHHYJIUPOBAHUA aIPECOB, YTBEPKICHHBIX
noctaHoBneHueM [IpasurensctBa PO ot 19.11.2014 Ne 1221.

Ilocne ycTpaHeHHMA OCHOBAaHMM I OTKa3a B IPEJOCTABICHUM MYHULMIIAJIBHOMN
YCIYTH B CIy4asx, NPEIXyCMOTPEHHBIX NMyHKTOM 2.12 agMHHHMCTPAaTHBHOTO PETIIAMEHTA,
3aABUTEIh BIPABE OOPATHTHCS TIOBTOPHO 34 MOTyYEHUEM MYHHUIUIIAIBHOW YCITyTH.

ITepeueHsb ycayr, KOTopble SIBJASIOTCS HE00X0AMMBIMHU U 00513aTe/IbHBIMH /151
npeaocTaBjeHusi MyYHULIMNAJbHOM YCJIYIrd, B TOM YHC/1e CBeleHHUsl 0 JOKyMeHTe
(noxkyMeHTax), BblAaBaeMOM (BblAaBaeMbIX) OpraHU3aLUsIMH, Y4ACTBYHOLUHUMH B

npeaocTaBjJieHUH MyHULIUNAJIbHON yCayru



2.13. Ycnyru, HeoOXOmuMbIE HW  00s3aTebHBIE Ui MPEIOCTABIICHUS
MYHHIIMIIAIBHOM YCIIYTH, OTCYTCTBYOT.

Pa3mep niatel, B3umMaemMoii ¢ 3asiBUTeIs1 IPH NPEJ0CTABJICHUH MYHULIUNIATIbHON
yCJIyIrd, U cnoco0bl ee B3UMAaHMS B CJIy4asix, IpeyCMOTPeHHbIX (peJepasibHbIMU
3aKO0HAMM, MPUHUMAEMbIMH B COOTBETCTBUH ¢ HUMHM HHBIMH HOPMATUBHBIMU
npasoBbiMH akTamMu Poccuiickoii @eaepanyiu, HOpMaTUBHbIMHU NPABOBbIMHU AKTAMM
cy0bekToB Poccuiickoii @eaepauumn, MyHMUMNAAbHBIMY NMPABOBbIMH aKTaAMH

2.14. AIMHUHHCTPATUBHBIE MTPOLIEAYPHI MO MPEIOCTABICHUIO MYHULIMIAIBHON YCIyTH
OCYIINECTBIISIFOTCST OCCTUIATHO.

Hopsinok, pazmep 1 0CHOBaHMSI B3UMAHMSI IVIAThI 34 NPEAOCTABJIEHHUE YCJIYT,
He0o0X0AUMBbIX M 00si3aTeIbHbIX /151 IPeA0CTaBJIeHUsI MyHULIUNAJIbHOM yCayrH,
BKJIH0OYasi MH(POpMaLIMIO 0 METOAMKAX pacyeTa TAaKOH IJIAThI

2.15. IlpenocraBieHne yciayr, HEOOXOTUMBIX U 00A3aTENBHBIX I TIPEIOCTABICHUS
MYHHULHUMAIBHOHN YCIYTH OCYIIECTBIIAETCA OECIIIATHO.

MaxkcumaJIbHbIH CPOK 0KUJAHMSI B 0UepeaH NMpu nojaue 3anpoca
0 NpPea0CTABIEHMH MyYHHMLIMNAJIBHON YCJIYIH, YCJIYTd OPraHu3alMu,
y4acTByHOLIEH B MIPeI0CTABJIEHMH MyHHLIMNIAJIBHOM YCJIYIH, U IIPH MOJyYeHUHN
pe3yJbTaTa NpeaoCcTaBJ/JIeHHUs TAKUX YCIyr

2.16. MakcuMalbHBIM CPOK OKHIAHUA B OYEPEAM NPHU MOJAYE JOKYMEHTOB MJIs
MOYYEHH MYHULMIIAJBHON YCIYTH W IIPU IIOJIYYEHWUM PE3ynbTaTa IPENOCTABICHUA
MYHHIMIAIBHON YCIYTH COCTABIAET 15 MUHYT.

MakcuManbHBIA CPOK OKMIAHHA B OYEPEH MPHU MOJaYe 3ampoca O MPEeAOCTaBICHUN
YCIYTH W TIPH IONYYEHUH PE3yNbTaTa TAKOW YCIYTM B OPTaHU3ALHIO, YYaCTBYIOIIYIO B
MPENOCTABIEHUHA MyHULIUNIAIBHON YCIIyTH, COCTaBsAeT 20 MUHYT.

Cpok 0XMIaHHA B OYEPEIM IS MOJYYEHUsS] KOHCYJbTALMU HE JOJDKEH MPEBBIIIATH
12 MUHYT; CPOK OXHIAHUA B OYEPEIM B CIIydae IIPUEMA MO MPEIBAPHUTEIIBHOM 3AIIUCH HE
JOJDKEH npeBsimaTth 10 MUHYT.

IIpm mopmade 3asBIEHUA C CONMYTCTBYHOUIMMH JOKYMEHTAMHM IOCPEACTBOM IIOYTHI,
¢akca mmm yepe3 [lopTam HEOOXOAUMOCTD OKUIAHUS B OU€PEIH UCKITFOUAETCS.

IHopsinok U CPOK perucTpanyu 3anpoca 3asiBUTEIs1 0 NPEA0CTABJICHUN
MYHHULIMNIAJIbHOH YCIYyTH, YCJIYTH OPraHu3aluy, y4acTBYHOILUEH B MPea0CTABJICHUN
MYHHULIMNIAJIbHOH YCIyTH, B TOM 4MCJ/Ie B 3JIEKTPOHHOH dopme

2.17. llopAnox perucTpanu 3asABICHHSA M INPUIATAEMBIX K HEMY JOKYMEHTOB
NPENyCMOTPEH  AJIMHHUCTPATUBHBIM  PETIIAMEHTOM TMPHMEHUTENBHO K KOHKPETHOM
aIMUHHCTPATHBHOU MPOLEAYPE.

3asgBIEHUE M TpPUIaracMble K HEMY JOKYMEHTBl PETHCTPHPYIOTCS B JAEHb HX
MOCTYILICHUS.

B cnywae ecnm 3adgBUTENs TPEACTABHI TNPABUIBHO O(OPMIICHHBIH M TIONHBIN
KOMIUIEKT JOKYMEHTOB, CPOK UX PETHUCTPALMU HE NOJDKEH MPEBbIIATh 15 MUHYT.

Cpok permcTpammu OOpamieHUs] 3adBHUTENA B OPraHU3alMH, YYACTBYIOMIEH B
NPENOCTABIEHUHA MyHULIANIAIBHON YCIIyTH, HE JOJLKEH PEBBIIIATE 15 MUHYT.



[Ipu HanpaBneHuu 3asaBiaeHuUs yepes3 [lopTan peructpaiys 31€KTPOHHOTO 3asBJICHUA
OCYIIECTBIIAETCA B ABTOMATHYECKOM PEKUME.

TpeGoBaHus K noMeLLeHUsIM, B KOTOPbIX Mpe0CcTaBJIsIeTCsl
MYHHULUNAILHAS YCJIYyra, yeJIyru OpraHu3auuu,
Y4acTBYHOLIEH B NPEeA0CTABJIEHUH MYHULIMNIAJIbHOH YCJIyTH,

K MeCTaM 0KHJAAHHUS U NpHUeMa 3asiBUTe/1el, pa3sMeLLeHHI0 U
0(pOpMJICHHIO BU3YaJIbHOI, TEKCTOBOI U MyJ/JIbTUMEAUITHOI nH(popManun
0 MopsAKe NMPeaoCTAB/ICHU MYHULIMNAJIbHON YCJIYyTrH

Ipu opzanuzayuu npedocmagienus MyHUGUNALbHOU yeiayeu 6 OMCY:

2.18. Bxona B 37aHHE YIIOJTHOMOYEHHOTO OPTaHa IODKEH ObITh 000pyA0BaH YI00HOH
JIECTHHIIEH C TOPYYHSIMH, a TAKKE MAHAyCaMH IJisi OCCHPEISITCTBEHHOTO TePeIBHKEHUS
WHBAJTUIHBIX KOJISICOK.

Ha tepputopuu, npuieraromei K MECTOPACTIONIOKEHHIO YITOJITHOMOYEHHOTO OPraHa,
00OPYAYIOTCS MECTa IS MAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, H3 HUX HE MEHEE OJHOTO
MecTa - JUIS TAPKOBKH CHCIHHATBHBIX TPAHCHIOPTHBIX CPEACTB HMHBAMHAOB. JlocTymm
3asBUTEIICH K MAPKOBOYHBIM MECTAM SBJISETCS OECIUTATHBIM.

[Mpuem 3asBUTENIEd W TPEAOCTABICHHE YCIYTH B YIOJHOMOYEHHOM OpTraHe
OCYHIECTBISIETCA B 000COOIEHHBIX MECTaxX MpreMa (KaOMHKAX, CTOMKAX).

Mecto mpuema JOMKHO OBITH OOOPYJOBAHO YAOOHBIMH KpPECHaMH (CTYIBIMH) I
COTPYXHUKA M 3aBUTEIIA, 4 TAKKE CTOJIOM JJISl PACKIAIKH TOKYMEHTOB.

Uudopmamus o ¢damunum, WMEHH, OTYECTBE M JOJDKHOCTH COTPYIHHKA
YHOJTHOMOYEHHOTO OpPraHa, OCYHICCTBIIAIOIMET0 TIPUEM, pPa3MEMmAeTcs Ha JIHYHOM
WH()OPMAITMOHHOHN TAOJTMYKE WITH HAa Pa00YeM MeCTe COTPYHHKA.

[Ipu BXOmE B CEKTOpP OXHIAHUS OOOPYyIAyeTcs padoyee MECTO COTPYIHHUKA,
OCYINECTBISIIOMIET0 KOHCYJIbTHPOBAHHE 3asBUTENCH 10 BOMPOCAM MPEIOCTABIICHHUS
MYHHIUIATBHONM ~ YCIIyTH,  NPEACTABISIOMEr0  CIPABOYHYID  HHPOPMALMIO U
HAMPABIHIIOMIETO 3aIBUTEI K HY)KHOMY COTPY THHUKY.

CekTop OXUIaHUS 000PYAYETCS KPEeClIaMHu, CTOIaMH (CTOMKAMHU) ISl BO3MOKHOCTH
oopmeHUS 3a8BIEHUH (3aTIPOCOB), TOKYMEHTOB.

Cexkrop  wH(popMHpOBaHHS  00OpyAyeTcs  HH(POPMALMOHHBIMH  CTEHIAMH,
COJIEPKAIMMH HHPOPMALHIO, HEOOXOTUMYIO IS TTOTyYEHUS] MyHUIIUTIATBHOW YCITyTH.

CTeHIBI TOJDKHBI PACIIONIATaThCs B AOCTYITHOM JI IPOCMOTPA MECTE, TIPEACTABIIATH
nHpOpMaIHIO B yIoOHOW ans BocnpuATusa (popme. MHPOpMaLmMOHHBIE CTEHIBI JOKHBI
COJEPKATh AKTYATBHYIO M HCUEPIIBIBAIOIIYI0 HH(POPMAIHIO, HEOOXOAUMYIO JUIS TTOJTyYEHHS
MYHHIUIATIBHOHN yCITYTH, BKIFOYask 00pa3Ibl 3aMIOTHEHUS TOKYMEHTOB,

Ilpu opzanuszayuu npedocmagieHus MyRuyunaniovHou yciyeu ¢ M@I][:

2.19. Jlia opraHu3aiuy B3auMOAEHUCTBUA C 3asBUTESIMHA nomemenne MOIL[ nemures
Ha clieAyroniie PyHKIHOHATBHBIE CEKTOPHI (30HBI):

a) CeKTOp HHPOPMHUPOBAHUS U OKUIAHHUS,

0) cEeKTOp MpreMa 3aIBUTEIICH.

Cekrop HHGOPMUPOBAHUS M OKHIAHUS BKIFOYAET B CEOS:

a) WHQOPMAIMOHHBIE CTEHMABI, COJACPIKAIIHE AaKTYalbHYI0 H HCUEPIIBIBAOIIYIO
WH(POPMAITHIO, HEOOXOTUMYIO I TTOTyYE€HUS MYHULTUTIAIBHOH yCITyTH;

0) HE MEHee OJHOTO OKHAa (MHOTO CIENHAIbHO 000PYJOBAHHOTO padovero Mecra),
MPEIHA3HAYCHHOTO i1 WHQOPMHPOBAHHUA 3afABHTEICH O TOPSIAKE TPEIOCTABICHUA



MYHHUIMTIATBHOW YCIOYTH, O XOJE PAaCCMOTPEHHS 3ampocOB O TMPEIOCTABICHUH
MYHHIHTIATBHON YCIIyTH, a TaKKe IS TPETOCTABIEHUS HHOW WH(POPMAIH, HEOOXO0AUMOH
IUTA IOy YEHUS] MYHUIIUTTATBHON YCIIYTH;

B) TPOTPAMMHO-ATIIAPATHBIN KOMIIJIEKC, OOECTICYMBAIOIIMN AOCTYIl 3afABHTEIEH K
EnuroMy TmOopTamly  TOCYJapCcTBEHHBIX W MYHHIMMATBHBIX  yeuyT  ((QyHKImHiA),
PETHOHAIFHOMY TOPTANTy TOCYIAPCTBEHHBIX WU MYHUIIUMAIBHBIX YCIyT ((DYHKIHI), a TAKKE
K WHQOpPMAIMH O TOCYJAPCTBEHHBIX M MYHHUIMMAIBHBIX YCIyTaX, MPEJOCTaBIICMBIX B
M®LI;

T) IJIATEKHBIA TEPMHUHAT (TEPMHUHAN IS 3JIEKTPOHHOW OTUIATHI), TIPEACTABIISIOIIHI
COOOM TPOTpaMMHO-ANIAPATHBIH KOMIUIEKC, (PYHKIMOHHUPYIOIMWH B aBTOMATHYECKOM
PEeKMME W TIPETHAZHAYECHHBIA T 00ECTICYeHH MPUEMa TIIATEKEH 0T (PU3HUYECKUX JTUIL TPH
OKa3aHUM TUIATHBIX TOCYTAPCTBEHHBIX M MYyHHUIIMITATBHBIX YCIIYT;

I) CTyNlbsA, KPECEIbHBIE CEKIMH, CKaMbHh (OAHKETKH) W CTOJBI (CTOWKH) I
oopmIteHUsT TOKYMEHTOB C pa3MemieHneM Ha HuX (opm (OIaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX I TTOJTyYE€HUS MyHUIIUIAIEHOH yCITyTH;

€) PNEKTPOHHYIO CHCTEMY YIPABIICHHUS 0Y€PEABI0, MTPETHAZHAYCHHYTO [T

PETUCTPALINY 3aABUTEIIA B OUEPEIH;

y4eTa 3aABUTENICH B OUEPEAH, YIPABICHUA OTACIBHBIMH OUYEPEIIMHU B 3aBUCUMOCTH
OT BUAOB yCIIyT;

O0TOOpa’KEHHUS CTaTyCca OUEPeIH;

ABTOMATHYECKOTO TIEPEHANPABICHUS 3asABUTENS B OYEepedb HAa OOCITy)KMBaHHE K
cnenyromemy padotauky MOII;

dbopmupoBanus oTueTOB O TmocemaeMoctd MODIl, komuyecTBE 3asBHTENEH,
OYepesIX, CPETHEM BPEMEHH OKHIAHUS (0OCTYKUBAHUSA) U O 3arPy’KEHHOCTH PAOOTHHUKOB.

[Inomane cexkropa MHPOPMHUPOBAHUA W OKHIAHHUS OIMPEIEIICTCA W3 pacueTa He
MeHee 10 kBaapaTHBIX METPOB HA OJHO OKHO.

B cekTope mpuema 3asBHTENEH TPEAyCMATPHBAETCS HE MEHEE OJHOTO OKHAa Ha
KOKABIE 5 THICSAY JKUTENECH, MPOKUBAIOIUX B MYHHLIMIAIBHOM O0OpPa30BaHHUH, B KOTOPOM
pacnionaraercs MOLI.

Cektop mpuema 3agBHUTENEH, OOOPYMOBAHHBIM OKHAMH MdJII TPHEMAa W BBIJAYH
TOKYMEHTOB, OopmisieTcs WHPOPMAITHOHHBIMHA TaOJIMYKAMHU C YKa3aHHEM HOMEpa OKHA,
dbamMunuu, wWMeHH, oOT4YecTBA (TPH HATWYMHM) W JODKHOCTH padoTHmka MOII,
OCYIIECTBIISIOMIETO TTPUEM U BBIJAYY JTOKYMEHTOB.

PabGouee mecto padorHmka MOILl oOopymyercs mMepcOHANBHBIM KOMIBIOTEPOM C
BO3MOJKHOCTBIO JOCTYTa K HEOOXOAMMBIM WH(OPMALMOHHBIM CHCTEMAaM, TEYATAFOIIHAM H
CKaHUPYIOIIUM YCTPOHCTBAMM.

