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AnMusmcTpanus ropoia biaroseineHcka
Amypckoit odnactu

24.09.2014 INOCTAHOBJ/IEHHME 4003

r. baaroserenck

r O6 yrBepxkaeHuu [lonoxeHuss 1
00 oT/iesIe KaipOB aMUHHCTPAIAH
ropoja biarosemencka

B coorBerctBun ¢ ®enepanbHbM 3akoHOM OT 06.10.2003 Nel31-d3 «O6
oOMX NPUHLMIAX OpraHu3alMyd MECTHOro caMmoymnpasieHuss B Poccuidckoi
QOenepanun»y, @enepansHbiM  3akoHOM  oT  02.03.2007  Ne25-®3  «O
MYHHIMITATbHON ciyx0e B Poccuiickoii ®epepanun», 3akoHOM AMypCKoid
obnactu ot 31.08.2007 Ne364-O3 «O myHuMuMnanbHOM ciyxbe B AMypCKOH
obracT», Y CTaBOM MyHULUITAILHOTO 00pa3oBaHus ropoja bnarosemeHcka

NOCTAHOB/JIAIO:

1. YTBepauts npunaraemoe [losoxxenue o6 otnene kaapoB aIMUHUCTPALMH
ropojia barosemencka. ‘

2. Ilpu3HaTh yTPaTUBUIMM CHIJIy MMOCTAHOBJICHHWE aJMHMHHUCTpalMd ropoza
bnarosemencka ot 15.02.2011 Ne547 «O6 yrepxaenuu Ilonoxenus od oraene
KaJpoB aAMUHUCTpaluu ropoaa biarosemenckay.

3. KoHTponb 3a MCHOJHEHUEM HACTOSIIEr0 MOCTAHOBJIEHHS OCTAaBIISIO 32
COOOM.

Mbsp roposa biiaroseieHncka A.A.KoznoB

017033
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K IIOCTHOBJICHUIO aMUHHCTPALIAN
ropoxa brnarosemeHcka

oT 74 CFH 70% Ne 4003

IOJIOKEHUE
00 oT/eJ1e KaJpoB aJMHHUCTPALHH IOpoaa B.nar()BemeHcKa

1. O0mMe mooKeHusl

1.1. Ormen KaapoB aAMHHMCTpaIMU Tropoja BnaroselieHcKka SABISETCA
(QYHKIIMOHAIBHBIM ~ OPraHOM  aJMUHMCTpPaluM  ropoja bnarosemieHcka, HeE
 HasleJIeHHBIM [IPaBaMy FOPHANIECKOTO JIHIA (aee — OTAEN).

1.2. Otnen B cBoeii pabore pykoBoacTByeTcs KoHCTHTYLMEH Poccuiickoii
®epepauyn, TpynoBsiM Kojekcom PO, 3akoHaMU M UHBIMH NIPaBOBBIMH aKTaMH
Poccuiickoit ®emeparun ¥ AMypckol obiactd, YcCTaBoM MYyHHUHIAIBHOTO
o6pazoBanus ropoja biiarosemencka, MyHHIMIAILHBIMHA IPaBOBBIMM  AKTAMH
ropojia brarosemescKa 1 HacToAuM l1onoXKeHreM.

1.3. Oraen B cBoeil paboTe MOAYMHAETCA PYKOBOJMTENIO ammapara M3pa
ropojia birarosenieHcka. '

1.4. Orzen B cBO# paboTe B3aUMOJECHCTBYET ¢ 3aMECTUTENISIMA M3pa ropo/ia
BraroBelieHcKa, co CTPYKTYPHBIMH IOJpPasieNeHUIMU aJIMAHUACTPAUN Topoja
B1aroBeIeHCKa, MyHHIUITATBHBIMEA yUPEXKICHUAMK B paMkax QYHKIHH OTAera.

