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AIMMHMCTPAIST It;na BaaroBeieHcKa
AmMypckod oOnacTH

10.07.2014 IMOCTAHOBJ/IEHUE 2824

r. BiiaroBelmeHCcK

1

OG6 yTBepKAeHuH AJIMUHUCTPATHBHOTO
peryiaMeHTa 10 IPeJOoCTaBICHUIO MY HUIUIIAILHBIM
Ka3eHHBIM YUPEXKICHUEM «bnaroBeeHCKHA
ropoJICKOM apXUBHBIN U YKUJTULIHBIA [EHTP»
MYHHLMIATEHOM eIy «/CroHeHne 3anpocos
rpaxziaH, OpraHoB rocyIapCTBEHHO BIaCTH,
MECTHOTO CaMOYTIPaBJICHHs, OpraHM3alui
PasIMYHBIX OPraHM3alIMOHHO-IIPABOBLIX dbopM
Ha OCHOBE JOKYMEHTOB APXUBHOTO GOHMA
Poccutickoit @eaepaltin U Apyrux apXuBHBIX
JOKYMEHTOBY»

B coorBerctBun ¢ PenepalbHbBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6
OpTaHM3alyH NPENOCTABICHUA OCY1apCTBEHHBIX 1 MYHHUIMIIATBHBIX YCIYD», B HEMAX
IpUBEJICHH B COOTBETCTBHE JEHCTBYIOIIEMY — 3aKOHOJATENILCTBY Poccuiickoi
dejiepaluy U MOBBILIEHHS KA9€CTBA NPEAOCTABICHHA MYHUIAANBHEIX YCIYT

NOCTAHOBJIAIO:

1.  VrBepauTh AIMMHUCTPATHBHBIM — pErlameHr MO IPEIOCTABICHUIO
MYHMLHMIIAIBHBIM Ka3CHHBIM YYPEKACHACM «BIaroseeHCKuil TopoJICKO apXUBHbIN 1
JKAIMIIHBINA [EHTP» MYHHUIMIAIBHOHN yCIyTH «VICIOSTHEHKE 3aTpOCOB IPaXk/iaH, OpraHoB
rOCY/APCTBEHHOM BJIACTH, MECTHOrO CamOyNpaBiIcHM, OpraHu3anuii  pasiuuHbIX
OpraHu3aLIOHHO-TIPABOBBIX dopM Ha OCHOBE JOKyMCHTOB ApxuBHoro (Gouma
Poccnmiickoit demepalyy ¥ APYTMX apXWUBHBIX JOKYMCHTOB» COITIAcHO NPWIOKEHHIO K
HACTOSIIEMY TOCTaHOBJICHUIO.

7 HacTosmiee MOCTAHOBJIEHHE BCTYMaeT B CHIy CO JHA €TO o(UIHaNBHOTO
OIy6IMKOBaHMS B TaseTe «bIaroBeienHcky u HOIEKHUT pasMeLICHIIO Ha OQHUIHATBPHOM
cajiTe aMIHUCTpaIy ropoaa biaropeeHcka.

3. TlpusHaTh yTPaTHBIUMMH CHIY [OCTaHOBJICHHUS aJIMAHUCTpaAIM ropojia
BraroBemencka ot 09.09.2011 Ne 3993; ot 02.11.2012 Ne 4934,

4. KOHTpOJIb 32 HCTIONHEHNEM HACTOALIETO NOCTAHOBICHUA OCTaBJIAIO 3a COOOA.

Hcronusomuii 0013aHHOCTH
IJIaBbl AIMUHUCTpALU
ropoja biaaroBenieHcka A.A. KoznoB

-

022385
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K ITOCTAHOBJICHUIO
aIMUHHUCTPALX ropojaa
brarosemencka

OT __4 0 WpA-20M Ne 781214

AI[MI/IHI/ICTPATI/IBHHﬁ PEI'JIAMEHT

0 MPeJOCTABJEHHI0O MyHHIMIAIbHBIM Ka3eHHbIM Y4peKIeHuEM

«BIaroBemeHCKHii TOpoICKOl apXHBHBIH H JKHJIUIHBIA HEeHTP»
MYHHOHNAILHOH yeayru «Mcnosnenne 3anpocoB rpaxaaH, Opranos
rocyAapcTBeHHOH BJIACTH, MECTHOTO CaMOYTIpaBJIeHHsl, opraHu3anui

pa3sJMYHBIX OPraHH3aIHOHHO-NPABOBBLIX OPM HA OCHOBE AOKYMCHTOB
Apxusnoro ¢gonga Poccuiickoii ®@egepanun 0 Apyrux apXuBHBIX
AOKYMEHTOB» ~