3manne (momemierme) MOILl  oOopyayercs HWHPOPMAIMOHHOW — TaOIHMUYKOU
(BBIBECKOH), coaepKaled moimHoe HaumeHoBaHne MOLI, a Takke HHOOPMALUIO O PEKUME
€ro padoTHL

Bxox B 3mamme (momemienue) MODI[ w BbeIXOA4 ©W3 HEro O000PYIYFOTCS
COOTBETCTBYIOLIIMMH YKa3aTeIlIMH C ABTOHOMHBIMH HMCTOYHHKAMH OecriepeOOWHOTO
MUTAHKA, & TAKKE JIECTHUIIAMH C TIOPYYHAMH M TAHAYCAMH I TIEPEIBIKECHHAA JCTCKUX U
WHBAMIHBIX KOJSICOK B COOTBETCTBUHM C TpeOoBaHmsAMu DeneparbHOTO 3aKOHA
"TeXHU4YEeCKHI PETTIaMEHT O O€30TMACHOCTH 3JaHUH U COOPYKEHUH "

[Tomemenns M®LI, npenHasHauYeHHBIE IS PAOOTHI ¢ 3asABUTEIISIMH, PACTIONIATAFOTCS
Ha HWKHUX 3TaXKaX 3JaHHS U UMEIOT OTACIBbHBIN BXoA. B ciyuae pacnonoxenns MOL] Ha
BTOPOM JTaK€ W BBIIIE 3JaHWE OCHAIMAETCS JU(PTOM, 3CKANTATOPOM MIIA HHBIMH
ABTOMATHYECKUMH TTOTbEMHBIMHU YCTPOUCTBAMH, B TOM YHCTIE [T HHBATIHIOB.



B M®II opranusyercs OeCIIaTHBIN TyalleT I MMOCETHTENEH, B TOM YHCJIE TYyalleT,
MPEeIHA3HAYCHHBIN T HHBATHIOB.

Ha teppuropun, npuneratomeit kK MOLI, pacmomaraercs OecrtaTHas MapKOBKA IS
ABTOMOOMIIFHOTO TPAHCIIOPTA TIOCETHTENECH, B TOM YHCJIE MPETyCMAaTPUBAIOIIAS MECTA I
CHEMATHFHBIX ABTOTPAHCTIOPTHBIX CPEJCTB HHBATHIOB.

[Tomemenna MOLI B cooTBETCTBUM ¢ 3aKOHOAATENBCTBOM Poccuiickont @enepanuu
OOJDKHBI ~ OTBEYaTh  TPEOOBAHHMAM  TOXKAPHOHM,  CAHHTAPHO-3MMHIAEMHOIOTHYECKOHU
0€30MaCHOCTH, a TaKKe MODKHBI OBITh OOOPYAOBAaHBI CPEACTBAMH TOKAPOTYIIEHHUS H
OTIOBEIICHUSA O BOZHUKHOBEHHH UPE3BBIYANHON CHTYAIlMH, CHCTEMOW KOHAHIIMOHUPOBAHUA
BO3[yXa, WHBIMH CPEACTBAMH, OOECIECYMBAOIIAMHU O€30MacHOCTh H  KOM(pOpPTHOE
peObIBaHAE 3aABUTENCH.

2.19.1. OpraHu3auuy, y4acTBYIOIIME B IMPEAOCTABICHUM MYHMLMIAIBHON YCIYTH,
JTOTKHBI OTBEYATH CIIEAYIOIIAM TPEOOBAHUAM:

a) HaJIMYME 3alIMIICHHBIX KAHAJOB CBSI3H, COOTBETCTBYIOHNIMX TPEeOOBAHHUAM
3akoHOmarenbcTBa  Poccmiickori  @enmepanmu B cepe  3ammrel  mH(OpMAaLUH,
o0ecnieunBarOIUX (PyHKITHOHUPOBAHUE HHPOPMAIIMOHHBIX CHCTEM;

0) Hanmmume WHPPACTPYKTYPHI, OOECIEUMBAIONMIECH AOCTYH K HWHPOPMAITHOHHO-
TEJIEKOMMYHHMKALIMOHHOM ceTH «HTepHEeT?;

B) HAJTMYHE HE MEHEE OJHOTO OKHA JIJIsI IPUEMA U BBIJTAYH JOKYMEHTOB.

PabGouee ™MecTo pabOTHHKA OPraHWU3alWH, VYYACTBYIOMIEH B MPEIOCTABICHUH
MYHHIHMTIATBHON YCIIyTH, 00OPYAYeTCS TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
I0CTyTa K HEOOXOTUMBIM WH(POPMAIMOHHBIM CHCTEMAaM, TIEYATAIONIMM M CKAHHUPYIOIIHM
YCTPOUCTBAMMU.

OOcnyxuBaHHE 3aiBUTENCH B OPraHHM3AIMH, YYACTBYIOHIEH B TPEIOCTABICHHUH
MYHHUIMTIATBHONW  YCIYTH, OCYIIECTBIAECTCA B  COOTBETCTBHH CO  CIEAYIOIIUMH
TpeOOBAHUAMH:

a) TIPUEM 3asABHUTENICH OCYIMECTBISETCS HE MEHee 3 AHEH B HEJENI0O W HE MEHee 6
YacoB B JICHb;

0) MaKCUMAaJTbHBIM CPOK O’KHIAHUS B OYEPEIH - 15 MUHYT;

VYcnous  koMOPTHOCTH  TIpUEMa  3aABUTEICH  JODKHBI  COOTBETCTBOBATH
CIIEIYFOIIUM TPEOOBAHUAM:

a) Hamuuue UWHQOPMALMOHHBIX CTEHIOB, COACPKAMMUX  AKTyallbHYI0 H
WCYEPIBIBAIONYI0 HHPOPMANAIO, HEOOXOMUMYIO M TOJIYYEHUS HEOOXOAUMBIX |
00513aTE€NBHBIX YCIIYT, B TOM YHCIIE:

nepeyeHb HEOOXOOUMBIX H  00A3aTEeNBHBIX YCIyT, NPEIOCTABICHHE KOTOPBIX
OpPTaHHU30BAHO;

CPOKH TIPEAOCTABICHUAA HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT;

pa3Mepsl TUIATEKEH, YIUTAYMBAEMBIX 3aABUTEIIEM TPH TOJyYEHUH HEOOXOIUMBIX U
0053aTENBHBIX YCIIYT, MOPATOK UX YTLIATHI;

WH(POPMAITHIO O JOTIOTHUTENBHBIX (COMYyTCTBYIOIINX) YCIyTaxX, pa3Mepax U MOPsIKe
WX OTUIATHL,

MOPSAAOK OOKANMOBAHUS NEUCTBUH (Oe3AeMCTBHA), a TAKKe PEIEHUH PaObOTHUKOB
OpTaHM3ALMH, IPEAOCTABIIOMEN HEOOXOIUMBIE U 00S3aTENbHbBIE YCITyTH;

WH(OPMAITUIO O TPEAYCMOTPEHHOW 3aKOHOJATENbCTBOM Poccmiickoit Demeparuun
OTBETCTBEHHOCTH PAa0OTHUKOB OPraHU3alWH, TMPEIOCTABIAIOMMX HEOOXOAMMBIE H
00s13aTeNbHBIE YCITYTH, 32 HAPYIIEHHE TTOPAIKA UX MTPEIOCTABICHHUS,

PEeXKHM padOTHI M aApeEca WHBIX OPTaHHU3ALMH, MPETOCTABIIONINX HEOOXOIUMBIE U
00s13aTeNbHBIE YCITYTH, HAXOIAIUXCA HA TEPPUTOPUH cyObekTa Poccuiickoit Mexneparmm;



WHYI0 WH(HOPMAIHIO, HEOOXOAUMYIO IS TIOMYYCHHUS] HEOOXOTUMOW U 00A3aTCIIBHON
yenyru,

0) HanmMYHWe TPOTPAMMHO-ANIAPATHOTO KOMIUIEKCA, OOECIIEUHBAOIIETO JTOCTYII
3asaBHUTENEH K EnuHOMY TIOpTanmy rocyAapCTBEHHBIX M MYHHLHIANBHBIX YCIyT ((yHKIHIA),
perHoHaATbHOW HHPOPMAIMOHHON cucTeMe «[lopTam rocy1apcTBEHHBIX U MyHHUITUIIATBHBIX
yenyr (dyHKui) AMypcKod o0nacTm», a Takke K WH(OPMAIMH O TOCYJAPCTBEHHBIX U
MYHHIUATBHBIX YCIyTax,

B) HAJIMYWE TUTATEKHOTO TEPMHHANA (TEPMHHATA /IS SJICKTPOHHOM OILUIATHI),
MPEICTABIIOMEr0 COO0H MPOTPAMMHO-ANITAPATHRIN KOMITIEKC, (DYHKIMOHUPYIOIIHHA B
ABTOMATHYECKOM PEXXHMME M TPETHA3HAYECHHBIA I O0ECTIEYEHHs TPHUEMA TUIATEXKEH OT
(bU3HYECKUX JIHII TTPH OKA3aHUH TUIATHBIX HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT;

T') HAJIMYUE CTYJIhEB, KPECETBHBIX CEKITUH, CKaMel (OaHKETOK) U CTONOB (CTOEK) ISt
oopmIteHUsT TOKYMEHTOB C pa3MemieHneM Ha HuX (opm (OIaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX I TTOJTyYE€HUS HEOOXOIUMBIX U 0013aTEIIbHBIX YCIYT;

) odopmieHHEe CEKTOpa TpHEeMa 3asBUTENIEH C OKHAMH JJIsI TIPHEMa W BbIJIAYH
JOKYMEHTOB HMH()OPMAIMOHHBIMU TAOTMYKAMH C YKa3aHHEM HOMeEpa OKHa, (aMHIIny,
WMEHH, OTYecTBA (MPH HATWYMHM) ¢  JOJDKHOCTH  pabOTHHUKA  OPTaHU3ALNH,
OCYIIECTBIISIOMIETO TTPUEM U BBIJAYY JTOKYMEHTOB.

[loMemenus oOpraHM3alMK, TNPEAOCTABILIIOMEN HEOOXOAUMBIE W 00sg3aTEIIbHBIC
YCIYTH, IOJDKHBI OTBEYATh TPEOOBAHUAM TIOMKAPHOMW, CAHHUTAPHO-3THAEMHOIOTHIECKON
0€30MacHOCTH, a TaKKe MODKHBI OBITh OOOPYAOBAaHBI CPEICTBAMH TOKAPOTYIIEHUS H
OTIOBEIICHUA O BO3HUKHOBEHHHM YPE3BBIYAHHOW CHUTyallMd, WHBIMH CPEICTBAMH,
00€eCTeYMBAIOIUMHU OE30TIACHOCTh U KOM(OPTHOE TPeObIBAHUE 3aIBUTETICH.

IHoka3aTen J0CTYNMHOCTH M Ka4eCTBA MYHULIMINIAJILHOM yCJIyTH

2.20. Iloka3aTenu IOCTYITHOCTH M Ka4€CTBA MyHHIUIIATBHOMN YCITYyTH:

1) nmoctymHOCTP HWHPOPMAIMM O TIOPAAKE © CTaHAAPTE TPEIOCTABICHHA
MYHHUIHMTIATBHON YCIyTH, 00 00pasmax o(QopMIIEHHS JOKyMEHTOB, HEOOXOJHMMBIX I
MPEIOCTABIECHUS] MYHHIUITATBHON yCIyTH, Pa3MEIIEHHBIX HAa WH()OPMAIMOHHBIX CTEHAAX,
Ha odurmamsHOM wuH(popMmarmonroMm moprane M®ILl, OMCY, Ha caliTe peruoHaTBbHOU
nHpOpMAITHOHHOW cucTeMbl «llopTam TOCYZapCTBEHHBIX W MYHHLMIAIBHBIX YCIyT
(pysHKumit) AMypckod obOmacTw», B (eaepanbHON TOCYTAPCTBEHHOW WH(POPMAIMOHHOM
cucteme «EquHBIN MOPTANl TOCYAAPCTBEHHBIX W MyHHUITUTIATBHBIX YCITyT ((yHKIHN)» (manee
— Ilopran);

2) IOCTYMHOCTh HHPOPMHUPOBAHHSA 3asIBUTENEH B (hOpME WHAUBHIY ATTBHOTO (YCTHOTO
WIH TIHCHMEHHOTO) HWHQOPMHUPOBAHHA, MyONUYHOTO (YCTHOTO WM THCHMEHHOTO)
WHPOPMHUPOBAHUSA O TOPSAKE, CTAHIAPTE, CPOKAX NPEAOCTABICHHUA MYHHLUIATBHOU
yenyru;

3) coOmoteHrne CPOKOB UCTIOTHEHHUA AAMHUHHCTPATHBHBIX TIPOLIEAYP;

4) coOmroneHWe BpPEMEHH OXHUAAHWUS B OUYEpeAW TIPU T[OAa4ve 3ampoca o
MPEIOCTABICHNH MYHHUIMITATBHOW YCIIyTH W TIPH TOJyYE€HUH PE3yNbTaTa MPEI0CTABICHU
MYHHIHTIATBHOHN YCITyTH;

5) coOmonenue rpaduka pabOTBI € 3aABUTEIBIMH 1O TPEAOCTABICHUIO
MYHHIHTIATBHOHN YCITyTH;

6) H0NA 3aABUTENECH, MOYYNBIINX MYHULIUTIAIBHYIO YCIIYyTY B 3JIEKTPOHHOM BHU/E;

7) KOJNWUYECTBO B3aMMOJCHUCTBUH 3aiBUTENSA C JODKHOCTHBIMH JIMIAMH TIPH
MPEIOCTABIEHUH MyHHUIMTIATBHON YCIYTH H UX MPOAOKATETHHOCTD;

8) BO3MOKHOCTH MOTy4YeHHA HHPOPMAIIMK O XOZ€ MPEAOCTABICHHA MYHUITUIATBHOM



VCAYTH, B TOM YHCIE C HWCHOJIb30BAHHEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTHH;
9) BO3MOKHOCTh TIONYUYEHH MyHHUIATIATBHON yeimyru B MOLI.

HNHubie TpeGoBaHMsI, B TOM YK cJ/ie YUUThIBaIOIHe 0COOEHHOCTH MpPea0CcTaBIeHHsI
MYHHUMIAJBHOM YCJYITH B MHOTO()YHKLIMOHAIBHBIX LIEHTPaX Mpea0CcTaB/IeHUs]
rocyAapcTBeHHbIX U MyYHULMNAJABHbBIX YCJIYT U 0CO0€HHOCTH NMpei0CcTAB/IEHUSI
MYHHMUMIAJBHOM YCJIYTH B 3JIEKTPOHHOI1 (popme

2.21. IlpenocTaBineHre MyHHUIMITATBHOW YCIIYTH MOKET OBITh opranuzoBaHo OMCY
yepe3 MOL] mo nmpuHOHIy «OJHOTO OKHA», B COOTBETCTBHH C KOTOPBIM MPENOCTABICHUE
MYHHIHTIATBHON YCIYTH OCYIIECTBIIIETCS TOCIE OJHOKPATHOTO OOpAIICHHS 3asIBUTETS C
COOTBETCTBYIOIIIMM 3alPOCOM, a B3aMMOJEHCTBHE C OpPraHaMM, IPEJOCTABIAIOMMMU
rOCYJAPCTBEHHBIE YCIIYTH, WU OPraHaMH, MPEIOCTABIIOIIMMY MYyHULUIIAIbHBIE YCIYTH,
ocymecTBiseTcs M®DI] 6e3 ydacTust 3assBUTEIIA.

2.22. Ilpm yyactum MODI] npenocTraBleHUM MYHHULIHNAIBHOW yciayrH, MOIL]
OCYIIECTBIIAIOT CIEAYIOIIMNE aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mnpuem © pPAcCMOTPEHHE 3amMpoOCOB  3afBUTENEH O TPEIOCTABICHHUH
MYHHIMIAIBHOUN YCIYyTH;

2) wH(OPMHPOBAHWE 3aABHTEICH O TOPSAKE NPEIOCTABICHHUA MYHHUITUIAITBHON
yeayru B MOL[, 0 X0ae BBINOMHEHWA 3aIPOCOB O MPEAOCTABICHUM MYHHLMIAIBHOU
YCIIyTH, a TaKKe MO WHBIM BOIPOCAM, CBA3aHHBIM C IPEJOCTABICHHEM MYHHIMIAIBHOU
yeIayru;

3) B3aMMOACHWCTBHE C TOCYJaPCTBEHHBIMH OpPTaHAMH W OPTraHAMH MECTHOTO
CaMOYIIPABJICHUA IO BOMPOCaM MPEJOCTABICHHUA MYHULMIIAJBHOM YCIYTH, a TaKKe C
OpPraHHU3aLMAMH, YYACTBYIOIIMMH B MPEIOCTABICHHH MyHHIMIIATBHOMN YCIIyTH, B TOM YHUCIIE
MOCPEACTBOM  HAMpPABIIEHHA  MEXKBEJOMCTBEHHOIO  3ampoca ¢ HCHOJNb30BAHUEM
WH(POPMAITHOHHO-TEXHOIOTHIECKOW W KOMMYHHKAITHOHHON HH()PACTPYKTYPHI;

4) BRIDAYy 3aABUTEIIM TOKYMEHTOB OPTaHa, MPEIOCTABIIIOMETO MYHHUIUITATBHYIO
YCIIyTY, TIO Pe3yJIbTaTaM MPEJOCTABICHU MyHHLIMIIATBHOU YCITYTH.

2.23. M®I] yyacTtByeT B NPEAOCTABICHHWH MYHHIMIAIBHOM YCIyTrH B TOPAJIKE,
NPENYyCMOTPEHHOM pa3fenoM 3 aIMHUHHCTPATHBHOIO PETJIAMEHTA ISl OCYIIECTBIICHUSA
COOTBETCTBYIOIIHUX aIMUHHCTPATUBHBIX IIPOLIEIYD.