1.5. Ormen  ocymecTBNseT  KafpoByld  paboTy B OTHOLICHHH
MyHHIMIATBHBIX CIYXallUX CTPYKTYyPHBIX mojipasfAeseHul  aIMUHHUCTPALUH
ropojia bnaroBelieHcKa, HE HaJeNICHHBIX NpaBaMd FOPHAMYECKOro JHIE,
pYKOBOJMTENEH — CTPYKTYPHBIX — NOZADAsfeNeHMH  aAMUHHCTpaluu  TOpoja
BlaroBeleHCKa, HAJENEHHBIX IIpaBaMu  IOpHjuYeckoro nuua (anee —
MyHHIHIATBHBIE CIIyKAIHe afMAHUCTPALUH) U PYKOBOAUTENEH MyHHULMITATBHBIX
yupexienuii ropoja braroseluieHcka, ydpeauTeNneM  KOTOPBIX  ABIACTCH
aJIMHHKCTpalys ropoza brarosemencka (1ajiee — pyKOBOAUTENN MyHUIMIATIBHBIX
YUpPSIKACHUH).

1.6. Otnen uMmeeT Kpyriyro rnedars «Oraen xaaposy». 1o KpYTy BHELIHS
cropona: AJIIMUHUCTPATIUSI TOPOJIA BJIATOBEIIEHCKA AMVYPCKOH OBJIACTH
P®. B nentpe: OTIEJI KAJIPOB.

Kpyrinoii me4aThio OT/ielNla 3aBEPAIOTCS KOMUK IOKYMCHTOB, HaXO/AIIMXCS B
JIMYHBIX JieJaX MYHHIUNAIBHBIX CIyXalluX aAMUHHCTpanuu M PYKOBOIHUTENEN
MYHHMIMIATBHBIX YIPEKACHUH, KOMMM TPYAOBBIX KHIKEK, CIPaBKM O MECTC
paGoTHI IO MeCTy TPeOOBaHHUS, KOMaHIMPOBOUHBIC y/IOCTOBEPEHNUS, HANPABICHIA
JUIs MOCTAHOBKM HA y4YeT BOCHHOOOSA3aHHBIX IPAXK/1aH, HHbIE JOKYMEHTBI B paAMKaXx
GyHKLHHA oT/IENa.
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2.1. ®yHKIUSIME OTAENA SIBIAIOTC:

2.1.1. ®opMupoBaHHE KaJpOBOTO COCTaBa MJI 3aMEIICHUS JOJKHOCTEH
MYHHIUTAIBHOM ClyXOBl B aJMMHUCTpalMd ropoja biiarosemeHcka (nanee —
aJIMHHUCTpAINs).

2.1.2. ITonroroBka  MpeIOKEeHUN 0  peanu3allil  MOJOXKEHHM
3aKOHOJATEJIbCTBA O MYHHMIMNAIBGHOM CilykOe M BHECEHHE YKa3aHHBIX
pe;IoKEeHII Mopy ropoja biarosemeHncka.

2.1.3. Oprasuzanys IOATOTOBKH IPOECKTOB MYHHUIUINATLHBIX [PaBOBBIX
aKTOB, CBA3aHHBIX C TOCTYIUIEHHEM Ha MYyHMIHMNanbHyl crnyx0y, ee
IPOXOX/ICHHEM, 3aKITFOYeHHEeM TPYHOBOTO J0roBopa (KOHTpaKTa), Ha3HAYCHUEM
Ha JOJKHOCTD MYHHITHIIAIBHOM CITyXObl, OCBOOOXKIEHHEM OT 3aMellaeMOH
JIOJDKHOCTH ~ MYHMIMIANBHONH  CIyXOBbI,  yYBOJIBHCHHEM  MYHMIHIAILHOIO
CIY)XallEro ¢ MYHHIMIAIBHOK CIyXKObl M BBIXOJOM €ro Ha MNCHCHIO, U
o(hOopMIICHHE COOTBETCTBYIOLIUX HTOKYMEHTOB.

2.1.4. Benenue TpPYIOBBIX KHIDKEK MYHUUMIAIBHBIX  CIIyXalllMX
AIMUHUCTPAIUH ¥ PYKOBOJMTENIeH MyHHIMITANBHBIX YUPEKICHHUH.