I. O0mue NoJI0KEeHNS

1.1. AAIMHHHCTPATHBHBIA PETNaMEeHT 110 MPEAOCTABIECHUIO MyHULIUITATEHEIM
Ka3eHHBIM yupexxaeHneM «biraropereHcKuit TopoacKoH ApXUBHBIH U KHIALIHBIA
IEHTp» MyHHIMIAIbHOH ycayru «VIcroiHeHHe 3alpocoB rpaxiaHd, OpraHoOB
rOCyJapCTBEHHOH BJIACTH, MECTHOTO CaMOYNpaBIICHU, OpraHu3alui pasIMyHbIX
OpraHM3alMOHHO-TIPaBOBEIX (OPM Ha OCHOBE NOKYMCHTOB ApxuBHOTO (OHIA
Poccuiickoii @enepani U APYrHX apXWBHBIX AOKYMCHTOB» pa3paboTaH B LEJIX
MOBBILIEHHS KauecTBa HMHGOPMAIMOHHOTO OOeCIeueHns peTpPOCIeKTHBHOH
HOKYMeHTHOM uH(opMalued (QU3MIECKNX M HOpUIMHECKUX JIUI, OpraHos
rocyJapcTBEHHON BIACTH, MECTHOrO CaMOYNpaBleHWs ¥ ONpefe/ieT CpoKd,
I0C/IeIOBATENBFHOCTh  JEUCTBHN  (2IMHHUCTPATHBHBIX npolenyp), a TaKxe
NOpANOK  B3aMMOJEHCTBHSA ~ C  OpraHaMmu rocyJapCTBEHHOM  BJIACTH,
YIIOJTHOMOYEHHBIMY OpPTaHAMH MCIIONHUTENbHOMH BIIACTH Amypckoit obnacTu B
chepe apXUBHOTrO Ji€Na, WHBIMM OpraHaMu roCyapCTBEHHOM BIACTH, OpraHaMu
MECTHOr0  CaMOYIpaBJeHHMss M  OpraHu3alMsiMM NP NPEAOCTaBICHHUH
MYHUIMITATBHON YCIIYTH.

1.2. Ilpy nNpemOCTaBIeHMHM MYHULMIATBHOH YyCIYTH OCYLIECTBILACTCA
B3aUMOJEHUCTBUE C aPXHUBHBIMM YYPEXKICHUSIMU MYHHIMMATBHBIX o0pa3oBaHuil,
cybbekroB Pocculickoi Penepanuy.

1.3. INony4aTteasiMi MyHUIIIATBHON YCIIYTH ABIAIOTCS:

- poccuiickye, THOCTPaHHbIe IpakJaHe U Juiia 0e3 rpa’x1aHCTBa;

- OpraHbl roCyAapCTBEHHOMN BIACTH, MECTHOTO CaMOYIpaBJICHH;

- OpraHu3alK 1 O0LIeCTBEHHbIE OO BCANHEHNS,

- fopuanYeckue U (U3MUecKue JMLa, UMEIOLKe NpaBo B COOTBETCTBAN  C
3aKoHOJaTenbcTBOM Poccuiickoit @enepamyu MO0 B CHIy HaJENeHH HX
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3agBUTESIMM B TIOpSAAKE, YCTaHOBJICHHOM 3aKOHOJAaTCIbCTBOM Poccutickoit
<Denepam/n/1, IMOJHOMOYUSIMH BBICTYNATh OT UX UMCHH.

II. CranaapT npeJocTaBAeHHs YCIYTH

2.1. HavMeHOBaHME MyHUIHMNaIbHOH yciyru: «lcrionHeHue 3ampocoB
rpakgaH, OpraHoB TIOCYNapCTBEHHOHW BJACTH, MECTHOTO CaMOYyNpaBJICHNS,
OpraHmsalyii  pasiM4HBIX  OpraHU3alMOHHO-IPABOBBIX dbopM Ha OCHOBE
nokyMenToB ApxusHoro ¢onjga Poccuiickoit Qenepaniuy U ApPYruX apXUBHBIX
JTOKyMEHTOB». MyHULUNaNbHas yciyra BKiIO4YaeT B ceOs  OpraHH3alUIO
MCTIONHEHHS [OCTYHAIONINX OT TPAXKIAH U IOPUIMYECKHX JIHLL (Hanee — 3asBUTEIIN)
TeMaTHYEeCKHUX 3alpOCOB O MPEAOCTaBleHMH HHGOpMauH 110 ornpeeleHHON
npoGieMe, TeMe, COOBITHIO, (DaKTy, ¥ COLMANEHO-NPABOBBIX 3alPOCOB, CBA3AHHBIX
C COLMAIBHOM 3alllUTOX POCCHUCKHX TIpak[aH, npeaycMaTpyBaole HUX
IeHCHOHHOE OOecIIeueH e, a TakKe MoNyYeHre JIBIOT U KOMIIeHC Al