2.24. IlpenmocTtaBieHHME MYHHLMIAIBHOM VYCIYTH MOXKET OCYIIECTBIATHCA B
3neKTpoHHOU ¢opme uepe3 I[lopran, ¢ HCMOTB30BAHWEM JJICKTPOHHOW TOIIUCH U
YHHUBEPCAIBHOM JJIEKTPOHHOM KapTHI.

2.25. IlepeyeHp KIaccOB CPEACTB JIEKTPOHHOM MOJIMHCH, KOTOPBIE TOIYCKAIOTCS K
WCTIONB30BAHUIO TIPH OOPAIIEHUH 3a TIOTy4YEHHEM MYHHIUIIATBHON YCIYTH, OKa3bIBAEMOM C
MPUMEHEHUEM YCHJICHHON KBATH()HIMPOBAHHOM 3JEKTPOHHON TOIIHICH, OTPEACTAETCS Ha
OCHOBAaHHM YTBEPKAAEMOH YNOTHOMOYEHHBIM (heepanbHBIM OPTaHOM HCIIOTHUTEIBHOM
BIIACTH MO cornacoBanuio ¢ OemepanbHOU Ciryk001 Oe3omacHocTr Poccuiickoit Deneparmu
MOJIENH YTPo3 0€30MacHOCTH HH(POpMAanWK B HHPOPMAITMOHHOW CHCTEME, UCTIONb3yEMOH B
HemAX TmpuemMa oOOpameHud 3a TONyYeHHEM MYHHLOWIAIBHOM YyCIyrd © (W)
MPENOCTABIEHUA TAKOU YCITYTH.

2.26. TpeboBaHusS K DSICKTPOHHBIM JOKYMEHTAM H 3JIEKTPOHHBIM KOTHAM
JOKyMEHTOB, IpeaocTaBsieMbIM yepes [lopran:

1) pasmep omHoro (aiina, mpemocrasimsiemoro uepe3 llopram, coaepxamero
3JIEKTPOHHBIN TOKYMEHT HWJIH 3JIEKTPOHHYIO KOIMIO JOKYMEHTA, HE JOJDKEH NpeBsimats 10



MO;

2) gepes [lopran momyckaercs mpexocTaBIATh (paimsl cneayromux Gopmaros: docx,
doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpemocTaBnenne
¢aiinos, uMermuX (HOPMAaTHl OTIUMIHBIX OT YKAa3aHHBIX, HE JOIYCKAETCS;

3) moxymentsl B ¢popmare Adobe PDF nomkHBI OBITP OTCKAHHPOBAHBI B YEPHO-
oemoM HOO CepoM IBETE, OOECTICUMBAOIIEM COXPAHEHHE BCEX AyTCHTUYHBIX NMPHU3HAKOB
MOJIJTMHHOCTH (Ka4ecTBO - He MeHee 200 Touek Ha JFONM, a UMEHHO: TpaduIecKON TTOMTHCH
JWIA, TIEYaTH, YIJIOBOTO MITaMIa OJaHKa (eClTd TPHEMIIEMO), a TaKKE PEKBU3HUTOB
TOKYMEHTA,

4) KaxkIpld OTACNHHBIA JOKYMEHT JOJDKEH OBITh OTCKAHHUPOBAH W 3arpykeH B
CHUCTEMY TIOJA4YHM TOKYMEHTOB B BHIE OTHenbHOTO (haiina. KommuecTBo (aityioB AOMKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, TpeAcTaBlseMbix uepe3 llopranm, a
HAaUMEHOBaHUE (PAIIIOB MOJDKHO TO3BOJATh WACHTH(OHUIMPOBATH TOKYMEHT M KOJHYECTBO
CTPAHUII B IOKYMEHTE;

5) daiimer, npenocraBiasiemeie uepe3 [lopran, He MOMKHBI COAEPKATH BHUPYCOB H
BPETOHOCHBIX TIPOTPAMM.

3. CocTaB, noc/1eA0BaTEIbHOCTb U CPOKH BbINOJTHEHUSI
aAMUHHUCTPATUBHBIX NMPoOLEAYP, TPeOGOBaHUSI K UX BbIMOJHEHHIO

3.1. TlpemocTaBieHre MYHHUIUTIATBHOW YCIYTH BKIOYAET B CEOS  CIICAYIOIIHE
aIMHHUACTPATUBHBIC TTPOLIETYPHI:

- TIPUEM W PETHCTPALMA B YIOJHOMOYEHHOM OpPraHe 3adBICHHUA W JOKYMEHTOB,
HEOOXOAMMBIX JJIi TPUCBOCHWSA (W3MEHEHHWS, AaHHYJIMPOBAHWA) anapeca OOBEKTa
HEABHKUMOCTH,

- pacCMOTPEHHE TIOCTYTMBINETO 3aABJICHUS W MPHIIOKEHHBIX K HEMY JOKYMEHTOB H
WX KOITMH HAa COOTBETCTBHE TPEOOBAHUAM aAMHUHHCTPATUBHOTO PETTIAMEHTA!

a) B CIy4ae OTCYTCTBHS OCHOBAHHWH JIJIs OTKA3a B TIPHEME JOKYMEHTOB:

- HaIpaBIIEHHE COTPYJHHUKOM YIIOJIHOMOYEHHOTO OpraHa MEXBEIOMCTBEHHOTO
3ampoca B OPTaHbl TOCYAAPCTBEHHOW BIIACTH, OPraHbl MECTHOTO CAMOYTIPABJICHUS WU
MOJIBEJOMCTBEHHBIE UM OPTaHU3AILMH B CIIy4ae, €CIIM OIMpPEIEIeHHbIE JOKYMEHTH HE OBLITH
MPEICTABIICHBI 3aIBUTEIIEM CAMOCTOSATENBHO;

- TPUHATHE YTIOJTHOMOYEHHBIM OPraHOM pEIIEHUS O TPUCBOCHHH (W3MEHEHHH,
AHHYJTMPOBAHHH) WITH PEHICHHUA 00 OTKAa3€ B MPUCBOCHUHN (M3MEHEHUH, aHHYJIMPOBAHUN ),

- YBEIOMIICHHUE 3aABUTEIA O IPUHATOM PEIICHHH.

0) B clly4ae HATMYHMSA OCHOBAHUSA /JI 0TKA3a B MPUEME JOKYMEHTOB!

- YBEAOMJICHHE 3asBUTEIII O HEBO3MOXKHOCTH PACCMOTPEHHA C YKa3aHHUEM IyHKTa
aJIMHHUACTPATHBHOTO PETTIAMEHTA, TIOCITYKHMBIIETO OCHOBAHHUEM /IS OTKa3a B TIPHEME
JOKYMEHTOB.

OcHOBaHWMEM I Hayaja TPEIOCTABICHUS MYHHUIMIATbHOW YCIYTH CIyKHT
COOTBETCTBYIOLIEE  TPEOOBAHHWAM  AJAMHHHCTPATUBHOTO  PETJaMEHTAa  TOCTYIHBIIEE
3adBIeHHE (M TIPHIOKEHHBIE K HEMY TOKYMEHTHI M WX KOMHH, WX JOCTATOYHOCTB) O
MPEIOCTABIEHUN MyHHUIMTIATBHON YCIYTH.

brok-cxema npenocTaBieHns MyHULMITAJIBHON YCIIyTH ITpuBeacHa B [Ipunoxkennu 4
K aAMUHHCTPATHBHOMY PETJIAMEHTY.

IIpuem n paccMoTpeHue 3asiBJIEHHI 0 NPEAOCTABJICHUH MYHULIUTNIAJIbHO
yeJayru



3.2. OcHOBaHMEM 7151 HA4aJla UCIIOJTHEHUA A IMUHUCTPATUBHON MTPOLIEAYPHI ABISETCS
MPHHATOE K paccMOTpeHuro oopanienne 3asurens B OMCY unu B MOL ¢ 3asBneHuemM o
MPEAOCTABIEHUU MYHHULIUIIATBHOMN YCIyTH.

Peructpaumsa 8 OMCY 3adBneHHs U NPUIOKEHHBIX K HEMY JOKYMEHTOB HE SIBIIIETCSA
HAYaJoM IMPeA0CTABICHHUS MyHHLIMITATbHON YCIYTH €CIM UMEIOTCSI OCHOBAHMS I OTKAa3a B
preMe JOKyMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS MYHULIUTIAIBHOHN YCITyTH.

OOpanieHre MOXKET OCYIIECTBIIATHCS 3asABUTENIEM JIMIHO (B OYHOH (OpME) U 3a0UHOH
¢dbopMe TyTeEM MO 3aABICHHUSA U UHBIX JTOKYMEHTOB.

Ounas popma mogauM TOKYMEHTOB — TOJAa4a 3asABIICHUS W MHBIX JTOKYMEHTOB TPH
JUYHOM TIPHEME B TOPAIKE OOMIeH ovepear B MPUEMHBIE YaChl WIIH O TPEABAPUTEINBHON
samcu. [lpuw ounoMt (opme moOmauM AOKYMEHTOB 3afBHTENb TMOJAET 3aABICHHUE U
JOKYMEHTBI, YKa3aHHBIE B MyHKTE 2.7 aAMHUHHUCTPATUBHOTO PETTIAMEHTA, B OyMa)KHOM BHJIE,
TO €CTh JOKYMEHTHI YCTAHOBICHHOH (POpMBI, chopMHUpOBaHHBIE HA OyMa)KHOM HOCHTETIE.

3aouHas (popMa MoJaAYM JOKYMEHTOB — HAIIPABIICHUE 3asABJICHUSA O MPEIOCTABICHUHT
MYHULMINANBHOW YCIIYyTH M UHBIX JOKYMEHTOB IO IOYTE, Yepe3 CalT IrocylapCTBEHHOU
WH(POPMAITHOHHOM cHCTEMBI « EMMHBIN TIOPTaN TOCYIapCTBEHHBIX W MYHHIIMTIATBHBIX YCITyT
(yHKUMIT)», caUT perHOHATFHOW WH(pOPMAITHOHHON crucTembl «IlopTan rocyaapcTBEHHBIX
W MyHUIUIATBHBIX yeryT (pyHKoui) AMypckol odnactim» (manee takxe — [lopram) wmm B
(haKCUMHUITBHOM COOOTICHHH.

[Tpu 3a0uHOM opMe oAU JOKYMEHTOB 3aSBUTEIIb MOJKET HANIPABHUTH 3aABIICHUE U
JOKYMEHTBI, YKa3aHHBIE B MyHKTE 2.7 aAMHUHHUCTPATUBHOTO PETTIAMEHTA, B OyMa)KHOM BHJIE,
B BHIEC KONMWH [JOKYMEHTOB Ha OYMa)XKHOM HOCHTENE, 3JIEKTPOHHOM BHAE (TO €CTh
MOCPEJICTBOM HAMPABJIEHUA JJIEKTPOHHOTO JOKYMEHTA, TMOAMMCAHHOIO 3JIEKTPOHHOU
MOJIITUCHIO), & TAKXKE B OYMa)KHO-3JIEKTPOHHOM BHJIE.

Hampasnenue 3adBieHMA W JOKYMEHTOB, VKa3aHHbIX B  IyHkTe 2.7
aJIMHHUCTPATUBHOTO PETJIAMEHTA, B OyMakKHOM BHE OCYIIECTBIIACTCS IO TIOUTE, 3aKa3HBIM
MUCHMOM, a TAKKE B (PAKCUMHUIIBHOM COOOIICHUH.

[Ipn HampaBneHUM MaKeTa JOKYMEHTOB MO MMOYTE, AHEM IMONYYEHHUS 3asBIICHUA
ABIAEeTCS AeHb nojaydeHus muchma B OMCY (B MOI] — npu momayue TOKyMEHTOB 4Yepe3
MOILI).

Hampasnenue 3adBieHMA W JOKYMEHTOB, VKa3aHHbIX B  IyHkTe 2.7
aIMHHUCTPATUBHOTO PETJIAMEHTA, B JIEKTPOHHOM BHJIE M (MJTH) KOTIHH 3THX JTOKYMEHTOB B
OYyMa)KHO-3JIEKTPOHHOM BH/I€ OCYIIECTBIACTCA TOCPEICTBOM OTIPABICHUSA YKAa3aHHBIX
JOKYMEHTOB B 3JIEKTPOHHOM BHJE W (W) KOTHH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BHJE Yepe3 TuaHbIi kaOuHeT [loprana.

OOpamieHne 3agBHUTENEH 3a TPEIOCTABICHHEM MYHHIMIAIBHON YCIyTH C
WCITOJTb30BAHUEM YHUBEPCANbHOW 3JIeKTpoHHOM KapThl (YOK) ocymiecTBisiercs dvepes
[lopran ¥ MOCPEACTBOM amMapaTHO-MPOTPAMMHBIX KOMILIEKCOB — WHTEpPHET-KHOCKOB.
Unentndukamms 3asgBUTENT  00ECTIEYMBAETCA  DICKTPOHHBIM  HACHTH(UKAMOHHBIM
MPWIOKEHUEM C HUCIIOJIb30BAHUEM COOTBETCTBYIOLIETO CEPBUCA E€AUHOM CHCTEMBI
WACHTH()HUKAIIMN U ay TEeHTH()HUKALIHH.

[Ipn HanpaBneHnH NMakeTa JOKYMEHTOB 4epe3 [lopTanm B 3MeKTpOHHOM BHIE H (HITH)
KOITMH JOKYMEHTOB B OyMa)KHO-3JICKTPOHHOM BHJIE, THEM TIOyYCHHUS 3asABICHHA SBISICTCA
JEHb perucTpauuH 3assiaeHus Ha [lopTane.

ONEeKTPOHHOE COOOMICHWE, OTMPaBICHHOE uYepe3 nmuHb kabuHer I[loprana,
WACHTHOHUIUPYET 3aABUTEIA U SBIACTCSA TOATBEPKACHUEM BHIPAKEHHSA UM CBOEH BOJTH.

[IpoBepka TOATMHHOCTH JEUCTBHUTEIBHOCTH YCUJICHHOW 3JCKTPOHHOW TOAIHCH,
KOTOPOM TOJIMUCAHBl JOKYMEHTBI, NPEJICTABIEHHBIE 3asABUTENEM, OCYILIECTBIISIETCS



cnepuanuctoMm OMCY ¢ ucnonb30BaHUEM COOTBETCTBYIOIIETO CEPBUCA €JUHOM CUCTEMBI
WACHTH()HUKAIMY U Ay TEHTH(PHUKAINHN B TIOPAJIKE, YCTAHOBICHHOM MUHHUCTEPCTBOM CBSI3H H
MAacCOBBIX KOMMyHUKauu Poccuiickort Oenepanmu.

B memsx mpemocTaBieHWS MYHHUIUIAIBHOW YCIYTH B JJIEKTPOHHOH Qopme ¢
ucnonb3oBanueM [loprama ocHOBaHWEM UIA Hayala TPEAOCTABICHUS MYHHIUIATBHOU
VCIYTH SIBIACTCA HAMPABJICHUE 3asABUTENEM C HWCNOib3oBaHMEeM lloprama cBeaeHwit 3
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 DeaepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHru3anyy NPEAOCTABICHUSA TOCYJAPCTBEHHBIX M MYHHLIATATBHBIX YCITYT).

Hanpasnenue komvii JOKyMEHTOB, YKa3aHHBIX B IyYHKTE 2.7 aIMHUHHCTPATHBHOTO
pernaMenTa, B OyMaKHO-3JIEKTPOHHOM BHJIE MOXKET OBITh OCYIIECTBIIEHA TMOCPEICTBOM
OTIpaBieHUs (PAKCHMHUIBHOTO COOOmEHus. B 3TOM ciydae, 3asBuUTENH, TMOCIIE OTHPABKH
(aKCHMUTBHOTO COOOINEHUS MOXKET TMOJNYYUTh PETHCTPALMOHHBIA HOMED, TO3BOHHB Ha
tenedorusit HoMep OMCY.

[Ipu oOpamieHnH 3agBUTENS 3a TNPEAOCTABICHHEM MYHHIHMATBHON YCIyTH,
3aABUTENIO PA3BACHACTC HHPOPMALIHA:

- O HOPMATHBHBIX TPABOBBIX AaKTaX, PETYIHPYIOIIHUX YCIOBHSI H TOPSIAOK
MPEIOCTABICHUS MyHHULIMITATbHON YCIIyTH;

- 0 CPOKAaxX MPEeAOCTABICHUS MyHHULIUIATBHOHN yCITyTH;

- 0 TpeOOBaHMAX, TPEABIBIAEMBIX K (OPME W TIEPEUYHIO JOKYMEHTOB,
HEOOXOAUMBIX I TPEIOCTABICHHUA My HULIMITATbHON YCIIYTH,

- 00 OCHOBAHMAX JJIS 0TKA3a B MPUEME JOKYMEHTOB.

[lo »xemammro 3asBUTENs uWHPOpPMAIMA O TpPeOOBaHUAX K (OpME U TICPEUHIO
JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEJOCTABICHUA MYHUIIUIIATIBHOW YCIIyTH, TAKXKE MOXKET
OBITh TIPEACTABICHA €My COTPYJAHHKOM, OTBETCTBEHHBIM 3a HWH(QOPMHpPOBAHHWE, Ha
OyMa)KHOM  HOCHTENlE, OTHpaBlicHa (PAKCUMHIBHOW CBA3BIO WM  TOCPEICTBOM
3TIEKTPOHHOTO COOOTICHHS.