2.1.5. Benenue JIMYHBIX €] MyHULMNAILHBIX CIIyKallMX aMAHUCTPAllMA 1
PYKOBOAUTENIEH MYHUIIUNATBHBIX YUPEKICHHH.

2.1.6. Benenue peecTpa MyHUIHUNAIBHBIX CITYXKAIIUX aIMUHHCTPALIH.

2.1.7. Odopmienue, Bbiada CIyKeOHBIX YIOCTOBCPECHIH MYHHIHNATLHBIM
CIIy>KalMM aJMUHUCTPallud W PYKOBOJUTEIAM MYHHIMIIATHHbIX YUpEKICHUH,
U3BATHE CITY)KeOHBIX y1OCTOBEPEHHU.

2.1.8. TlpoBeneHyue KOHKypca Ha 3aMEILCHHE BaKaHTHBIX JIOJDKHOCTEH
MYHHIMNAIGHOM — CIyX0bl M BKIIOYCHHE  MYHHIMNAIBHBIX  CIYXKallUX
aJIMMHUCTPALIMH B KaJPOBBIA PE3CPB.

2.1.9. IIpoBenenue aTTecTaluu MYyHUIUNIATBHBIX CITy>Karux
aJIMUHUCTPALUH. ‘

2.1.10. Opranuzanus paboTel ¢ XKaIpOBBIM PE3EPBOM M €TO apPexTUBHOE
HCIIONb30BaHME.

2.1.11. Oprasuzanuss IpOBepKH  JIOCTOBEPHOCTH  HMPEACTABIIACMBIX
rpaXIaHHHOM MEPCOHATBHBIX NAHHBIX M MHBIX CBCACHMH IIpH TOCTYIUICHHH Ha
MYBULANIATBHYIO CIIy)0y, a TaKkxke oGopMiIeHHE J0ITyCKa yCTaHOBJICHHOH (OpMEI
K CBEJICHHSM, COCTaBISIONIIMM OCYJapCTBEHHYIO TalHY.

2.1.12. Opranuzarus HPOBEPKM CBEJEHHH O JA0XOJaX, pacxoAaax, 00
MMYIIECTBE M 00S3aTeNbCTBAX MMYILIECTBEHHOIO XapakTepa MyHHMIHNAIBHBIX
CIyXaluX, a TaKXKe COONIOJIEHHsT CBi3aHHBIX C MyHHULUTIATBHOH  CIy k0o
OrpaHHUeHMH ¥ 3alpeToB, KOTOphIE yCTaHOBJICHB DenepaibHBIM 3aKOHOM «O
MYHULMIANbHO#M ciyx0e B Poccuiickoi ®Penepanuu» U ApyraMu ¢denepalbHBIMU
3aKOHaMHU.

2.1.13. Oprasusauust oOy4eHHs, TEPEHOArOTOBKA M TIOBBIILICHUA
KBANA(PUKAMHA MyHULMIATBHBIX CIIyXalluX aIMHHACTPALHH.

2.1.14. Pa3paboTKa eXerojHoro rpajuka OTIYCKOB MyHHIUNATIBHBIX
CIyXKamyX aIMHUHUCTPAIMKM M OCYIIECTBICHHE KOHTPOJ 32 NPCAOCTABICHHEM



[image: image4.png]2.1.15. OpraHd3anMoHHOE ¥ METO{YecKoe obecredeHre paboTsl KOMUCCHH
[0 BOIIPOCAM MYHHUIMIIAJIBHOM CITy)XObl, KOMUACCHH 10 COOMONEHMIO TpeGoBaHNH]
K ClIyXeOHOMY MOBEJECHHIO MyHHIMIAIBHBIX CIIyXallUX H YPEryJlHMpOBaHHIO
KOH(IHMKTa HHTEPECOB.

2.1.16. TlpoBenenue No MOPYYESHHUIO MIpa ropoja CiryXKeOHbBIX IPOBEPOK 110
GakTy COBEpIICHUS MYyHUIMIAIGHBIMA CIYXAallUMA M PYKOBOJAMTEIAMH
MYHUIMIATBHBIX YUPEXJSHUH JUCHUIIMHAPHOTO IPOCTYIIKA.