2.2. OTBETCTBEHHBIM 32 IPENOCTABICHHAE MyHHLUIIAIEHON YCIYTH SABJIACTCS
MyHHIMNATBHOE Ka3eHHOe YUpeXKACHHEe «BaroBellieHCKUH FOpOJICKOH apXUBHBIH
¥ JKVTHIIHGIH HEeHTp» (fanee — YUIpexaeHue).

MecTo HaXoXaeHHs YUpexXeHHs U ero IodToBbld ampec: yn. JlenuHa,
1.42, . braroseeHck, AMypckas 0071acTb, 675002.

2.3. Pe3y/IbTaToM IIPefOCTABISHN MyHULIMITAILHOH YCIYTU ABISIOTCS:

- pHbOpMaLMOHHEIE MMHCHMA;

- apXUBHBIE CIIPABKH;

- apXUBHbBIE BBINKUCKHU;

- apXUBHBIE KOTIVH;

- TeMaTHYECKHe MOAOOPKY KONMHA apXUBHBIX JOKYMEHTOB;

- OTBETHI 06 OTCYTCTBHH 3alIPalllIBAEMbIX CBEICHUIH;

- MOTHBHPOBAHHBIE OTKa3bl B BBIJIAUe 3alpalliiBacMOH pHbOpMAaLH.

2.4. CpOKH HpeoCTaBIeHN)s MyHULUIIAIBHOH yCITYTH.

2.4.1. TIuchMeHHBIH 3ampoc, MOCTYINHUBIUMH B YYpeXAEHME, MOMICKUT
00s3aTeNbHOM pEruCTpaliy B JIEHb €ro MOCTYIUICHM.

2.4.2. 3amnpoc, He OTHOCSAINMHCS K COCTaBy XpaHIUXCA B YupexaeHuu
apXMBHBIX [OKYMEHTOB, B TeYeHMe 5 JHEH C MOMEHTa €ro perucTpauy,
HanpaBlIseTcsl B APYro¥ apXuB WM OPraHM3alMio, TAC XPaHATCS HeoOXoIUMBIE
apXMBHbIE IOKYMEHTEI, C YBEJJOMICHUEM 00 3TOM 3asiBUTENIA.

2.43. TemaTWdecKuii 3ampoc TOCYIJApCTBEHHOIO OpraHa WM opraHa
MECTHOTO CaMOYIIpaBJIeHHs, CBA3aHHBIH C HCIIONHEHMEM MMH CBOMX (bYHKIUH,
VupexJeHne paccMaTpUBAeT B [EPBOOYEPENHOM TMOpSAKE B yCTAHOBJICHHBIC
3aKOHOJIATENECTBOM JIM6O B COIVIACOBAHHBIE C HMMH CpDOKH. B ciydae, eciH
3ampaliiBaeMas OpPraHoOM TOCY[ApCTBEHHOH BJIACTH WIW OpraHoM MECTHOTO
caMoyIIpaBieH!s HHPOpMaIKsI He MOXKET OBITH MPEJOCTABIEHA B OTOT CPOK, U3-32
HEOOXOAUMOCTH TIPOBENEHUsS MaciUTaGHON TIOMCKOBOW pPabOThl MO KOMILIEKCY
apXMBHBIX JOKYMEHTOB, YUpEX/CHHE BIIPaBe MPOMIUTL Ha OTIpe/IeTICHHbIH CPOK
paccMOTpeHHus oOpalleHus, HO He Oonee HeM Ha 30 mHel, yBEeAOMHB OpraH
roCyZapCTBEHHO! BIIACTH HJIM OpraH MECTHOTrO CamMOYNpAaBJICHHs, HAlpaBUBIICTO
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obpamieHne, He I[037Hee deM 3a 3 JHA 10 MCTEHEHHs [EePBOHATAIBHO
yCTaHOBJIEHHOI'O CPOKa.