[Ipu ounoit Qopme TOmAYH JOKYMEHTOB, 3asABIIEHHE O TMPEAOCTABICHUN
MYHHUIHATIATBHON YCIyTH MOKET OBITh O(QOPMIIEHO 3afBUTENEM B XOJA€ NPHEMA, IHOO
oopmITeHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY TOKYMEHTOB.

B 3asBmeHnH yKa3pIBAIOTCS CIEAYIOIIUE 00s3aTeIbHbIE PEKBU3UTHI U CBEICHUS:

-CBEACHUS O 3aABHUTEIIE;

-TaHHBIE O MECTEe HAXOKACHHA 3asABUTENCH (aIpec PErucTpamuy, aapec MecTa
(aKTH4YECKOTO HAXOKJICHHS, IOUYTOBBIE PEKBU3UTHI, KOHTAKTHBIC TENe()OHBI);

-TIpeMET OOpAaIIeHHS,

-KOJIMYECTBO MPEACTABICHHBIX JOKYMEHTOB;

-J1aTa MoAavH 3asBICHHUSA;

-TIOATIHMCH JIMIIA, TIOAABIIETO 3aABIICHHE.

[Io mpocebe oOpaTUBIIETrOCS JWIA, 3aABICHHE MOXKET OBITh O(QOPMIIEHO
CHELMATNCTOM, OTBETCTBEHHBIM 33 MPHUEM JOKYMEHTOB, C MCIIONb30BAHUEM NPOTPAMMHBIX
cpeactB. B 3tom ciydae 3asBHTENs COOCTBEHHOPYYHO BIHCHIBAET B 3aABICHHE CBOIO
(haMuUIHIO, UM M OTYECTBO, CTABUT JATY U TOATIHCE.

CriermuammcT, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB, OCYIIECTBIISIET CIIeIyFOIIHE
JEUCTBHA B XO/I€ MPUEMA 3aABUTEIIA:

- YCTAHABIIUBAET MPEeIMET oOpameHus, MPOBEPSET TOKYMEHT,
YIOCTOBEPSIOIIUN TUYHOCTB,

- MPOBEPSIET MMOTHOMOYHSA 3aTBUTETIS;

- MPOBEPSIET HAJIMYUE BCEX AOKYMEHTOB, HEOOXOAMMBIX M MPEIOCTABICHUA
MYHHIMTIATBHON YCIYTH, KOTOPBIE 3afBHTENb OO0S3aH NMPEAOCTABUTH CAMOCTOSTEIFHO B



COOTBETCTBHH C TIYHKTOM 2.7 aIMHHACTPATHBHOTO PETIAMEHTA,;

- MPOBEPSIET COOTBETCTBHUE TMPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUAM,
YAOCTOBEPSACH, UTO:

JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOJATENBCTBOM  CIy4YasX HOTAPHAIIBHO
VAOCTOBEPEHBI, CKPEIUIEHBI TEYATAMH, HMEIOT HAICKANIME TOANHCH CTOPOH WA
OTIPEIETICHHBIX 3aKOHOIATEIbCTBOM JOJLKHOCTHBIX JTHII,

TEKCTHI JOKYMEHTOB HAITMCAHBI Pa300PUYHBO, HANMEHOBAHUS IOPUINYECCKUX JIHII - O€3
COKpAUICHHSA, C YKa3aHHEM UX MECT HAXOXKIACHHUS;

(damuny, IMEHA U 0TYeCTBA (TIPH HATMYHH) UL, KOHTAKTHBIE TeNe(OHBI, aapeca ux
MECT HAXOXKIACHHSA HATTUCAHBI TIOTHOCTBHIO;

B JOKyMEHTaX HET TOAYHUCTOK, TPUIHCOK, 3a4YEPKHYTBIX CIIOB H HHBIX
HEOTOBOPEHHBIX HUCITPABICHUM;

JOKYMEHTBI HE MCIIOJTHEHBI KAPAHJAIIIOM;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHHUM, HAIMYHE KOTOPHIX HE TO3BOJSIET
OJHO3HAYHO UCTOJKOBATh MX COACPIKAHHE;

- MPUHAMAET PEIICHUE O TIPHEME Y 3aABUTENS MPEACTABICHHBIX JOKYMEHTOB;

- BBIIAET 3aBHUTEIO YBEJOMJICHHE C OMUCHIO TMPEACTABICHHBIX TOKYMEHTOB U
YKa3aHWEM JaThl WX TPHHATHA, MOITBEP)KAAIOIICE TPHHATHE AOKYMEHTOB COTJIACHO
[IpumokeHuro 6 K AAMUHUCTPATUBHOMY PETTIAMEHTY, PETHCTPUPYET MPUHATOE 3aABIICHUE U
TOKYMEHTHI;

- MpH HEOOXOTUMOCTH H3rOTABIMBAECT KOMHH TIPEACTABICHHBIX 3asgBUTEIIEM
JOKYMEHTOB, BBITTOJIHAET HA HUX HAIMUCh 00 UX COOTBETCTBHU MOTMHHBIM 3K3EMIUIAPAM,
3aBEPAET CBOEH MOANKCHIO C YKa3aHHEM (paMHUITNH W HHULIHATIOB.

[Ipu  ycraHoBmeHWH  (aKTOB  OTCYTCTBHA  HEOOXOIUMBIX  JOKYMEHTOB,
HECOOTBETCTBHA  TPEACTABICHHBIX  JOKYMEHTOB  TpPeOOBaHWAM,  yKAa3aHHBIM B
aJIMHHUACTPATUBHOM PETJIAMEHTE, CIIEIUANHUCT, OTBETCTBCHHBIH 3a TMPHEM TOKYMEHTOB,
YBEIOMJISIET 3aABUTENA O HAJTMYWW OCHOBAHWM I MPHEMAa JOKYMEHTOB W TIPETATCTBHN
MPEJOCTABNICHUS ~ MYHHLMIMATBHOH  YCIyTH, OOBACHAET  3aABUTEIIO  COJACPIKAHHE
BBIIBJICHHBIX HEIOCTATKOB B MPEICTABIEHHBIX TOKYMEHTaX M TMPEIJIaracT MPHHATH MEPHI
M0 UX YCTPAHEHHIO.

[Ipu oTcyTcTBHH y 3asABUTENS 3aNOTHEHHOTO 3asABICHHUA WIH HETPABUIIBHOM €TO
3aIOTHEHUH  CIEIUAJIUCT, OTBETCTBEHHBIH 3a TIPUEM JOKYMEHTOB, KOHCYIIBTHPYET
3aABUTETS O TIOPSI/IKE 3ATIOTHEHUS 3aBIICHUS.

[lo uroramMm WMCTIONTHEHUA AJIMHUHUCTPATHBHOW MPOLEAYPHI MO TPHUEMY JOKYMEHTOB
CHEIMATINCT, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, (DOPMHPYET KOMIUIEKT JOKYMEHTOB
(memo) W mepemaeT €ro CHEIMaJIMCTy, OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE
B3aUMOJICUCTBHE.

JUTHTETBHOCTD OCYIHECTBIIEHHUS BCEX HEOOXOTUMBIX TEUCTBUH HE MOKET IMPEBHIIIATH
15 MunyT.

Ecrm 3asButens oOpatuics 3a04YHO, CHELMATMCT, OTBETCTBEHHBIM 3a TIPHEM
TOKYMEHTOB:

- PETHCTPHUPYET €ro MO/ WHAWBHIYAITBHBIM TOPSIAKOBEIM HOMEPOM B JICHb
MOCTYTUIEHHUS TOKyMEHTOB B HH(POPMAIIMOHHYIO CHCTEMY;

- MPOBEPSIET TPABWIBHOCTh O(GOPMIIEHHS 3asABICHUA, TPH TOCTYTUIEHHH
3adBIIEHUS TIO TIOYTE WM B (PAKCHMHIBHOM COOOMICHWH, W TPABHIBHOCTH O(OPMIICHHA
WHBIX TOKyMEHTOB, TIOCTYITUBLINX OT 3aSBHUTEIIA,

- MPOBEPSIET MPEICTABIECHHBIE JOKYMEHTHI Ha TPEIMET KOMIIEKTHOCTH;

- OTIIPABIAAECT 3aSABUTEIO YBEIOMIIEHHE C OIMHCHIO MPHHATHIX TOKYMEHTOB H



VKa3aHWEM JaThl WX TPHUHATHA, MOATBEPKIAIONIEE TPHHATHE AOKYMEHTOB (OTKa3 B
MPHHATHAN JTOKYMEHTOB).

VYBegoMeHre HANpPaBsAETCS 3asABUTEIIO0 HE TO3JHEE IHS, CIESAYIOMETO 3a THEM
MOCTYTUIEHUS 3aABICHHAA U TOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCTIOIB30BAN 3aABHTEIb MPH
3a0YHOM OOpAINEHWH (3aKa3HBIM IMHCHMOM II0 TOYTE, B J3JIEKTPOHHOM COOOIICHHUH, B
(haKCHMUITBHOM COOOIICHHH).

B cmydae ecnmu Hapsaay ¢ HCUEPHIBIBAIONIMM TIEPEYHEM JOKYMEHTOB, KOTOPBIC
3aABUTENh JOJDKEH TPEIOCTABHTH CAMOCTOATENBHO, OBUIM TPEAOCTABICHBI TOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.8. aIMUHHCTPATHBHOTO PETIAMEHTA, CIEIIHAIUCT, OTBETCTBEHHBIN
3a TpHEM JOKYMEHTOB, TMPOBEPSIET TaKHE AOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSAM,
YCTAHOBJICHHBIM B aJMHUHUCTPATHBHOM pETJIAMEHTE, W (€CIHM BBIABIECHBI HEIOCTATKH)
YBEIOMIISIET 3aSBUTENA O HEOOXOAUMOCTH YCTPAHEHU HEAOCTATKOB B TAKUX JTOKYMEHTaX B
TPEXAHEBHBIN CPOK MO0 (€CIIM HEMOCTATKH HE BBISBJICHBI) MPHUKIAIBIBACT JOKYMEHTHI K
JeIy 3asBUTEIS U PETHCTPUPYET TAKKUE JOKYMEHTHI B OOLIEM TIOPSAIKE.

HenpencraBnenue Takux TOKYMEHTOB (MM HE WMCIIPABJIICEHHWE B TAKUX TOKYMEHTaX
HEJOCTATKOB 3asABUTENIEM B TPEXTHEBHBIM CPOK) HE SBIAETCA OCHOBAHHEM /IS OTKAa3a B
MpreMe JOKyMEHTOB.

B cnydae ecnu 3agBUTENH HE IPEACTABUI JOKYMEHTBI, YKAa3aHHBIE B IyHKTE 2.8.
aJIMHHUACTPATHBHOTO PETJIAMEHTA (WM HE HMCIPABHJ HEIOCTATKH B TAKWX NOKYMEHTaX B
TPEXJTHEBHBIH CPOK), CHEIMAUCT, OTBETCTBEHHBIA 3a TPHEM JOKYMEHTOB, TMEPEIACT
KOMIUIEKT ~ JOKYMEHTOB  CHEIMAUCTy, OTBETCTBEHHOMY 332  MEKBEIOMCTBEHHOE
B3aMMOJACHCTBHE, JUIA  HAMPABIECHUS  MEKBEIOMCTBEHHBIX 3alpOCOB B  OPTaHBI
(opraHu3anuu), yKa3aHHBIE B IYHKTE 2.3 aIMUHUCTPATUBHOTO PETTIAMEHTA.

CpoK HCTIOTHEHUS aIMUHUCTPATHBHON MPOIIETyPHI COCTABIIAET HE Oonee 15 MUHYT.

Pe3ynpraroM agMHUHHCTPATHBHOM TPOLEAYPHI SBIAETCA TPHEM W PETHCTPALHA
JOKYMEHTOB, TIPEJICTABICHHBIX 3asfBHTENEM, JHOO YBEIOMJICHHE 3aABHTENA O
HEOOXOAMUMOCTH Tepeo(OpPMICHHU TPEACTABICHHOTO 3adBICHUA (MCIPABICHUH WU
OOYKOMIUIEKTOBAHAHM JOKYMEHTOB) JIMOO HAmNpaBJICHHWE 3afBHTENI0 YBEAOMJICHHA O
HEBO3MOKHOCTH PACCMOTPEHHSA 3asBIICHUS M TPWIOKEHHBIX K HEMY IOKYMEHTOB (WX
KOMUH) ¢ VyKa3aHWEM TyHKTa aJMHHUCTPATHBHOTO PETJIAMEHTA, IMOCTYKHUBIIETO
OCHOBaHMEM /i1 OTKa3a B TPHEME JOKYMEHTOB, MPH 3TOM BO3BPAT TNPEACTABICHHBIX
3aABUTETIEM JOKYMEHTOB HE OCYIIECTBIISIETCA.

HanpagJjieHne Me:KBeJOMCTBEHHbIX 3aIPOCOB B OPraHbl rocyJapCTBEHHOM
BJIACTH, OPTraHbl MECTHOI0 CAMOYNIPABJICHHS U MOJABEI0MCTBEHHbIE ’TUM OpraHam
OpraHu3aluM B c/ly4ae, ec/y ofnpe/esieHHbIe J0KYMEHTbI He ObL/IU MpeACTaBJ/IeHbI

3asiBUTEJIEM CAMOCTOSITEIbHO

3.3. OcHOBaHMEM /Ji1 Hayaja OCYIIECTBIEHHUS aJMHHHCTPATUBHON MpPOLIESYPHI
ABIAETCA  IOJIyYEHWE  CHELMATIUCTOM, OTBETCTBEHHBIM  3a  MEKBEIOMCTBEHHOE
B3aMMOJCHCTBHE, JOKYMEHTOB W WH(MOPMAIMH 7S HANPaBICHHUA MEXBEIOMCTBEHHBIX
3ampocoB O TONYYCHHH NOOKYMEHTOB (CBEACHMH W3 HHX), YKa3aHHBIX B TMyHKTE 2.8.
aIMUHHCTPATHBHOTO PETJIAMEHTA.

CrenuanucT, OTBETCTBEHHBIA 332 MEXBEJOMCTBEHHOE B3aUMOJECHCTBHE, HE MO3JHEE
JHS, CIIEAYFOIIETO 34 JHEM MOCTYILICHUS 3aABJICHUA:

. oopmITIET MEKBETOMCTBEHHBIE 3aIIPOCHI B OPTAHBI, YKA3aHHbBIE B MyHKTE 2.3
aIMUHHCTPATHBHOTO peErinamMeHTa, corinacHo IlpunokeHuto 5 K aJIMHHUCTPATUBHOMY
pernaMeHTy, a TaKKe B COOTBETCTBHH C YTBEPKICHHOM TEXHOJNOTHYECKOM KapTOH



MCXKBCAOMCTBCHHOI'O BSaHMOI[efICTBHH 110 MyHHHPIHaHBHOfI YCIyTeE,

. MOIMTUCHIBAET O(OPMITEHHBIN MEKBEJOMCTBEHHBIH 3aMIPOC Y PYKOBOIHUTES,
. PETUCTPUPYET MEKBETOMCTBEHHBIN 3aIPOC B COOTBETCTBYIOIIEM PEECTPE;
. HaIIPABIIET MEKBEJOMCTBEHHBIN 3aIPOC B COOTBETCTBYIOIIUI OPraH.

MekBeTOMCTBEHHBIM 3ampoc O(QOPMIIIETCS W HANPABIAETCI B COOTBETCTBHH C
MOPAIKOM MEKBEIOMCTBEHHOTO WH()OPMALMOHHOTO B3aMMOACHCTBHSA, TPETYCMOTPEHHBIM
JEUCTBYIOIIUM 3aKOHOJATEIIECTBOM.

MexBeTOMCTBEHHBIN 3aIPOC COAEPKUT:

1) HauMeHOBaHWE OpraHa (OPraHW3alWH), HAMPABIHIIOMETO MEKBEIOMCTBEHHBIH
3armpoc;

2) HaWMMEHOBAHHWE OPTaHA WM OPTraHHU3AIMH, B aJPEC KOTOPBIX HANPaBIAETCA
MEKBEIOMCTBEHHBIN 3aIMpoc;

3) HauWMeHOBaHHME MYHHWIMIAIBHOW YCIAYTH, I TPEJOCTABICHHA KOTOPOH
HEOOXOMMO TIPEICTABIIEHUE AOKYMEHTAa W (WnH) WHPOPMAIMH, a TaKKe, €CITH UMEETCH,
HOMEp (MACHTH(PHUKATOP) TAKOH YCIYTH B PEECTPE YCYT.

4) ykazaHWE Ha MOJI0KEHUS HOPMATHBHOTO TIPABOBOTO aKTa, KOTOPBIMH YCTAHOBIIEHO
MPEACTABIICHUE MOKyMEHTa W (Wim) WH)OPMAIUH, HEOOXOTUMBIX [JIs TPEIOCTABICHUSI
MYHHUIHMTIATBHON YCIYTH, W yKa3aHWE HAa PEKBU3UTHI JAHHOTO HOPMATHBHOTO MPABOBOTO
aKTa;

5) cBeneHUs, HEOOXOUMBIE I TPEACTABICHHUA TOKyMEHTa W (MiH) WHPOPMAIHH,
W3JIO’KEHHBIE 3aBUTENIEM B TIOJAHHOM 3asBJICHHM;

6) KOHTakTHas WH(OpPMAIMA i1 HAMPABIECHUS OTBETA HA MEKBEIOMCTBEHHBIH
3armpoc;

7) mata HampaBICHHUA MEKBEIOMCTBEHHOTO 3alpoca M CPOK OKHIAAEMOTO OTBETA HA
MEKBEIOMCTBEHHBIN 3aIpoc;

8) pammmus, UM, OTYECTBO M JOJDKHOCTH JIULA, MTOATOTOBUBIIETO M HAMTPABUBILIETO
MEKBEJOMCTBEHHBIM 3aMpoc, a TakkKe HOMEp CiayxeOHoro Temedona wm (wmm) ampec
3JEKTPOHHOH TOYTHI JAHHOTO JIWIA JJIS CBA3H.