2.1.17. OOecrneueHre 3alUThl NEPCOHAIBHBIX JAHHBIX MYHHIMNAIbHBIX
CIYXaIUX aJMAHMCTPALMN U PYKOBOJAWTENEH MyHHIHMIIAIbHBIX YUPEXKACHAH OT
YyT€UKH,  XWIICHUS,  yTpaThl,  HCKaXEHWs, [ONJNCIKM W JApYyroro
HECAHKITMOHUPOBAHHOIO JOCTYIIA.

2.1.18. Opranmsamus ¥ o0ecriedeHHe INPOBEACHUS KBATU(DHUKAIOHHOTO
sK3aMeHa MYHUIIUNAIBHBIX CIYXaLUX aMHHUCTPAIUH.

2.1.19. Odopmnenne IToueTHON IPaMOTHl aIMHUHHCTPAIMK M HHBIX (OPM
IOOIIPEHHH rpaXXJaH U OpraHU3allui, UX y4eT ¥ perucTpanus.

2.1.20. TToaroToBKa JAOKYMEHTOB II0 BOMHCKOMY Y4eTy W OpOHHpPOBAHMIO
rpaxjaH, NpeObIBAOIIMX B 3amace, BeJEHHE JIMYHBIX KapTOYeK Ha TPAXaH,
Npe6HIBAIOIINX B 3a1ace, ¥ MPU3BIBHUKOB, COCTOSANIMX Ha 00IIeM ¥ CHeNHaTbHOM
y4YeTe B a[MUHUCTPALIHH.

2.1.21. OcymiecTBiieHre Mep 1O NPOTUBOJCHCTBHIO KOPPYNLIMH B
aJIMIHMCTpalliU roposa biarosemexcka.

2.1.22. KoHCy/nbTHpPOBaHHE MYHHIUNAILHBIX CIIYXalllWX aJAMHHHCTpaliH
0 NPAaBOBHIM M HHBEIM BOIPOCAM MYHHMIMIAIBHOM CIy*OBI ¥ NPUMEHEHHS
TPYIOBOTO 3aKOHOIATENLCTBA.

2.1.23. PerieHre WHBIX BOIPOCOB KaapoBOH paboOThI, OIpeessIeMbIX
TPYAOBBIM 33KOHOZATEIBCTBOM, 3aKOHOM AMypckoit obnacty «O MYHULIANIAIBHOM
cayx6e B AMypckoit 061acTn» ¥ MyHHIIUAIBHEIMY IIPABOBEIMHU AKTAMH.

2.1.24. BeimonHeH¥e NOpydYeHW Mdpa ropoja braroBerieHcka H
PYKOBOJMTENs ammapaTa Mdpa ropoja biarosemeHCKa B pamkax IIOJTHOMOYHH
oTzena.

2.2. B paMkax peanu3aiud BO3JIOXKEHHBIX Ha otTAel (YHKIMH
MYHHUIUITATBHBIE CIIyKaIlMe OTAEsIa UMEIOT IIPaBo:

2.2.1. Tonp3oBaThes MHGOPMAIMIOHHBIMU OaHKaMU JaHHBIX, HMEIOIIHUXCS B
aIMUHUCTPALUH.

2.2.2. 3anpalmBaTh U MONy4aTh HEOOXOUMYIO HH(POPMALIHIO IO BOIIPOCaM
paboThl C KagpaMd OT CTIPYKTYPHBIX MOIpasfeieHuH  aJMHHHUCTDPALUH,
HaJIeNIEHHBIX TIpaBaMy IOPUIUYECKOro JIHIA.

2.2.3. HanpaBnsTh B CTIPYKTYPHBIE IIOApa3szieeHUs aIMUHHMCTpallny,
HajleJIeHHbIE TIpaBaMH IOPUAMYECKOTO JIMIA, PEKOMEHJALMM M IPEIJIOKCHNS,
Kacaroliecs BOIPOCOB KaJpoBOH paGoThl U MYHHUIIUIANBHOM CITyObI.