2.4.4. Cpok HCIIOJHEHHs 3ampoca COLMANbHO-IPABOBOrO Xapakrepa B
YupexaeHHu He JOIDKeH NpeBbimath 30 el ¢ MOMEHTa PETHCTPalliy 3alpoca. B
cllyuae, eCTM 3ampalliBaeMas 3asBATENeM HMHQOPMAIMA HE MOXKET OBITH
NIpefiocTaBjieHa B 3TOT CPOK, YUpexKAeHHEe BIpaBe NPOIIUTE Ha oTIpeJieNIeHHbIi
CPOK pacCMOTpeHHus obpallleHus, HO He 6onee uem Ha 30 [HeH, yBeJIOMUB
3asBUTENs, HAIPaBUBIIero obpallieHye, He MO3AHee YeM 3a 3 JHA 10 HCTeICHHS
IepBOHAYANLHO  YCTAHOBIEHHOro cpoxa. (OCHOBaHMEM IS  MEPEHECCHUA
CpOKa MCIIONHEHUs 3alpoca MOTyT OBITb: HEOOXOXMMOCTb MOJY<eHHA OT
3asBUTENS  JOTIOJHUTENbHEIX CBEJCHHM, MpOBeIeHHs OOBEMHOH pabOThl TIO
MOMCKY ¥ KOIMPOBAHHIO apXMBHBIX JOKYMEHTOB, TIpOXOfsiilasi HaydHO-
TexHUYecKas o0paboTka JOKyMEHTOB, UX pecTaBpalys.

2.4.5. CpoK HCIOJHEHMS 3ampoca MO HAyYHO-CIPaBOYHOMY armapaty
(HCA) apxuBa - He 6ofiee 15 fiHel ¢ MOMEHTa €r0 perncTpaluy.

2.5. IlpepgocraBieHHe MYyHMIMNANIBHOM YCIYTH  OCYIIECTBIACTCA B
COOTBETCTBHH CO CJIEAYIOLIMY HOPMATUBHBIMH [IPaBOBBIMH aKTaMH:

- MepepanpHbIi 3aK0H 0T 22.10.2004 N 125-03 (pen. ot 13.05.2008) «O6
apXWBHOM JI€JI€ B Poccuiickoi Oenepanvn,

- QenepanpHbii 3akoH ot 02.05.2006 N 59-03 «O nopsike pacCMOTPEHHS
obpamennii rpaxaal Poccuiickon enepauum»;

- ®enepanbHbIM 3aKOH OT 27.07.2006 N 149-®3 «0O6 wuHdopmaluH,
MH(OPMAIIHOHHBIX TEXHOJIOTHAX ¥ O 3aIllUTe HHPOpMALMm»;

- MepepansHEIA 3akoH or 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
IIpeI0CTABJICHNS FOCY IAPCTBEHHBIX U MYHHIUITATIBHBIX yCIYT»;

- Tlpuxa3 MuHHCTEpCTBAa KyNBTYpBl M MAacCOBBIX KOMMYHMKaIUA
Poccuiickoit @enepamuu or 18.01.2007 N 19 «O6 yTBepkACHUH [TpaBun
OpraHu3alliM XPaHEHWs, KOMILUIEKTOBAHUS, y4eTa M MCIONIL30BaHUA TOKYyMEHTOB
ApxusHoro ¢onja Poccuiickolt @ejepauuy U APYTUX apXUBHEIX JIOKyMEHTOB B
TOCY/lApCTBEHHBIX M MYyHMIMIIAIBHBIX apXuBaX, My3eiX H O6ubnuoTeKaX,
OpraHM3aIUaX Poccuiickoii akageMHuu HayK»,

- 3akon Amypckoii obmactn ot 27.06.2005 Ne 21-O3 «O06 ynpaBieHUH
apXHMBHEIM JIEJIOM B AMypCKO# 0071acTi».

2.6. TlepeyeHb HOKYMEHTOB, HEOOXOIMMBIX JUIS  NPEAOCTABICHHS
MYHULUNIAIBHOA YCITYTH.

2.6.1. PaccMoOTpeHue 3ampocoB 3asBUTENCH NPOBOAMTCS IpH HATMINK
JOKYMEHTOB, JAIOIIUX IIPaBO Ha MOJTy4YeHHEe 3anparimBaeMoi HHGOpMaLUH.