Hanpasnenue MexBeTOMCTBEHHOTO 3aMIPOCa OCYIIECTBIACTCA OJHUM U3 CIIEIYFOIINX
cTI0c000B:

. MTOYTOBBIM OTITPABJICHUEM;

. KYpPbEPOM, TIOJI PACTIHCKY;

. Yepe3 CHUCTEMY MEXKBEAOMCTBEHHOTO 3JEKTPOHHOIO  B3aUMOACUCTBUS
(CM3B).

Ucnonp3oBanue CMOB s MOATOTOBKM YW HAMPABICHUS MEXKBEIOMCTBEHHOTO
3ampoca, a TaKKe ~TONyYEHHWs  3ampaniMBacMoro  JOKyMeHTa  (MH(OpMAIvm)
OCYILECTBIIAECTCS B YCTAaHOBIICHHOM HOPMATHBHBIMM NPABOBBIMM akTamMu PoccHiickon
Oenepammy © AMYypPCKOH 001aCTH TIOPSIIKE.

Me:XBeJOMCTBEHHBIM  3ampoC, HampaBsieMbld ¢ ucnoib3oBaHueM CMOB,
MOJIMUCHIBAETCS YCHICHHON KBATH()UIIMPOBAHHON 3JCKTPOHHONW TOIIMHMCHIO CIIEUAIHCTA,
OTBETCTBEHHOTO 332 MEKBEJOMCTBEHHOE B3aUMOJACHUCTBHE.

Kontpons 3a HampaBneHHMEM 3ampocoOB, IOIYYEHHEM OTBETOB HA 3ampochl U
CBOEBPEMEHHOM  IIEpPEelavYed  YKa3aHHBIX  OTBETOB  OCYINECTBIIET  CIELMAJIMCT,
OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE B3aUMOICHUCTBHE.

B cnyuae HapymieHus opraHaMu (OpraHHM3AMAMHE), B aapec KOTOPHIX HATIPABILICS
MEKBEJOMCTBEHHBIN 3alpOC, YCTAHOBJIECHHOTO CpPOKAa HANPABICHUS OTBETa HAa TAaKOM
MEKBEAOMCTBEHHBIN  3alPOC  CIELMAIUCT, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aMMOJEHUCTBUE, HAIMPABIIET IOBTOPHBIM MEKBEJIOMCTBEHHBIN 3alPOC, YBEIOMIIIET



3aABUTETS O CIIOKHUBINEHCS CHTYAIMH JTFOOBIM JOCTYITHBIM CITIOCOOOM (3aKa3HBIM ITHCHMOM
O TIOYTE, B SJIEKTPOHHOM COOOINEHUH, B (PAKCUMHUIIBHOM COOOMICHHH) JTHOO TI0 TenedoHy,
B YACTHOCTH O TOM, YTO 3asBUTEIIIO HE OTKA3BIBACTCA B MPEIOCTABIICHUHN YCIYTH, H O TIPABE
3aABUTETS] CAMOCTOSATENIBHO MPEACTABUTH COOTBETCTBYIOIIHMN JOKYMEHT.

IToBTOPHBIN MEKBEIOMCTBEHHBIM 3aIIPOC MOXKET COAEPKATh CIIOBA «HAIMPABIACTCS
MOBTOPHO», AAaTy HANPABIICHUSA W PETHCTPALMOHHBIA HOMEP MEPBOTO MEKBEIOMCTBEHHOTO
3ampoca.

B nenp monydyeHms Bcex TpeOyeMBIX OTBETOB HAa MEKBEIOMCTBEHHBIE 3aIlPOCHI
CHELMATINCT, OTBETCTBEHHBIM 32 MEXKBEIOMCTBEHHOE B3aUMOJCHCTBHE, TIepeaacT
3apETUCTPUPOBAHHBIE OTBETHI M 3aABIIEHHE BMECTE C TPEICTABICHHBIMH 3asgBUTEIIEM
nokymeHTamu  crienmanmucty OMCY, OTBeTCTBEHHOMY 3a TIPHHATHE PEIIEHUS O
MPEIOCTABICHUH yCITYTH.

Ecnu 3asBuTE> CAMOCTOATENFHO TIPEACTABHII BCE JOKYMEHTHI, YKA3aHHBIE B ITYHKTE
2.8 aJAMHHUCTPATUBHOTO PETTIAMEHTA, W OTCYTCTBYET HEOOXOIUMOCTh HANPABICHUA
MEKBEJOMCTBEHHOTO 3ampoca (Bc€ TOKYMEHTHI O(OPMIIEHBI BEPHO), TO CIIECIHAJIUCT,
OTBETCTBEHHBIN 3a TIPUEM JOKYMEHTOB, MEPEIAET MOTHBIA KOMIUTEKT crienmanucty OMCY,
OTBETCTBEHHOMY 34 MIPUHATHE PEIIEHUS O MPEAOCTABICHUN YCIYTH.

CpoK HCTIOTHEHUS aJIMHHUCTPATHBHOM MPOLIEAYPBI COCTABIAET 6 padounX THEH CO
IHS PETHCTPALMHA OOPAINEHUS 3aIBUTEIIS.

Pe3ynpTaToM HCMONHEHUS AaJIMUHUCTPATHBHOW TPOLEAYPHI SBIACTCS TOTYUYCHHE
MOMHOTO KOMIUIEKTa JOKYMEHTOB M €ro HampaieHue crneuuanucty OMCY,
OTBETCTBEHHOMY 3a TIPHHATHE PEIIEHUS O TPEIOCTABICHUH YCIAYTH, UIA TPUHATHA
PEIEHUs O TPEXOCTABICHUH MYHHLWIATBHON YCIyrd JTHOO0 HAmpaBlieHHE IOBTOPHOTO
MEKBETOMCTBEHHOTO 3aIpoca.

Hpunstue OMCY pelieHus 0 npeaocTaB/JieHMd MyHULUNAJIBHON yCIyru WU
peLeHusi 00 0TKa3e B NPeA0CTaABJIeHUH MYHULIMITAJILHOM YCJIyru

3.4. OcHOBaHHEM IS HAYAJIA UCTIOJTHEHUS A IMUHUCTPATHBHOW TTPOLICYPHI SIBIISIETCS
mepeaava B yIOJTHOMOYEHHBIH OPTaH MOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX JIJIst
TMPUHATHS PEIEHUs (32 HUCKIIOYEHWEM JOKYMEHTOB, HAXOMAIIUXCS B PACTIOPSIKCHHH
OMCY — nannbie nokymeHTHI OMCY moay4aeT caMOCTOSITEIBHO ).

CrienMamucT ynmoJHOMOYEHHOTO OPTaHa, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUS O
MPEIOCTABIICHUN YCIYTH, B TEUEHHE OJHOTO padodero AHA HAmpaBiIsieT 3ampoc B
nonpazaeneare OMCY, B KOTOpOM HaXOIATCS HEAOCTAFOIINE JOKYMEHTHI, HAXOSIIINECS B
pacnopsizxkenun OMCY. CooteetcTBytomee noapasaeieaue OMCY, B KOTOPOM HaxXoAsTCS
HEJOCTAOIIHE JOKYMEHTHI, Haxoasmuecs B pacnopsukeann OMCY, HanpaBisieT OTBET HA
3ampoc B TEUEHHE OAHOTO PadOdYero JHSA C MOMEHTA MOJIYYEHHS 3ampoca OT CHEIHaTUCTa
YIIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOTO 3a TMPHUHITHE PEUICHHUS O TMPEIOCTABIICHHH
VCIYTH.

CrienMamucT ynmoJHOMOYEHHOTO OPTaHa, OTBETCTBEHHBIM 3a MPUHATHE PEINEHUS O
MPEIOCTABJICHUH YCIIyTH, TIOJTyYUB JOKYMEHTHI, TPEACTABIICHHbBIC 3aIBUTECIIEM U OTBETHI HA
MEKBEJJOMCTBEHHBIC 3alPOChl W3 OPraHOB W OPTaHU3AIMH, B KOTOPHIC HAMPABISIHNCH
3ampoChl, W TPHUIOKEHHBIE K OTBETAM JTOKYMEHTHI B TEUEHHWE OJHOTO pPadovyero maHs
OCYIIECTBIISIET MMPOBEPKY KOMIUIEKTAa JOKYMEHTOB.

CrienMamucT ynmoJHOMOYEHHOTO OPTaHa, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUST O
MPEIOCTABJICHUH YCIIyTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB HAa TPEAMET HAJIUYHA BCEX
JOKYMEHTOB, HEOOXOUMBIX JIJIsI TIPEACTABICHUS MYHHUITUIATBHONW YCIIyTH U COOTBETCTBUS



YKa3aHHBIX JOKYMEHTOB yCTAHOBJICHHBIM TPEOOBAHHSM.

[Tpu paccMOTpEHUH KOMIUIEKTA JOKYMEHTOB JJIs TIPEIOCTABICHUS MYHHULMIIATBHOM
YCIIyTH, CIIEHUAITUCT YIIOJTHOMOYEHHOTO OPTaHa, OTBETCTBEHHBIH 3a MPHHATHE PEIICHUS O
MPEJOCTABICHNN YCIYTH, YCTAHABIMBAET COOTBETCTBHE JOKYMEHTOB IIOJTy4aTeIIs
MYHHIUIATPHON YCIYTH KPUTEPHAM IS MPEIOCTABICHUS MYHHIUIAIBHON YCIyTH, a
TAKKE€ HAIWYHE OCHOBAHHMH /IS OTKa3a B MPEJOCTABIICHHH MYHHIUIATBHOH YCITyTH,
MpeAYCMOTPEHHBIX MYHKTOM 2.12 aAMUHUCTPATUBHOTO PETIAMEHTA.

1) OcHOBaHUSMH MIPUCBOCHHUS apeca 00BEKTY HEIBHKHMOCTH SIBIITIOTCS

— (dopMUpPOBaHHE 3€MEITBHOTO YYACTKA;

— 3aBEpIICHHE CTPOMTEIHCTBA (PEKOHCTPYKIMH) 3HAHHA, COOPYXKEHHS (B TOM YHCIIE
MPU3HAHKUE CYIOM TpaBa COOCTBEHHOCTH HAa OOBEKT CAMOBOJBHOTO CTPOMTENHCTBA JIHMIIA
OCYIIECTBUBIIETO CTPOUTEITBCTBO);

— HEOOXOAMMOCTh COBEPUICHHSA CACIKH ¢ 0OBEKTOM HE3aBEPIIEHHOTO CTPOUTEIBCTBA,

— BBIJIENT M3 COCTaBa KOMIUIEKCA OOBEKTOB HEABIKHMOCTH 3E€MENBHOTO yYacTKa ¢
PACIIONIOKEHHBIMH Ha HEM 3TaHUSIMH, COOPYKCHUSIMH.

2)OcHOBaHUAMH U3MECHEHU afpeca 00BEKTa HEBHKUMOCTH SIBJIFOTCS:

— W3MCHEHHE B YCTAHOBJICHHOM IOPSAKE HA3BAHHW COCTABHBIX YaCTCH TEPPUTOPHHU
MYHHIMIIATBHOTO 00pa3oBaHus ropoaa bnarosemencka;

— BBIBJIGHHE B pPE3yJNbTaTe  OSKCIEPTHU3BI  JOKYMEHTOB  HECOOTBETCTBHUS
CYIIECTBYIOIIETO aapeca 00OBEKTa HEABWIKUMOCTH €ro (PaKTHIECKOMY PACTIONOKEHHUIO Ha
TEPPUTOPUH MYHHLMIAIBHOTO 0Opa3oBaHHMsA ropona brmaroeemeHcka W aapecam,
MPUCBOCHHBIM HHBIM O00BEKTAM;

— PEKOHCTPYKIHA OOBEKTAa HEABHKHUMOCTH, W3MEHEHHS CTAaTyca OOBEKTa JTHOO €ro
(YHKIHOHATBHOTO HA3HAYEHUS,

— OTCYTCTBHE a/ipeca 00BbEKTa HEIBIKUMOCTH;

— WHBIE OCHOBAHWS, TPEIYCMOTPEHHBIE JCUCTBYIONIMM  3aKOHOJATEIECTBOM,
MYHHIIMIIAIbHBIMH MPABOBBIMH aKTAMH.

3) OcHOBaHUSIMH aHHYJTUPOBAHHSA a/Ipeca 00bEKTA HEBHKUMOCTH SBIISIFOTCS

— (akTudeckoe (puznueckoe) yHUUTOKEHHE (TTPEKPAIICHHE CYIIECTBOBAHUA) OOBEKTA
HEJABHKUMOCTH, KOTOPOMY pPaHee OB MPUCBOEH aJIpec;

— WHBIE OCHOBAaHWS, TPEIYCMOTPEHHBIE JECUCTBYIONIMM  3aKOHOJATEIECTBOM,
MYHHIIMIAIHBIMH MPABOBBIMH aKTAMH.

[lpr ycTaHOBICHHWHM OCHOBAaHHWH JUIi TMPHCBOCHHS (M3MEHEHHS, AHHYJTHPOBAHUS)
ampeca OOBEKTa HEIBIXKHMOCTH COTPYAHHK, OTBETCTBEHHBIM 3a TPUHATHE PELICHUS, B
TE€YEHHWE OJHOTO pabodvero JHA OMpPenessieT aaApec, KOTOPBIM IOJKEH OBITh TPHCBOCH
00BEKTY HEABHKHUMOCTH.

B memsx coxpaHeHHS TOCIEIOBATENBHOCTH AaapPecoB OOBEKTOB HEIBHKHMOCTH
JOOTMyCKAETCA PE3CPBUPOBAHUE AAPECOB I OOBEKTOB HEABIIKUMOCTH, KOTOpBIE OymyT
CO3JaHBI B COOTBETCTBUH C JJOKYMEHTALUEH O TEPPUTOPHATEHOM TUIAHUPOBAHUH.

IIpunsiTHe pelieHust 0 NPUCBOEHUHU (M3MEeHEHH U, AHHYJIMPOBAHUH)

[Ipyn HamMUMK OCHOBAHWU JIJIi MPUCBOEHUS (M3MECHEHWS, aHHYJIMPOBAHUS) aapeca
O00BEKTa HEIBWKMUMOCTH COTPYJHHK, OTBETCTBEHHBIM 3a TPHHATHE PEHICHHSA, BBOAHWT B
SJEKTPOHHYIO 0a3y [MaHHBIX CBEICHHA, HEOOXOAHMMBIE I TPUHATHA PEIEHUSI O
MPUCBOEHUH (M3MEHEHHUH, AaHHYTUPOBAHHH):

- 00 00BbEKTEe HEBHKUMOCTH;

- 00 OCHOBAaHWH /s TIPUCBOCHHUS (M3MEHEHHWS, aHHYJTHUPOBAHUSA) aapeca OOBEKTa



HEJIBHKAMOCTH.

CoTpyIHUK, OTBETCTBCHHBIM 3a TPUHATHE PEHICHHA, TOTOBUT IMPOEKT PEIIECHHUS O
MIPUCBOEHUH (M3MEHEHUH, aHHYJTUPOBAHHH).

CoTpyHUK, OTBETCTBEHHBIM 3a TPHHATHE PEIICHHA, TMPHUKIAIBIBAET TPOECKT
pPEeIIEHUS W TIEPEdaeT €ro JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a OCYIIECTBIICHHE
TEKYIIETO KOHTPOJs (Janee TakKe - AODKHOCTHOE JIUI0, OCYIIECTBILIONMEE (DYHKIUIO
TEKYIIETO KOHTPOJIIA).

JIOIDKHOCTHOE ~ JIMIO, OCYINECTBIIAOIIEE (YHKIMIO TEKYIIEro KOHTPOJ,
MPOBEPSIET TPABWIBHOCTh BBEACHHUA HMHPOPMAIMH B 3TEKTPOHHYIO 0a3y JAaHHBIX ITyTeM
CBEPKH BHECEHHBIX COTPYAHHKOM, OTBETCTBEHHBIM 3a NPHUHATHE PEIICHUA, CBEICHUH C
JOKYMEHTAMH B JTUYHOM JIEIIE.

JIOIDKHOCTHOE ~ JIMIO, OCYIIECTBISIIOIIEE (DYHKIMIO TEKYIIEro  KOHTPOJ,
MPOBEPSAET MPABHUIBHOCTD COCTABIECHHS NMPOEKTA PEHICHHWA O TPUCBOCHUH (M3MECHEHUH,
AHHYJTHPOBAHHH).

[Ipun moaTBep:kaeHNUM OOOCHOBAHHOCTH TOJATOTOBIIEHHOTO TPOEKTA PEMICHUSA O
MPUCBOEHUH (M3MEHEHUH, aHHYJIMPOBAHWH), TPABHUIIBHOCTH 3aIOJTHEHUS HWH()OPMALMH B
3JIEKTPOHHOM 0a3e JaHHBIX JOJLKHOCTHOE JIMI0, OCYIIECTBILIOIIEE (PYHKIMIO TEKYIIETO
KOHTPOJIA, IOJIMUCHIBAET PEIICHHUE.