2.2.4. OcymecTBIATh MPOBEPKH COCTOSHMA PaboThl  CTPYKTYPHBIX
Tofpa3eeHnit aIMIHUCTPALAHN, HAJIEJIEHHBIX NIpaBaMU IOPHAMYECKOro LA, 10
BOMPOCAM KaJIpOBOi paboThl 1 MYHHIHMIIATBHOHN CIIy»KOBL.

2.2.5. Y4acTBOBaTh B KayecTBE MpPUIVIAIICHHBIX JIMI[ B 3aCCHaHHAX
aTTECTAIIMOHHBIX KOMHCCHH W KOMHUCCUH IIO coOmoneHnio TpebOBaHUH K



[image: image5.png]2.2.5. VYuacTBoBaTh B Ka4eCTBE INPUIVIAIICHHBIX JIHMIl B 3aCEIAHUAX
ATTECTAI[IOHHBIX KOMHMCCHHA H KOMHCCHH IO COONIOAEHHIO TpeOOBaHUM K
CIy’)keOHOMY  TIOBEJCHUIO  MYyHHUIMOANBHBIX  CIYXaIIHX  CTPYKTYPHBIX
noapasejeHnii aIMHHUACTPALMY, HAJIEJICHHBIX IPaBaMy I0pUIUYECKOro JIUIa.

2.2.6. KoutponupoBaTh COONIOACHHE IIPaBHI BHYTPEHHETO TPYAOBOIO
pacropsi/ika MyHHIUNAIBHBIMHA CIIyXXalMMH aIMHUHUCTPALIH.

2.2.7. BHocuThb CBOM IpeNJOXKEHHUS MIpy ropoja biaroseieHcka o
IpUMEHEHHH Mep JUCHHUIUIMHAPHOTO B3BICKAHWs K MYHHULMIATBHBIM CIIyKalluM
AIMHHUCTPAIIUU B CIy4asiX HapyLIeHHs TPYAOBOM JUCUHUTIIMHBL.

2.2.8. IMeTp HHble NpaBa W TapaHTHH MYHUIMIAIbHOTO cnyxcamero B
COOTBETCTBHH C 3aKOHOJATENLCTBOM O MYHHMIMIAIBHOH Clyx0e, YcraBoMm
MYHHIUNATIBHOTO 00pa3oBanys ropoza birarosemeHcka.

3. Oprannzanusi paboThl OTAEa

3.1. Ornen BO3riaBiIseT HaYaJIbHUK, KOTOPBIA Ha3HAYaeTCsl Ha JOKHOCTD U
0CBOOOXIaeTcss OT JOJDKHOCTH pPacHopsDKEHUEM  aIMUHUCTpaldd ropoja
bnaropeureHcka.

3.2. HayanesHUK oTaeNa:

- PYKOBOJMT pabOTOH OTAENA B COOTBETCTBUH C HACTOSIINM INonoxenuneM u
JOJIPKHOCTHOM MHCTPYKUMEN;

- pacmpezensieT OOS3aHHOCTH MEXIYy MYHUIMIIAIBHBIMU CIIyXalldMH
oTHeNa ¢ 1efbio 30(MEKTUBHOTO BBINOIHEHNUS 33/ja4 U (yHKIIMH, BO3NOXKCHHBIX Ha
oThel,

- obecreuuBaeT COOJIIOAEHHE TPYIOBON IMCIUIUIMHBI MYyHHUIUIIAIBHBIMHA
CIy>KaIlMH OTIEINa;

- HeceT MEPCOHATBHYIO OTBETCTBEHHOCTb 3a JIEATEIIbHOCTD OTAEA.

3.3. B cimyuae BpeMeHHOro OTCYTCTBHS HauyaJbHUKa OTAEIa €ro
00SI3aHHOCTH HCIOJHSAET MYHHITUITATBHBINA CIyXKallvid OTesia M0 paclopsHKEHHUIO
aJIMHHHCTpAIiy ropoza biarosemeHcka.

3.4. JleaTepHOCTh MyHHLIMIIAIBHEIX CIy)KaIllUX OT[eNa PeriaMeHTUPYETCs
JIOJDKHOCTHBIMH UHCTPYKIUSMH.