[lepeueHb JOKYMEHTOB, IIPENOCTABIISEMBIX 3afBUTENSAMHI CaMOCTOATEILHO
IS TIONTYUEHHUS aDXUBHBIX CIIPABOK O TPYAOBOM CTaXe U 3apaboTHOM IIaTe:

- zasByeHue (3ampoc) (mpunoxerue Ne 1 x Pernamenty);

- JIOKyMEHT, yIOCTOBEPSIOIIHUHA JTUIHOCTB;

- IOKyMEHT, [IOATBEPK/JAIOIMH ONHOMOYHMS TIPENCTABATENS 3aBUTCILA;

- KOIIMSI TPYAOBOM KHIDKKHY;

- KOITHS CBHJIETENHCTBA O Opake (B Cllydae U3MEHEHHs (GaMuiIiu 3asiBUTEJIA).
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[lepeueHp HOKYMEHTOB, IPENOCTABISEMBIX 3asBUTEIAMH CaMOCTOATEILHO
JUISE TIOJTY9eHHs apXUBHBIX BBIICOK, aPXUBHBIX KOIHH JOKYMEHTOB, KaCaloI1XCs
3eMeIIbHBIX U UHBIX [IPaB:

- sasBienue (3ampoc) (mpunoxernne Ne 1 x Pernamenty);

- IOKYMEHT, yJOCTOBEPAIOLINH TMIHOCTD;

- TOKYMEHT, TIOATBEP)XIAOIIMI ONTHOMOYYS PEICTABUTENIs 3asIBUTCIIS,

- [paBOYCTAHABIMBAIOLIME JOKyMEHTHl  (CBHICTENBCTBO O  MpaBe
COGCTBEHHOCTH,  [JOTOBOPHI  KYyIUIM-NIPOJ@XKH,  JOApeHus,  MEHsI),  HE
3aperucTpUpoBaHHble B EMHOM rocy1apcTBEHHOM PEECTPe NpaB Ha HEABIKMMOC
MMYILECTBO U CHAENIOK C HUM;

- HOTapuajbHAas CIOpaBka O MPHMHATAM HACJEACTBA IO 3aKOHy MIH
3aBEILaHUIO;

- JOBepeHHOCTh, O(OpMIEHHas B YCTAHOBJICHHOM 3aKOHOAATEIECTBOM
Poccuiickoit Mefepauyil HOPSAKE, €CIIM 3aTParuBalOTCA CBEIEHUS, CONCPHKAIINC
IIEpCOHANBHBIE JaHHbIE TPETHUX JHIL.

[TepeyeHb JOKYMEHTOB, KOTOpble 3asBUTENh BINPAaBE HPEJOCTaBUTEL IO
cOOCTBEHHOI HHALIMATHBE:

- IpaBOyCTaHABIMBAIOIIME JTOKYMEHTHl  (CBHUJCTENBCTBO O  TpaBe
COOCTBEHHOCTH, JOTOBOPBI KyIUIA-TIPOAQKH, JapeHus, MEHBI),
3aperncTpUpoBaHHble B EIMHOM rocy/lapCTBEHHOM PEECTpe IPaB Ha HEIBIKUMOS
UMYIIECTBO U CHAEJIOK C HUM.

2.7. OcHOBaHMSA U1 OTKa3a B IpAeMe JTOKYMCHTOB HE IIPEAYCMOTPCHBI.

2.8. IlepeveHp OCHOBaHMM JUIS OTKa3a B NPEJOCTaBJICHUH MYHHIUTIAIBHOM
yCIIyTH.

2.8.1. MyHunumnansHas yciryra He MpefoCTaBIsAeTCs B CIEYIOMHX ClIydasX:

- OTCYICTBHE B 3ampoce (GaMuinu, UMEHM M OTYECTBA 3asBUTENA MIH
HAMMEHOBAHMs! FOPHIMUECKOro Jiuua (s IOpUINIECKOTO JINLA);

- OTCYTCTBUE TIOYTOBOTO a/peca 3asBUTEIIS,

- OTCYTCTBME B 3alpoce HEOOXOIMMBIX CBEJCHMH Ul TNPOBEACHHA
NIOMCKOBO# paboTsl;

- ecqd B HEM COJEPXKMTICS BOIIPOC, Ha KOTOPBIM 3asBUTENIO paHee
MHOTOKDaTHO JaBaJMCh NHCHMEHHbIC OTBETHI IIO CYINECTBY, W IIpH 3TOM HE
IPUBOAATCS HOBble JOBOIBI MIM  OOCTOSTENBCTBA. O [1aHHOM pelIeHHU
yBEIOMIISIETCS! 3asIBUTENb, HANPABUBLIKHA 00paIeHHUE;