[Ipn Hamuuuu 3aMEYaHWH OIDKHOCTHOE JIMIO, OCYHIECTBILIIONIEE (DYHKIIHIO
TEKyIIET0 KOHTPOJSA, BO3BpAIIa€T TPOCKT PEIMEHUS O TPUCBOCHUH (M3MCHEHUH,
AHHYJIMPOBAHWH) BMECTE C MOKYMEHTAMH 3asABUTEN COTPYAHHUKY, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUSA, I UX YCTPAHECHUA.

B cmydae Bo3BpaTa MODKHOCTHBIM JIMIIOM, OCYIIECTBISIOOIMM  (DYHKIIHIO
TEKyIIET0 KOHTPOJIA, JOKYMEHTOB 3adBHUTENII W TPOEKTA PEHIEHUS COTPYIHHK,
OTBETCTBEHHBIH 334 TPHUHATHE PEIICHHA, YCTPAHAET MOMYyIIEHHBIE OMMOKA W BHOBD
MEPeNacT yKa3aHHBIE JOKYMEHTHI JOJDKHOCTHOMY JIHITY, OCYHIECTBISIOIIEMY (DYHKIIHIO
TEKYIIETO KOHTPOJIS.

Pemenne mOANMCHIBAETCS YMOTHOMOYEHHBIM COTPYAHHKOM YIOJTHOMOYEHHOTO
OpraHa M 3aBEPAETCA MEYATHIO YIIOJTHOMOYEHHOTO OpPTaHa.

[lonmucanHoe W 3aBEPEHHOE TIEUATHIO PEIIEHHE TEPEJACTCA YIOTHOMOYCHHBIM
COTPYIHUKOM YTOTHOMOYEHHOTO OpraHa COTPYJHHKY, OTBETCTBEHHOMY 3a TIPHUHATHE
pEIIEHUs.

CoTpyIHUK, OTBETCTBEHHBIH 34 MPUHATHE PEIICHUS, HAMPABIIAET CTIICLHAAIHCTY TI0
aemonpon3BoAcTBY (B MOL[ — mpu momave nokymentos uepe3 M®LI) sx3eMruisp pemeHus
O TIPUCBOEHUH (M3MEHEHUH, AHHYTUPOBAHHH).

OnvH 3K3eMIUIP TOIICKHUT TIEpeJade 3agBUTENI0, BTOPOH 3K3EMIUIAP PELICHUS
BMECTE TOKYMEHTAMH 3aSBUTEIS MMOMEIMACTCA B APXUB ICUCTBYIOMINX €.

Pemenne o mpucBOoeHWH (M3MEHEHHH, AHHYTHPOBAHUH) IPUHUMAETCA B TEYCHHE 2
THEH C MOMEHTAa TOJMYYEHHS AOKYMEHTOB, HEOOXOIWMBIX JUIA TPEJOCTABICHHUA YCIYTH,
COTPYIHUKOM, OTBETCTBEHHBIM 32 IPUHATHE PELICHUA.

PesynpraroM maHHOW aJIMHWHUCTPATHBHOW TPOLEAYPHl B YACTH TPHHATHA
MOJIO’KUTENBHOTO PEMICHUS SBIACTCA TMPHHATHE PEHICHWA O TPUCBOCHWW (M3MCHEHUH,
AHHYJIMPOBAHWH) M HAIPABIIEHHE PEIICHUS O MPUCBOCHWUW (M3MECHEHWH, aHHYJIUPOBAHUH)
CHELHMATNCTY TIO ETOTPOU3BOACTBY.

IIpunsiTue peweHust 06 0TKa3e B IPUCBOGHUH (M3MEHEHUH, AHHYJIMPOBAHUM)



OcHOBaHMEM JJI1 Havajia MUCTIONHEHUSA AIMUHHCTPATHBHOM MPOILECTYPHl SABIACTCS
HAJIMYUE OCHOBAHUH /ISl 0TKA3a B MMPUCBOCHUH (M3MEHEHUH, AaHHYTUPOBAHHH).

IIpp Hamumuuu OCHOBAaHMM, YKAa3aHHBIX B NyHKTe 2.12 aaMUHUCTPATUBHOIO
periamMenTa, COTPYIHUK, OTBETCTBEHHBIN 34 TIPUHATHE PEIICHHSA, TOTOBUT MIPOEKT PEIIEHUS
00 OTKa3e B TMPHCBOCHWH (M3MECHECHHWHW, AHHYJIMPOBAHHWH) C YKa3aHUEM OCHOBAHHMU I
0TKa3a B MPUCBOCHWH (M3MEHEHUH, AaHHYJIMPOBAHUH).

CoTpyIHUK, OTBETCTBEHHBIM 3a IPUHATHE PEIICHUSA, TIEPEIACT MPOEKT PEIMIEHHUI 00
OTKa3e B TIPUCBOCHUHM (W3MEHEHWH, AaHHYJIUPOBAHWH) JOJDKHOCTHOMY  JIHILY,
OCYIIECTBISIOMEMY (DYHKIHIO TEKYIIErO KOHTPOJIA.

JIOIDKHOCTHOE JIMIO, OCYHIECTBIAONEE (PDYHKLIUIO TEKYIIEro KOHTPOJIA, IPOBEPSIET
COOTBETCTBHE TPEJACTABICHHBIX TOKYMEHTOB TPEOOBAHMAM K HHM, TPABHIBHOCTD
COCTaBJICHHA MTPOEKTA PENICHHUA 00 OTKAa3€ B MPUCBOCHUH (M3MEHEHUH, aHHYTMPOBAHUH).

[Ipu moxaTBep:kaeHUM OOOCHOBAHHOCTH TOATOTOBIEHHOTO TPOEKTA PEHmeHHA 00
OTKa3e B TPUCBOCHWH (WM3MEHEHHWW, AaHHYJIHPOBAHWH)  JOJDKHOCTHOE  JIHIIO,
OCYHIECTBIISITONIEE (PYHKIMIO TEKYIIETO KOHTPOJIA, MOAMUCHIBAET YKA3aHHBIH JOKYMEHT H
MEPeIaeT COTPYIHUKY, OTBETCTBEHHOMY 32 IPUHATHE PEIICHUA.

[Ipy HamMYWUK 3aMEYaHWH OJDKHOCTHOE JIMIO, OCYIIECTBILIIONIEEe (DYHKIIHIO
TEKYIIETO KOHTPOJISA, BO3BPAIIAET MPOEKT PEHICHUA 00 OTKa3€e B MPUCBOCHUHU (M3MECHEHUH,
AHHYJIMPOBAHWH) COTPYJHHWKY, OTBETCTBEHHOMY 3a TIPHHATHE pEHICHHA, I HX
YCTPaHEHHUs.

B cmyuae Bo3BpaTa JOKHOCTHBIM JIULIOM, OCYIIECTBIAIOMUM (DYHKIHIO TEKYIIETO
KOHTPOJIA, TIPOEKTa pEmieHHus 00 OTKa3e B TNPHUCBOCHWH (M3MEHEHWH, AHHYJIUPOBAHUH)
COTPYIHHUK, OTBETCTBECHHBIH 3a TMPUHATHE PEIICHUA, YCTPAHACT NOMYIICHHBIE OMHMOKH H
BHOBb TIEPEJAET YKAa3aHHBIE JOKYMEHTHI [TOJDKHOCTHOMY JIHMILy, OCYIIECTBIIAIOIIEMY
(YHKITHIO TEKYHIETO KOHTPOJIA.

Pemenne 00 0Tka3e B MpHUCBOCHUH (M3MEHEHUH, AHHYTHPOBAHHUH) TTOATIHCHIBACTCS
VIIOJTHOMOYEHHBIM COTPYIHHUKOM YIIOJIHOMOYEHHOTO OpPTaHa W 3aBepseTcs TeYaThio
YHOJTHOMOYEHHOT'O OpraHa.

[lonmucannple pemieHUss 00 OTKa3e B MPUCBOCHHWH (M3MECHEHWH, aHHYIIUPOBAHUH)
MEPETAIOTCS COTPYAHHUKY, OTBETCTBEHHOMY 32 MPUHATHE PELICHHA.

CoTpynHUK, OTBETCTBEHHBIM 3a TIPHUHATHE PEIICHWSA, B JEHb TOCTYIUICHUA
JOKYMEHTOB OT YIIOTHOMOYEHHOTO COTPYIHUKA YIIOJTHOMOUYEHHOTO OPTaHa HE TIO3JHEE THS,
CIIEIYIOIIETO 33 THEM TPHHATHA COOTBETCTBYIOIIETO PEIIECHHS, HAMPABIIET 3K3E€MIUIAPHI
pemieHus 00 OTKa3e B TPHUCBOCHWH (M3MEHEHWH, AHHYJIMPOBAHWH) CIICHHAIHCTY TIO
aemonpon3BoacTBY (B M®L| — mpu momade mokymeHToB depe3 MOILI) ama mepenaun
OJHOTO SK3EMIUIIPA 3aABUTENIO, M IOMEIIEHHUS BTOPOTO B APXHUB HEJCHCTBYIOLINX JETI.

Pemenne 00 0TKa3e B MPUCBOCHHUU (M3MEHEHHH, AHHYJIHPOBAHUN) TIPUHUMAETCA B
TEYEHUE 2 THEH C MOMEHTA TOyYE€HHUS JTOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS
YCIYTH, COTPYJHUKOM, OTBETCTBEHHBIM 32 IPUHATHE PEIICHUA.

PesympraroM JaHHOW aJAMWHUCTPATHBHOW TIPOLEAYPHl B YaCTH TNPHUHATHA
OTPHUIIATETIHHOTO PEMICHUS SABIACTCS TPUHATHE PEHICHHA 00 OTKa3e B TPHCBOCHHUH
(M3MEHEHHMH, AHHYJIMPOBAHWHM) W HANPABICHHE CIEHHUANHNCTY 1O ACIOMPOU3BOJCTBY
pemeHuss 00 OTKa3e B TMPHUCBOCHUM (M3MCHEHWHW, AHHYJIHPOBAHWHW) IS YBEIOMIICHHUS
3asBUTEIIA.

Brinaua 3asiBuTes10 pe3yabTaTa npeaocTaBjieHusi MyHULIUNIAJIbHON yCJIyry
3.5. OcHOBaHMEM Hayalla HUCIONHEHHA AJAMHUHUCTPATUBHON NPOLEAYPHI SABISETCS
MOCTYIUICHUE CHELUATUCTY, OTBETCTBEHHOMY 3a BbIIAa4dy pe3yJbTara IIPEedOCTABICHUS
YCIIyTH, PE3yJIbTaTa IMPEAOCTABICHUS YCIIyTH.



AJIMHHUCTPATHBHAS TPOLEAYpPa HCIONHICTCSA CHEIHAIHCTOM, OTBETCTBEHHBIM 32
BBIIA4y Pe3yJIbTaTa MPEIOCTABICHHUS YCITYTH.

[Tpu mocTymIeHHH TOKYMEHTA, SIBITIOMIETOCS PE3YIbTATOM MPEIOCTABICHUS YCIyTH
CTELHUAIMCT, OTBETCTBCHHBIM 3a BbAAYy pe3y/lbTaTa MPEIOCTABIICHUS  YCIIyTH,
WHPOPMHPYET 3asABHTENA O Aare, C KOTOPOHW 3asBHUTEIb MOMKET IONYyYUTh IOKYMEHT,
SBIISTFOIIANCS PE3YIBTATOM NPETOCTABIICHHS YCIYTH.

MudopMupoBaHHE 3asBHTENSA, OCYMIECTBIBIETCS MO Tele(OHY WM TMOCPEACTBOM
OTHPABIICHHUA SIIEKTPOHHOTO COOOLIEHUS HA YKA3aHHBIM 3aABUTENIEM aapec 3IEKTPOHHOU
TIOYTHI.

Ecnm 3asButens oOparmics 3a mpemocTaBieHWeM yciyrd uepe3 [lopram, To
HH(pOPMHUPOBaHHE OCYIIECTBISIETCH, Takke yepes [lopTadm.

Beimady MOKyMEHTa, SBIIAIOIIETOCS PE3YJIbTATOM TPEAOCTABICHHSA  YCIYTH,
OCYINECTBIISIET CIEIMATIMCT, OTBETCTBEHHBIH 3a BBIOAYy pE3yJIbTaTa MpeaOCTaBIICHHUS
yCIIyTH, TpPH JIHYHOM TIPHEME 3asBUTENS TPH TNPEIBSIBICHHH WM  JOKYMEHTa
YAOCTOBEPSAIOMICTO JIMYHOCTh, a TPH OOpAIIECHHUHM MPEACTABUTENS TAKKE JOKYMEHTA,
MOJTBEP K JAFOIIETO TTOJTHOMOYHS TPEACTABUTENS, TIOJ POCIUCH, KOTOPAs MPOCTABIIACTCS B
KYpPHAJIE€ PETHCTPALWH, JIHOO TOKYMEHT, SBIITIONIMICS PE3yJIbTATOM TPEIOCTABICHHS
YCIIyTH, HATIPABJIAETCS 0 TOYTE.

CeeneHust 00 YBEJOMJICHWH 3asBUTEISI M TPHUIVIANIEHHH €r0 3a IOJyYeHHEM
OOKYMEHTA, SBJIAIOMETOCS PEe3yJIbTATOM NPEIOCTABICHHUS YCIIyTH, CBEACHUS O BbIOAUE
OOKYMEHTA, SIBIITIOMICTOCS PE3yJIbTATOM TMPEIOCTABICHUS MYHHUIMIIATBHOW YCITyTH,
BHOCSATCS B JJICKTPOHHBIH JKyPHAJ PETUCTPALHH.

B ToMm cnydae, ecii 3adBUTENH OOpAINANCS 33 MPEIOCTABICHHEM MYHHIMUITATBHON
ycnyrd  depe3 [lopranm, crmemuamucT, OTBETCTBEHHBIM 3a  BbIIAYy  pe3ylibTara
MPEAOCTABIICHUS YCIyTH, HANPAaBIAEeT 4Yepe3 JIMYHbI KaOwHeT 3asBuTens Ha [loprame
YBEJIOMIICHHE O TPHHATHH PEIICHHUS IO €r0 3asBIICHHIO C TPHIIOKEHHEM 3JICKTPOHHOW
KOTIMH JTOKYMEHTA, SBJIAIOMIET0CS PE3yIbTaTOM MPEI0CTABICHUS MyHHIIUTIATBHON YCITyTH.

Cpok HCTONHEHHA aTMHUHUCTPATHBHOW TPOLEAYPHI COCTABISET HEe OOJee Tpex
pabounX THEU.

Pe3ympTaToM HCHOTHEHWS aIMHUHHCTPATHBHOH TPOLEAYpPHl SBISETCA BbITaYa
3aABUTENIO PEHICHHS (PE3yAbTAT YCIYTH) WIH PEIIEHUS 00 O0TKa3e (Pe3yIbTaT YCIyTH).

4. q)OprI KOHTPOJIA 3a UCITOJTHECHHUEM aIMUHUCTPATHUBHOI'0 pEerjiaMeHTa

IMopsinok ocyuiecTB/IeHUs] TeKYLLEero KOHTPOJIsl 32 co0JIl0AeHHeM U
HCMOJIHEHHEM MOJI0KEeHUIl AIMUHUCTPATUBHOI0 PerjiaMeHTa npeaocTaB/ieHus
MYHHLHMTAJbHOU YCJIYTH U HHBIX HOPMATHUBHBIX MPABOBbIX aKTOB

4.1. Tekymuii KOHTPOJb 32 COOMIOICHUEM M WUCIIOTHEHHEM JOJDKHOCTHBIMH JTHIIAMHA
MOMOKEHUN aIMUHHUCTPATUBHOTO PETIAMEHTA U MHBIX HOPMATHUBHBIX TMPABOBBIX AKTOB,
YCTAHABIIMBAIOIUX  TPEOOBaHWA K  TPENOCTABICHUIO  MYHHUIMITATBHOW  YCIIYTH,
OCYILIECTBIISIET YIOTHOMOUYEHHBIA COTPYIHUK YIOJIHOMOUYEeHHOTo oprana OMCY .

KoHnTpons 3a aesarensHocThi0 oprana OMCY no npeaocTaBIeHUI0 MyHHULMIAIBHON
YCIIyTH OCYLIECTBsAETCA pykoBoauTeaem oprana OMCY.

KonTtpons 3a ucnonHeHHMEM aAMUHHUCTPATHBHOIO PETJIaMEHTa COTPyIHUKaMH MOIL]
ocymiecTBIAeTCA pykoBoautenem MO,

HOpﬂ)_]OK H NEPHUOIUIHOCTD OCYLIECTBJICHHS INJAHOBbIX H BHEILIAHOBBIX IMPOBEPOK
MOJTHOTHI U KAYECTBA NMPEAOCTABJIACHUS MyHI/lHI/lHaﬂbHOﬁ ycayru



4.2, TlpoBepka TONHOTHI W Ka4yecTBa TMPEAOCTABICHUS MYHHIMIATBHON YCIyTH
BKIIFOYAET B c€0S TPOBEIEHHE BHEIUTAHOBBIX TMPOBEPOK, BBIABICHHE W YCTPAHCHHE
HapyHIEHUH TOPAIKAa U CPOKOB MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH, PACCMOTPEHHE
OOpaImmeHuil 3asgBUTENIEH B XOJ€ NPEAOCTABICHUA MYHHIMITAIHHONW YCIYTH, COICP KAIIuX
KANoOBl HA peIIeHus, AeWcTBUA (Oe3aeiicTBHE) MOKHOCTHBIX JIHIL, OCYIIECTBIIAIOIINX
MPEIOCTABIEHHE MyHHUIMTIATBHON YCIyTH.