- ecM 3aImpoc 3asBUTENS HE MOANAETCs IPOYTEHMIO, OH HE NOIJICKHUT
HATIPABJEHHIO Ha PACCMOTPEHHME, O YeM COOOLIACTCA 3aiBUTENIO, HAIIPABUBIIEMY
obpalieHue, eciy ero GaMuIus U IOYTOBBINH a[PeC NOJAIOTCS NPOUTEHHUIO;

- eCJIM B HEM COJIEpIKaTcs HeLieH3ypHbIE TMO0 OCKOPOUTENbHBIE BRIPKCHIUS,
YTPO3bI KHU3HH, 3M0POBBIO U UMYILECTBY NOJIKHOCTHOrO JIMIA, & TAKKE YICHOB €To
ceMbi. JIOJKHOCTHOE JIMIO BIpaBE OCTaBHTh 3ampoc 0Oe3 OTBETa MO CYTH
HOCTAaBIEHHBIX B HEM BOIPOCOB ¥ COOOIIMTH 3asBUTENIO, HANpaBUBLIEMY €ro, O
HEIOITyCTHMOCTH 3JI0YTIOTpebIeH s TIPAaBOM.

2.9. TlpemocTaBieHHe MYyHHMIMNAIBHOM YCIYTH OCYIICCTBIACTCA Ha
0e3B03ME3/THOM OCHOBE.
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2.10. MakcuManbHBIH CpPOK OXHIAHUA B OYEPEOM MNP IoAaye 3arpoca o
NpENOCTaBJIEHUH MYHHLUNAABHOM YCIyrH H TIpH TIOJNYYSHHH pe3ynbTaTa
peIOCTaBIeH s MyHULMIIAIBHON YCIYTH He JOJDKHO NPEeBBILIATh 15 MUHYT.

2.11. Tpe6oBanus K MecTaM MPEJOCTABIEHMS MyHHUIIUIIAIBHON yCITYTH.

2.11.1. TlpemocTaBieHe  MyHHLMIAIBHOM  yCIYTM  OCYILECTBIACTCH
cornacHo rpaQuKy mpueMa rpaxJaaH CelUaIuCTaMu Y YpeKACHHUS, yKa3aHHOMY B
myHKTe 2.14.5. HacTOSAIIEro perjiaMeHTa.

2.11.2. 3naHne NOKHO OBITH OCHAIEHO BBIBECKOM C yKa3aHHWEM IOJIHOIO
HaVMEHOBaHUsS YUpeXIeHNs, BXO] B 34aHHe - TabIHIKOH ¢ ykasaHHeM rpaduxa
paboTHI.

2.11.3. Mecto mid OXHWIAaHHs 3asBUTENEH NODKHBI OBITH 0OOPYHOBAaHO
CTOJIOM, CTYIBAMH M HH(OPMALMOHHBIM CTEHIOM, COJEpXaIluM MH(pOpMALHIOo 00
YCJIOBHSX IPEIOCTaBIeHIs MyHULIMIIAIBHOM YCITYTH.

2.11.4. Jlepu TNOMEIEHAN Ui I[IpHeMa 3asBHTENed MOMKHBL OBITH
060pynoBaHbl HHGOPMALMOHHBIMH TabIMYKaMU C yKa3aHHEM:

- HOMepa KaOuHeTa;

- rpaduka paboTsI;

- IOJDKHOCTH, PaMUJINK, IMEHHU U OTYECTBA CIIEIMAIMCTOB Y UPEKACHUS.

2.11.5. TloMerenre s OKa3aHUs MYHUIMIANGHOM YCIYyTM JOMKHO ObITH
0GOpYJIOBAHO  CTYJNBSIMH, CTOJIAMM, KOMIIBIOTEPaMH ¥  OPITEXHHKOH €
BO3MOKHOCTBIO KOITMPOBAHUS, CKAHUPOBAHUS ¥ MeYaTH JOKYMEHTOB.

2.12. TToka3aTenu JOCTYMMHOCTH U Ka4eCTBa MyHHIMITAJIBHBIX YCIYT.

[TokazareneM JOCTYITHOCTH MYHULHNAJILHON YCIyIrH SIBISETCS MHOXECTBO
CII0CO6OB TTONauH 3asIBJIeHN (JIMYHO, Yepe3 PeICTaBUTENS).

[TokazaTelleM KadecTBa MYyHMIMNAJBHOM YCIYyrH SBISETCS COONIOACHHE
CPOKOB IIPEAOCTABICHUS] MyHULUINIAIBHOR YCIyTH.

2.13. Uuble TpeboBaHMs, B TOM 4HCIE YYHTHIBAIOUME OCOOCHHOCTH
TIpefocTaBieHns MyHHUIUIIANBHOH YCIYTH B MHOTO(YHKLMOHAIBHOM LEHTPE M
0COBGEHHOCTH IIPEOCTABIeHNS MYHHLMIIATBHON YCIyTH B 2JIEKTPOHHOU (opMe.

2.13.1. Ilpu mpenocTaBleHHH MyHUIMIATBHON YCIYI' MYHMUMMATbHOS
Ka3eHHOe yupexxjeHre «blaroBeleHCKHil TOPOJCKOH apXMBHBIA M IKHITHITHBIM
LEHTp»  B3aUMOJAEHCTBYyeT ¢  MyHHWIMNATBHBIM  HPEANPUATHEM  poja
bnaroseueHcka «MHoro¢yHKIHOHAIBHBIHA LEHTp IIPeIOCTaBIICHHS
rocyJapCcTBEHHBIX U MYyHHIHMIAIBHEIX yciuyr», yi. 50 et Oxtsibps, n.4/2, T.
Brnarosemesck (manee — MOILI). Ilpouenypa B3auMOIEWCTBUS ONPEACNACTCA
COOTBETCTBYIOIIMMH COTJIAIICHUSIMH O TOpsAKe, YCIOBHAX W MpaBuiax
UH()OPMALIMOHHOTO B3aUMOIEHCTBHUS.

2.13.2 3asBuTenp JNMYHO (WIM Yepe3 AOBEpeHHoe JHUIo) obpalnaercs K
coTpyanuky M®L], npegocTaBiss TOKYMEHT, yAOCTOBEPSIOMMH JIMYHOCTB, M
aKeT JOKYMEHTOB, MPeLyCMOTPEeHHEBIH IyHKTOM 2.6. Hactosiero Pernamenra.

2.13.3. Corpyaauk M®L] nHbopMupyeT 3asBUTENS O MOPAJKE H YCIOBUAX
TOTyYeHHUs MYHULMIIANbHOH ycayru yepes MOLL

2.13.4. Cortpymuuk M®IL] npencrapisieT 3asBUTENIO Ui 3AIO0JHEHUS
3asiBJIEHHE Ha NOJyUeHHe MyHULUIIAIBHOMK YCIYTH.
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2.13.5. Cotpynuuxk M®I] popmupyet B cucteMe ydera noxymeHToB MPI]
IlepeueHh JOKYMEHTOB, TPEJCTABJICHHBIX 3asBUTENEM, M BbIIACT 3asBUTEIO
pacmucKy © [pHeMe JOKYMEHTOB C YyKa3saHuMeM pPEIJIaMEHTHBIX CPOKOB
MCTIOJHEHNS MYHHULIMIIANBHON YCIyrdl 1 KOHTaKTHBIX TeJIe(OHOB [UIsl MOJy4eHHs
3asBUTENeM HHOOPMALMK O X0/ HCIOTHEHHs MyHULUTIAIBHOH YCIyT .

2.13.6. Ilpwem s3asBleHHM O HPEJOCTABICHUH MYHHUUHUMAIBHON YCIyru
ocymecTBisiercss crermanucramd  M®IL  cormacHo — crneayromemy rpaduKy:
nouenenbHuK-msTHATA ¢ 9.00 mo 18.00, cy66ota ¢ 9.00 no 17.00, BockpeceHbe —
BBIXOZHOM.

2.13.7. Cotpymuuk MOIL] dopmMHpyeT TOJHBIA [aKeT JOKYyMEHTOB
3asBUTEJIS ¥ BMECTE C 3asBJICHHEM HANpPAaBJIIeT ero B YUpexIcHue.

2.13.8. Vndpopmanus o6 yciyre pasMellieHa B 3JCKTPOHHOM BHJAC Ha
Emunom Iloprame  rocymapcTBeHHBIX — yciyr  Poccuiickoi Oenepanuu
http://www.gosuslugi.ru u Ha Iloprase rocyaapCTBEHHBIX M MYHHIMIAIBHBIX
yenyr (byHkimit) AMypckoi o6nacta www.gu.amurobl.ru.