[Ipy mpoBepke MOTYT paccMaTpUBATBCA BCE  BOMPOCHI,  CBSA3aHHBIE C
MPEIOCTABICEHUEM MYHHUIMITATBHOW YCIIyTH, WA BOTPOCHI, CBA3AHHBIE C HCIIOJIHEHHEM
OTIENBHBIX aJIMHUHUCTPATUBHBIX MPOLIETYP.

[To pesynpTaTaM NPOBEPOK JODKHOCTHOE JIMLO, OCYIIECTBISAIONIEE TEKYILIHH
KOHTPOJb, JACT YKA3aHHUA II0 YCTPAHCHHWIO BBIABIICHHBIX OTKJIOHEHWW W HAPYIICHHH M
KOHTPOJIUPYET UX UCTIOTHEHHE.

OTBeTCTBEHHOCTDH JOJKHOCTHBIX JIMI

4.3. CneuuanucT, OTBETCTBEHHBIN 32 MTPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTD 32
COXPAaHHOCTh NPHUHATBIX AOKYMEHTOB, MOPSAOK M CPOKHM MX NPHEMA M HANPABICHHA UX
CIIELHAIIACTY, OTBETCTBEHHOMY 33 MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE.

CrnenyanucT ynoJHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUA O
NPENOCTABICHUA MYHHULMINAIBHON YCIIyI'M, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTH 34
CBOEBPEMEHHOCTh M KAa4eCTBO IOATOTOBKH JOKYMEHTOB, SBIFIIOIIMXCA PE3yNbTATOM
MYHULHANAIBHOW YCIyTH.

TpeboBaHusi K NopsiAKy U popMaM KOHTPOJIS 32 NMPeAOCTABJIEHHEM MYHULUNAJIbHOMN
YCJIYrd, B TOM YHUCJI€ €O CTOPOHBI IPaKIaH, UX 00beIMHeHU U OpraHu3aLuii

4.4. T'paxnane, OPUIUYECKHE JHIA, WX OOBEIHMHEHUS W OPTaHU3AMH B CIydaec
BBIIBJICHHUA (DAKTOB HAPYIIECHHUS TMOPAIKA TPEIOCTABICHUS MYHHIHMIIATBHON YCIYyTH HIH
HEHAJIKAIIETO HWCIOMHEHUA AJMHUHHCTPATHBHOTO PETJIAMEHTA BIPABE OOPATHTHCH C
xanooort B OMCY, opranbel rocy1apCTBEHHOH BIIACTH M APYTHE OPTAHBL.

['paxmane, IOPUAWYECKHE JHIA, WX OOBEIMHEHHA U OPTAaHHW3AIMH BIIPABE
HAIIPABILATh 3aMEYaHUA, PEKOMEHAALUNN U MPEJIOKEHH M0 ONTHMM3ALHUHA U YIIy4YINECHHIO
Ka4eCTBa U JOCTYIMHOCTH MPEAOCTABICHUS MyHULIIUNIAIBHON YCITyTH.

OOmecTBEeHHBIN KOHTPOJIb 33 MPEIOCTABICHUEM MYHHIHUIAIBHON YCIIyTH BKIFOYAET
B ce0s OPraHU3ALMIO W MPOBEIECHUE COBMECTHBIX MEPOTIPUATHH (CEMHHAPOB, MPOOJIEMHBIX
OUCKYCCHH, «TOPSYHMX JIMHUKWY, KOH(QEPEHIHWH, «KPYTABIX» CTOJOB). PekoMeHmaruu u
MPEIJIOKEHHUA MO0 BOMPOCAM TPEAOCTABICHUS MYHHLMIAIBHOW YCIIyTH, BHIPAOOTAHHBIE B
X0J€ MPOBEJICHUA TaKUX MeponpusaTvil yuuteiBatotcss OMCY, opranaMu UCTIOTHUTEIIBHOU
BIACTH AMYpPCKOW OONIACTH, TOJBEAOMCTBECHHBIMH MTAaHHBIM OpPraHaM OpPTaHU3aLUAMHU,
M®OILI, y4acTByIOIMMH B MPEAOCTABICHUH MyHULMNIAIIEHON YCIIyTH, B JaNbHEHIIEH padoTe
IO TIPEAOCTABICHUI0 MyHULIATIAIBHON YCITyTH.

5. HocyneOHblii opsiioK 00Ka/1I0BaAHMSI pellleH!s U 1eiicTBUS
(Oe3neiicTBUSI) OpraHa, NpeACTABJSIIOLLET0 MYHULIMIIAJbHYHO YCJIYTY,
a TaK:Ke T0/LKHOCTHBIX JIML U MYHULIMTNIAJBHBIX CJTyKalHX,
o0ecreynBalOLIUX ee MpeJoCcTaBleHHe

5.1. 3agBUTENM WMEIOT TMPaBO HAa OOKAIIOBAHHE PEINCHHWH, TPUHATHIX B XOJE
MPEIOCTABICHUS MYHHIIMITAIbHON YCIIYTH, NEUCTBUW WA O€3M€UCTBUSA JOJKHOCTHBIX JTHI]



M®II, OMCY B nocyaeOHOM TIOPSIKE.

XKanoba moxker ObITh HampaBieHa To moute, Yepe3 MOLl, ¢ wmcmomp30BaHHEM
WH(POPMAITHOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTH «lHTepHEeT», ¢ OQHUIMATBHOTO CcaklTa
OpraHa, MPeIOCTABIAIOIMIEr0 MyHULIUIIAIBHYIO YCIIYTY, €IHHOIO MOPTaja rocyJapCTBEHHBIX
W MYHHIWNATBHBIX YCIYT JIMOO PETHOHATBHOTO TOpTajda TOCYAAPCTBEHHBIX U
MYHHIMIIAIBHBIX YCIIYT, B TOM YHCJIE B CIEAYIOIIUX CITy4asaX:

1) HapymieHWe CpoKa PETUCTPAlMH 3ampoca 3adBUTENA O TPEIOCTABICHHH
MYHHIMIAIBHOUN YCIYTH;

2) HapyIIEHHE CPOKA MPEIOCTABIICHUS MyHUITUIAIbHO yCITyTH;

3) TpeboBaHME y 3afBHUTENS TOKYMEHTOB, HE TPEIYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBeIMH akTaMH Poccuiickonn @Pepepanun, HOPMATHBHBIMM NPABOBBIMH aKTaMU
cyosektoB Poccuiickoit ®enepanun, MyHHIMITABHBIMH TIPABOBBIMH  aKTaAMHW IS
MPENOCTABIEHUA MyHULIUIIAIBHON YCIIyTH;

4) oTka3 B TpHEME JOKYMEHTOB, TNPEAOCTABIECHHE KOTOPBIX TMPEIYCMOTPEHO
HOPMATHUBHBIMH NIPABOBBIMU akTaMH Poccuiickoi @enepanyv, HOPMATHBHBIMH MPABOBBIMU
akramu cyObekToB Poccuiickoit Depepanuy, MyHHIIMITATGHBIMA TPABOBBIMU aKTAMHU IS
NPENOCTABIEHNA MyHULIMITAIIBHOW YCIIYTH, Y 3aABUTEINS;

5) oTKa3 B MPEAOCTaBICHHH MYHHLHWIATBHON YCIIyTH, €CIH OCHOBAHHUS OTKa3a HE
MPEIyCMOTPEHBI (heaepaTbHBIMU 3aKOHAMH U TMIPUHATHIMH B COOTBETCTBHH C HUMH HHBIMH
HOPMAaTHUBHBIMH NIPABOBBIMU akTaMH Poccuiickoi @enepanyu, HOPMATHBHBIMH MPABOBBIMU
aktamu cyOobekToB Poccuiickoit @exepariv, MyHAIUTIATbHBIMH TTPABOBBIMHU aKTAMH;

6) 3aTpeOoBaHUE C 3aABUTENS TIPH MPETOCTABICHUH MYHHUIMIIATBHON YCIIyTH TIIATHI,
HE TNPEIYCMOTPEHHOM HOPMATHBHBIMHM IIPaBOBBIMH akTaMu Poccuiickonn @enepauuw,
HOPMATHUBHBIMH  TIPABOBBIMH  akTaMH  cyOwpekToB  Poccmiickoii ~ ®Denepanmm,
MYHULMIATbHBIMU ITPABOBBIMH AKTAMU;

7) 0TKa3 oprana, MpeJOCTaBIAIONIETO MyHHUIMITATBHYIO YCIIYTY, TOJDKHOCTHOTO JIUIIA
OpraHa, MPEIOCTABIMIOMIETO MYHHLMIIAIBHYIO YCIyry, B HCIPABICHUM JOMYINEHHBIX
OTIEYaTOK W OIMHOOK B BBIIAHHBIX B PE3YNbTATE MPEAOCTABICHNS MYHHLIUNAIBHON YCIIyTH
JOKYMEHTAX JIHOO HAPYIIEHHWE YCTAHOBICHHOTO CPOKA TAKHUX UCTIPABIICHHH.

3agBUTETH UMEIOT MPABO OOPATUTHCA C KAIOOOW NAMYHO (YCTHO) WIIH HANPABUThH
Kajgo0y B MUCHbMEHHOM BHJE (aliee - MUChbMEHHOE OOpalieHrne) Ha OyMaKHOM HOCHTEJIC
WM B 3NEKTPOHHOU (hopme 1o moure, yepe3 M@, ¢ ncnonpzoBanreM HH)OPMATMOHHO-
TEIeKOMMYHHKAIMOHHOU cetn «MHTepHe™, o¢ummaneHoro caita OMCY, caiita
perHoHaTbHOW HHPOPMAMOHHOHN cucTeMbl "[lopTan rocy1apcTBEHHBIX W MYHHUIIUIIATBHBIX
yenyr (pyHkmin) AMypcekol odnactu', pemepanbHON rocyJapcTBEHHOM HHPOPMAITHOHHOM
cuctembl "EMWHBIA TOPTAaT TOCYAAPCTBEHHBIX W MYHHIMMATBHBIX ycuyr (pyHKomi)", a
TaKKEe THCBMEHHAs ’kKamo0a MOXKeT OBITh MPHHATA NPU JTHYHOM TpHEeMe 3asBHTENI. B
clly4ae TOJa4yd >KaJoObl TPU JHMYHOM TIPUEME 3aABUTEIh NPEACTABIIET AOKYMEHT,
YIOCTOBEPSIOMMN €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuickon
Qeneparmu. [Ipn momave :xamo0bl B 3JCKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITBH
MPEACTaBIeHb B (OpPME 3BIIEKTPOHHBIX JOKYMEHTOB, TOJNHCAHHBIX 3JIEKTPOHHOU
MOJMKCHIO, BUJI KOTOPOU MPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoit Denepaiuu, npu
3TOM JOKYMEHT, yIOCTOBEPSFOIIMHA THYHOCTh 3aBUTEINSA, HE TPeOyeTCs.

XKanoba TOMIEKUT PACCMOTPEHHIO  JODKHOCTHBIM  JIMLOM,  HAJEJICHHBIM
MOJTHOMOYHSAMH TI0 PACCMOTPEHHIO 7Kal00, B TEUEHUE TATHAIIATH PA00OUNX THEH CO THA €€
PETHUCTPALINH, a B CIIy4ae 00’KaJOBaHUA OTKA3a B MPUEME JOKYMEHTOB Y 3asABUTEI JTHOO B
WCTIPABIICHUH JOTYHICHHBIX OTEYATOK M OMMHWOOK MM B CIIydae 0OKAIOBAHHA HAPYLICHUS
YCTAHOBJICHHOTO CPOKAa TAKMX WCIIPABICHHUH - B TEUEHHWE IMATH PAOOYMX JHEU CO JHA €€



PETHCTPALIHH.

XKanoba nomkHa coaepxKaTh:

1) HaWMEHOBaHWE OpraHa, TPEAOCTABIIOMETO MYHHUIHMMATBHYI0  YCIYTY,
OOJDKHOCTHOTO JIMIA OpTaHa, TMPEIOCTABIAIONMET0 MYHHLIHWIANBHYIO VCIIyTy, JHOO
MYHHIHTIATBHOTO CITy’KANIETO, PEIIEHUS U AeHCcTBHA (0e31eHCTBHE) KOTOPBIX 00KATYIOTC;

2) HAMMEHOBAHWE, CBEICHUSA O MECTE HAXOXKJIEHUS 3aIBUTENA - FOPUAMIECKOTO JIUTIA,
a Taxke HoMep (HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3IEKTPOHHOM MOUTHI (TIPH
HAJTMYHMH) W TIOYTOBBIN aJPeC, MO KOTOPHIM JOJDKEH OBITh HAMTPABIICH OTBET 3asIBUTEIIO,

3) ceemeHMs 00 oOXKalIyeMbIX PEMICHHAX W AeHCTBHAX (O€3IeHCTBHM) OpraHa,
MPEIOCTABIAIONIET0  MYHHUIUNAIBHYIO  YCAyTy, JOJDKHOCTHOTO  JIMIIA  OpTaHa,
MPEIOCTABIAIONIET0 MyHHUIIMITATHHYIO YCIYTY, THOO0 MyHHUIIMITAIHHOTO CITyKAlIeTo;

4) noBOABI, HA OCHOBAHWW KOTOPBIX 3afBHUTENb HE COTJIACEH C PEIICHHEM H
neiictueM (Oe3MEHCTBHEM) OpraHa, TNPEAOCTABIAIOMETO MYHUIHUIAIBHYIO YCIyTY,
OOJDKHOCTHOTO JIMIIA OpTaHa, TMPEIOCTABIAIONMET0 MYHHLIWIANBHYIO VCIyTy, JHOO
MYHHIUIATBHOTO CITy’Kamero. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI (TIpH
HAJIMYUH ), TOATBEPKAAFOIINE JOBOIBI 3aIBUTENS, IMOO UX KOTIHH.

3asBHTENF BOpaBE 3anpamidBaTh W MONy4YaTh WHPOPMALMIO W JOKYMEHTHI,
HEOOXOAMMBIE 1T 0OOCHOBAHUS U PACCMOTPEHHS KATOOBI.

B cmyuae ecnm kanmoba TomaeTcs dYEpe3 MPEACTABUTENS 3asgBUTENSA, TAaKKe
MPEICTABIACTCS JOKYMEHT, TTOATBEPKAAFOINAN TOTHOMOYHS HAa OCYIIECTBIIEHHE IEHCTBHHU
OT WMEHHU 3asfBHTEN. B KauecTBe MOKYMEHTa, MOJATBEP)KAAOIIETO TOJIHOMOYHS Ha
OCYIIECTBJICHHE ACHUCTBUN OT UMEHH 3aABUTETIS, MOXKET OBITh TPEICTABIICHA:

a) opopMcHHAsS B COOTBETCTBHH C 3aKOHOAATEIILCTBOM Poccwiickoit Demeparuu
JTOBEPEHHOCTH (JIs1 PU3HUECKHX JIHII);

0) odopmneHHas B COOTBETCTBHH C 3aKOHOAATENICTBOM Poccwiickoit Demeparun
JOBEPEHHOCTH, 3aBEPEHHAS TEYATHIO 3aABUTENA M TIOJNUCAHHAS PYKOBOJAUTEIIEM 3aSBUTEIA
WA YTIOJTHOMOYEHHBIM 3THM PYKOBOJHUTEIIEM JIMLIOM (T FOPHUANIECKUX JIHII);

B) KOMHA PEHICHWA O HA3HAYCHHWH WM 00 m30paHWm nuOO TPHKa3a O Ha3HAYCHUH
(U3HYECKOTO JHIAa HA TOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKoe (PU3UYECKOE IJIHIIO
00alaeT MPaBOM JEHCTBOBATh OT HIMEHH 3aBHTENS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcs OPraHOM, MPETOCTABIAIOIINM MYyHHUIHIATBHYIO YCIYTY,
MOPAAOK TPEAOCTABICHUS KOTOPOW OBLI HApYIIEH BCIEACTBHE PEIIEHHH W JIEHCTBUHU
(Oe3meiicTBUsI) opraHa, MPEAOCTABIIONIET0 MYyHHUITUIAIBHYIO YCIIYTY, €T0 JTOJBKHOCTHOTO
ovma 00 MYHHIMIATBHBIX CAyKamux. B cioywae ecnm  oOKamyloTCs  pemIeHHS
PYKOBOAMTENS OPTaHa, MPEAOCTABIAIOMIET0 MyHHUIMITAIBHYIO YCIIyTY, jKajno0a MmogaeTcs B
BBIIIECTOSINUN OpraH (B MOPAIKE IMOTYHHEHHOCTH) M PACCMATPHBAETCS UM B TOPSIKE,
MPEAYCMOTPEHHOM aIMHUHHCTPATHBHBIM PETIIAMEHTOM.

[Ipy OTCYTCTBHM BBIIIECTOSINETO OpraHa :KamoOa TI0JAETCS HEMOCPEACTBEHHO
PYKOBOAMTENIO OPraHa, MPeIXOCTABIAIOMETr0 MyHHUIMITATBHYIO YCIYTy, W PACCMATPUBAETCS
UM B COOTBETCTBUH C AIMUHHCTPATHBHBIM PETIIAMEHTOM.

B cayuae ecmm kano0a momaHa 3asgBHTEIIEM B OPraH, B KOMIIETECHIIMIO KOTOPOTO HE
BXOJUT TIPUHATHE PEIEHHUS IO JKajnode, TO B TEUYCHHWE 3 PadOuMX OHEH CO IHA ee
PETHCTpAallMK YKa3aHHBIA OPTaH HampaBsIeT KajmoOy B YIIOJMHOMOYCHHBIM Ha €€
pacCMOTpPEHHWE OpraH ®W B THUCBMEHHOM (QopMe HHPOPMHUPYET 3asABUTENA O
TIEPEHATIPABIIEHUH KATOOBI.

[Ipu 3TOM CPOK PacCCMOTPEHHS KATOOBI HCUHUCTIETCA CO JHSA PETUCTPALIUH HKaJTOOBI B
YIIOJTHOMOYEHHOM HA €€ PACCMOTPEHHUE OPTaHe.

[Ipu moctymmennu kanoOsr 4vepe3 MODL], MHOrOQYHKIHOHATBHBIH ILIEHTP



00ecTieunBaEeT €€ Mepeaavy B yMOJTHOMOYEHHBIH HA €€ PACCMOTPEHHE OPraH B TOPAIKE H
CPOKH, KOTOpPBIE  YCTAHOBJICHBI  COTJIAIICHHEM O  B3aUMOJCHUCTBHH  MEXKIY
MHOTO(QYHKIIMOHAIPHBIM ILIEHTPOM W OPTaHOM, TPEJOCTABIAIONIMM MYHHIUITATBHYIO
YCIyTY, HO HE TO3AHEE CIEAYIOMETO Pa00YETo THA CO JHA MOCTYIUIEHHUS JKaI00BbL.

[To pesynpraram paccmorpenus xamo0bl OMCY MoxeT ObITh MPUHATO OJHO W3
CHEIYIOMMX PEIICHUM:

1) ymoBiaeTBOpHUTH XKamoOy, B TOM 4YHCIIe B (JOPME OTMEHBI MPHUHATOTO PEIIECHHUS,
WUCTIPABIICHUS JOMYMICHHBIX OPTraHOM, TPEJOCTABIAIOMIMM MYHHIUIAIBHYIO YCIyTY,
OTIEYaTOK W OIMHOOK B BBIIAHHBIX B PE3yNbTATE MPEAOCTABICHUS MYHHLIUNAIBHON YCIIyTH
JOKYMEHTAaX, BO3BpaTa 3asABUTEIIO JEHEXKHBIX CPEICTB, B3MUMAaHHWE KOTOPBIX HE
NpeIyCMOTPEHO  HOPMATHUBHBIMM  MPaBOBBIMH  akTaMu  Poccuiickont ~ Denepanun,
HOPMATHUBHBIMH  TIPABOBBIMH  akTaMu  cyObekroB  Poccmiickoii ~ ®Denepanum,
MYHHIIMTIATHHBIMH MPABOBBIMHU aKTAMH, a TAKKE B UHBIX (popmax;

2) oTKa3aTh B yAOBIETBOPEHHUH KAJIOOBI.

YTIOTHOMOYEHHBIH Ha PACCMOTPEHHE KATO00BI OPraH OTKA3BIBAET B YIOBIIETBOPEHHUH
KAIOOBI B CIIEAYIOIINX CITyqasX:

a) HATMYHE BCTYNHBINETO B 3aKOHHYIO CHJIy PEINEHHUS CyAa MO Kalo0e O TOM JKE
MPEIMETE | IO TEM K€ OCHOBAHHSM;

0) mogava >kamoObl JTUIIOM, TIOTHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HAIMYHE PEIIECHHUS IO Kal00e, MPUHATOTO PAHEE B COOTBETCTBHH C TPEOOBAHUAMH
aIMHHUACTPATHBHOTO PETJIAMEHTA B OTHOIIEHHWH TOTO JK€ 3asABUTENI M TIO TOMY JKE
MPEIMETY KATOOBI.

YTOTHOMOYEHHBIH HA PACCMOTPEHHE >KaJ00bl OpraH BIPaBe OCTAaBHUTH Kajloly Oe3
OTBETA B CIIEAYIOIUX CITyYasX:

a) HaTWYHE B JKajn00e HEIECH3YPHBIX JIMOO OCKOPOMTENBHBIX BHIPAKEHHH, YTPO3
YKU3HH, 3J0POBBI0 U UMYIIECTBY JODKHOCTHOTO JIHIA, & TAKIKE WIEHOB €TI0 CEMbH,

0) OTCYTCTBHE BO3MOKHOCTH TPOYHTATh KAKyIO-THOO YacTh TEKCTa JKAIIOOBI,
(baMunHo, UM, 0TIECTBO (ITPH HATMIUH) U (MJIH) TIOYTOBBIN aJIpec 3aABUTENS, YKA3aHHBIC B
xanooe.

OcHOBaHUSA I PUOCTAHOBIIEHUS PACCMOTPEHHSA KAIOOBI HE TIPEy CMOTPEHBL.

B cnywyae ycTaHOBI€HHMA B XOJ€ WM 1O Pe3yJbTaTaM PACCMOTPEHHUS >KaIOOBI
MPHU3HAKOB COCTAaBAa A/JIMHHUCTPATHBHOTO IPABOHAPYIICHUA, MPEIyCMOTPEHHOTO CTaThel
5.63 Komekca Poccuiickoit @enepanmu 00 aAMUHHACTPATUBHBIX TPABOHAPYLICHUAX, WITH
MPECTYTUIEHHUS JODKHOCTHOE JIMIO, HAACIIEHHOE TTOTHOMOYHMAMH TI0 PACCMOTPEHHIO JKajo0,
HE3aMEJIUTEIIEHO HATIPABIAECT UMEIOTIIMECS MATEPHAITBI B OPTaHBI IPOKYPATYPHL

He mo3anHee mHA, claeayromero 3a JHEM NPHUHATHS YKA3aHHOTO PEIIEHUS, 3aIBUTEITIO
B TMHCHMEHHOW (pOpME W TIO KETAHWIO 3aABUTENA B JJIEKTPOHHOW (popme HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yIBTATAX PACCMOTPEHUS JKATOOBL.

B cnyuae Hecormacumsa ¢ pe3yibTaTaMH JOCYACOHOTO OOXKAIOBAHHSA, a TaKXKe Ha
000N CTAaAMH PACCMOTPEHHS CIOPHBIX BOTPOCOB 3asABUTENNb UMEET MPAaBO OOPATHTHCH B
CYIl B COOTBETCTBHH C YCTAHOBJICHHBIM JIEHCTBYIOIIUM 3aKOHOAATETBCTBOM TTOPSIKE.



IIpunoxenwue 1
K aAMHUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABICHHU My HHUIMITATIBHON YCIyTH
O6was ungopmaiusi 06 opraHe MeCTHOT0 CaMOyIpaBJIeHHSs],

OTBETCTBEHHOI0 32 MpeJ0CTaBJIeHHe YCJIyrH
OTHEI apecaii 0OBEKTOB HEBHKHMOCTH
YIIPABIICHUS APXUTEKTYPBI U TPAgOCTPOUTENBCTBA

aIMUHHUCTpaUHH ropoaa binarosemencka

[TouTtoBBIi aapec A HATPABICHUS 675000, AMypckast 00acTh,

KOPPECTIOHAECHILIUA ropox bnarosemeHck, yn. Jlenuna, 133

DaKTUYECKHAH aIPEC MECTOPACTIONOKEHUS 675000, AMypckast 0071aCcTh,

ropox bnarosemeHck, yn. Jlenuna, 131

Anpec 31IeKTPOHHOM TOUTHI [y HanpasneHus | info@admblag.ru

KOPPECHOHACHIHHA

Temedon nnsa cripaBok 233-840, 233-841, 233-842

TemedoHs! 0OTAETIOB MK UHBIX CTPYKTYPHBIX | 233-840, 233-841, 233-842

MOApa3AcICHUN

OdwunmanpHeiil caift B cetu MuTepHeT (ecnm www.admblag.ru

AMEETCSA)

OUO u 10KHOCTh PYKOBOIUTENS OpraHa

Kponeseuxuiit AHmpei AHaTOILEBUY

I'padux paboTbl oTAEAa anpecaliuu 00bEKTOB HEABUKHUMOCTH

Jlens Henenu Yacer paboTs (00€1eHHBIN Yacel npueMa rpakaaH
MEPEPHIB)
ITone nenpHUK ¢ 13:00 mo 14:00 ¢ 10:00 mo 17:00
Bropauk ¢ 13:00 mo 14:00 ¢ 10:00 mo 17:00
Cpena ¢ 13:00 mo 14:00 ¢ 10:00 mo 17:00
Yetsepr ¢ 13:00 mo 14:00 ¢ 10:00 mo 17:00
IIaTaua - -
Cy066ota - -
Bockpecense - -




B ciyuae opranusanuy npeaocTaBaeHUusi MyHMUMNAJAbHOK yeayru B MOIL:
O0was uHdopmauust 0 rocyAapcTBEHHOM aBTOHOMHOM YUpesKIeHHH AMypPCKOi
00/1acTH «MHOro()yHKUHOHAIBbHBIN LIEeHTP MPeJoCTaBJIeH s FOCyAapCTBEHHBIX U

MYHHULMINAJbHBIX yCIyr AMypckoii o61acTu»

ITouTOoBBIN agpec JUIsL HanpasneHusa | 675000, Amypckas o0nacTs,

KOPPECIIOHAECHLIUA ropox bnarosemeHck, yiu. Jlenuna, 135

DaKTHYECKHAN aIPEC MECTOPACIIOIOKEHHS 675000, AMypckast 00JacTh, TOPOJT

bnarosemienck, yi. 50 ner Okra0ps, 4/2

Anpec 3IIeKTPOHHOM MOYTHI 11 HampasieHus | info@mfc-amur.ru

KOPPECTIOHACHIIUH
Temedon nnsa cripaBok 200-942
Tenedon-asroungpopmarop 992-222

OdurmaneHerii caiiT B ceTd MHTEpHET www.mfc-amur.ru

OUO pykoBoauTens Borunuesa Upuna Bukroposna

I'paduk padoTsl no npuemy 3asiBurtesieii Ha 6aze M®DI]

JlHu Henenu Yacer paboTsl
IloHenenbHUK 8:00-18:00
BropHuk 8:00-18:00
Cpena 8:00-20:00
Uetsepr 8:00-18:00
[TaTanma 8:00-18:00
Cy066oTta 8:00-14:00
Bockpecense -




[Ipunoxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPENOCTABICHUA MYHHULIMIIAIIBHOW YCIIyTH

oT
(OTHOE HAUMEHOBAHKE)
anpec: r.
(ymuua/mepeynok, Ne 3qanud, oduca)
KOHTaKTHbBIN Te.]'Ie(bOH‘ ‘ ‘ _‘ ‘ ‘ ‘
cO
8|9
T.
3AABJIEHUE

[Ipocum 3aperucTpupoBaTh B E€IWHOM OOIIETOPOACKOM aJPECHOM peecTpe
00BEKTOB HEJIBIKMMOCTH QJIPEC CIICTYIONIETO 3IaHUA:

Haumenosanue

Haznauenue

YueTHblil HOMED 31aHUA

(KaJacTpOBbIH, MHBEHTAPHBINA WU YCIIOBHBIN HOMEP)
Marepuan cTeH

Bricora ITAKHOCTD OOmag romaak

Kon-Bo kBapTup ['ox mocTporiku JKunast nimomane

PacmonosxeHHbIH /TTOCTPOSHHBIN HA 36METHPHOM YYACTKE € KaJaCTPOBBIM HOMEPOM:

218 (:10 |1 ]: :

Panee yuTeHHbIl Kak:

(3amonHACTCA MPH HAIHYHH)

[Tpunoxenue: CuUTyaIrMoOHHBIN MJIaH/CXeMa PACTIONIOKESHHSI Ha 3€M. y4aCTKe

CrpaBka/akT o0cnenoBaHus/KagacTpoBas BBIMUCKA O CHOce/

OTCYTCTBHUH/TIPEKPAIICHUU CYIIECTBOBAHUS O0BEKTA

(AOIDKHOCTB) MIL (moamucs) (MHADUATEL, ()aMHITHS)



IIpunoxxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPENOCTABICHUA MYHHULIMIIAIIBHOW YCIIyTH

oT

(OTHOE HAUMEHOBAHKE)

ajpec: T.

(ymuua/mepeynok, Ne 3qanud, oduca)

KOHTAKTHBIH TeaedoH

COT. 8 9

3AABJIEHUE

[Tpocum BHecTH B Oeaepanbuayio Madopmanmnonnyo Aapecayio Cucrtemy

(OHUAC) No:
YKa3bIBAETCS THII MOMEIIECHHUS

(kBapTupa, KOMHATa, IOMEIIEHUE, MAITMHO-MECTO)
o anxpecy: Poccusi, AMypckas 00macTb, TOPOACKON OKpyT ropox binarosemeHck,

TEPPUTOPHA

YIUIA/TIEPEYIOK/TIOCCe/TTPOe3 T

No noma/cTpoenus

Ka/IaCTPOBBIA HOMEP MOMEIIECHUS (3aMOTHASTCS TPU HATAYHH )

2 8
[Tpocum uckmounth n3 GUAC HOMepa MOMEIICHHH, MPEKPATUBILKUX CBOE
CYILLIECTBOBAHHE:

(3anonHACTCA MPHU HATHYHH)

KO TCXHHUYCCKOTO MacropTa MOMCIICHUA

[Tpunoxenwue:

BBIKOIMHPOBKA U3 MO3TAKHOTO TLIIaAHA 3AaHUA

(AOIDKHOCTB) MIL (moamucs) (MHADUATEL, ()aMHITHS)






IIpunoxenue 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPENOCTABICHUA MYHULIMIAIIBHON YCIIyTH

BJAHK ME KBEAOMCTBEHHOT O 3AITPOCA O ITPEJOCTABJIEHUHN
JOKYMEHTA

3amnpoc o npeaocTaBjJieHUN
uHpopMmaLum/cBeAeHUIl/10KyMeHTa

(Hy>KHOE TIOTYEPKHYTH)

VBaxaembIi (as) !
[Ipomy Bac mnpenocraButh (ykasaTh 3ampanmBacMyro HH(DOPMAIHIO/CBEIECHUSA/aKT)

B ICIEIX MPEAOCTABICHUA MyHHHHHaHBHOfI yCIyru

(yKa3aThb HAMMEHOBAHME YCIIyTH U IPABOBOE OCHOBAHUE 3a1pOca)

(ykazarp ®HO nomyvarens yCiayTrH MOJTHOCTHIO).
HAa OCHOBAHHH CIIEAYIOIIHUX CBEACHUH:

(yKa3aTh CBEJICHHA B COCTABE 3ampoca)
OTBeT mpouly HaIpaBUTh B CPOK 110

K 3anpocy npunararorcs:

(YKa3aTh HAUMEHOBAHUE U KOJIMYECTBO IK3EMITISIPOB JOKYMEHTA)

C yBaxkeHHEM,
<0oaxcHocms pykosooumeins OMCY>
(Pykosooumenv M ®@II)

(®.N.0)) (ToIrUCH)

HCII.

TCII.




IIpunoxenue 6
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPENOCTABICHUA MYHHULIMIIAIIBHOW YCIIyTH

Pacnucka
0 TIPUEME JOKYMEHTOB

<Haumenoseanue  opeana Mecmno20  caMOynpasieHusi,  NpeooCmasisoueco
MYHUYUNATLHYIO Yeayey> (<Op2aHUu3ayuOHHO-NPABo8ast (hopma MHOZOPYHKYUOHATbHO20
yenmpa npeoocmasieHus 20CyO0apCmeenHblX U MyHUYUNATIbHBIX YCY2>) <HAUMEHOSAHUE
MYHUYUNATLHOCO obpazosanus Amypckoii obnacmi>, B h31711 (S

(momxnOCTH, DHO)
YBEJIOMIIIET O MPHEME TOKYMEHTOB

(®UO 3asBuTENA)
NpPEACTABUBIIETO TAKET JOKYMEHTOB [UIS TOJyYeHHs MYHHIUIATBHOH  YCIIyTH

«IIpucBoeHHE, NI3MEHEHHE U AHHYJTHPOBAHHE AIPECOB O0BEKTOB HEBHIKHUMOCTID)

(HOMEp (umeHTHPUKATOP) B peectpe MYHULUIIANBHBIX YCHYT:
).

N IlepeueHb TOKyMEHTOB, Kommuectso Komnuectso

o

" | IpecTaBIEHHBIX 3asBUTEEM 9K3EMIUTIIPOB JUCTOB
1 3asBicHUE
2
3

JIOKYMEHTBI, KOTOPBIE OYIyT IMOTYYESHBI TT0 MEKBETOMCTBEHHBIM 3aIPOCaM:

[lepcoHaBHBIN TOTHH U TIAPOJIH 3aABUTENS HA OPHUIIMATHHOM caiTe

Jlorun:

ITaposns:

OdurmansHbIH caiT:

MakcuManmbHBIA CPOK NPENOCTABICHWA MYHHLMIAIBHOW YCIyrHW cocTasiser 10
pabouux aHeW co mHA peructpammm 3aseieHus B OMCY (10 pabouumx mHeH coO mHS
peructpammu 3asBneHus B MOLI).

Tenedon mma cnpaBok, MO KOTOPOMY MOXKHO YTOYHHTH XOJ PaCCMOTPEHHA
3asBIICHHUSA: .

NHnuBuayampHBId  TOPANKOBBIM  HOMEpP 3alMCH B 3JEKTPOHHOM  JKypHAse
perucTpanuu:

« » TI.