Ha noprame obecrieueHa BO3MOXHOCTb 3arpy3ku OnaHka 3asB€HHs Ha
KOMIIBIOTED IIOJydyareiss YCIyTd, IOJa4yd B 93JIEKTPOHHOM BHIE 3asiBKM Ha
IOJTy4eHUe YCIyrH, NOTydeHHs HHPOpMAlMU O XOJe MCIONHEHHMS yCIyTH WK
nonyyeHus HWH(poOpMamuu o0 OTKase B INpPEJOCTABIEHHM YCIyrd, a TaKKe
obecrieueHre BO3MOXXHOCTH IIOJIYHUEHHUS PE3yJIbTAaTOB NMPENOCTaBICHHS YCIyTH B
3IEKTPOHHOM BHJE, €CJIH JTO HE 3aNpElieHO JeHCTBYIOMIMM 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanuu. JlocTyn K IOpTairy OCYHIECTBIAETCS IyTeM MPOBCACHHS
IpoIeyPhl PETMCTPALIMH MK NIPH TIOMOIIK Y HUBEPCaIbHOM 3JIEKTPOHHON KapTHI.

2.14. Tlopsnox WHPOPMUPOBAHUS O MPEAOCTABICHUH MYHUILMIIANbHOM
YCIIYTH.

2.14.1. ViHbopMHpOBaHHe 10 IPOLELYPe NPeoCTaBIeH s My HUIUTAIBHOH
YCIIYT'l IPOU3BOJIUTC:

- 110 TenedoHy;

- TIOCPEICTBOM JINYHOTO OOpalleHuUs 3asBUTEIS;

- 10 MHCbMEHHBIM 00palleHHUAM;

- TI0 3JIEKTPOHHOH I10YTE,

- Ha H”HPOPMALIMOHHOM CTEHE.

[Ipu obpamenuu 3asBuTeneidl 1o TtenepoHy ¥ Ha JMYHOM MpHeMe
CTIEMATUCTE! YUpPEXKIeHHs JA0T HCYEPIBIBAIONIYIO0 HH(POPMALHMIO 110 BOPOCcaM
OpraHM3alfii PacCMOTPEHHs 3alpoCOB, CBA3AHHBIX C HX MH(POPMaLMOHHBIM
obecrieueHUeM.

TIpy MEGOPMUPOBAHAU MO IMHCHMEHHBIM OOpaIlCHHIM 3asBUTENIeH, B TOM
yyclle HaIpaBJIEHHBIM IO 3JI€KTPOHHOM I10YTe, IO MPOLEXYPe MPEeAoCTaBICHHA
MYHHLMIATBHOM YCITyTrd OTBET Ha oOpallleHHe HalpaBJIseTes IIOYTOM, B TOM YHCIIE
U 3JIEeKTPOHHOMU, W N0 GaKcy B ajpec 3asBUTENA B CPOK, HE npespimaromuit 10
IHel co JHS perucTpaly oOpalleHus.

MudopMalMOHHBIH CTEH pa3MeIlaeTCs Ha IIEPBOM JTaXe 3[aHus, B MECTe
OKH/IaHMS 3asBUTENEH, U COIEPIKUT CIIeAYIOIIYI0 HH(GOPMAIHIO:

- HAaMMEHOBaHUE Y UpeXKXACHUS,

- rpaduK paGoThl YupexaeHus, IpreMa rpaxaH, BblIavui JOKyMEHTOB;
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- IepeyeHb  JOKYMEHTOB, HEOOXONUMBIX JUIsl  IPEAOCTAaBICHUS
MYHULIUTNATBHOMN yCIyTH;

- 00pa3lbl 3ar0HEHUS 3asBIICHUI;

- TOYTOBBIE W 3JIEKTPOHHBIE aJipeca apXUBHBIX YUPEKIEHUN ropoja u
obnacTH.

2.14.2. CripaBouHBbI€ TeNE(OHBL:

- 3aMecTHUTellb JUPEKTOopa YUpEexXJeHHs, KypUpPYIOLMU NpeLoCTaBIIEHUE
MYHHUIMNAIBHON yeryru — (4162) 991-202;

- CHELUAIUCT MO OpraHM3allud HUCHOJHEHUS TEeMaTUYeCKHUX 3aIpocoB -
(4162) 991-203;

- CHEIMaJIMCT 10 OpraHu3alid MCIOJHEHUs COLMalbHO-IIPABOBBIX
3anpocoB - (4162) 991-205.

2.14.3. DnextpoHHBIH anpec: arhiv@admblag.ru.

2.14.4. ®akc: (4162) 991-205.

2.14.5. Tlpuemuble nHH: TOHEAENbHUK, BTOpHUK ¢ 9.00 go 18.00,
obenennsiii nepepriB ¢ 13.00 mo 14.00. Belgada AOOKYMEHTOB: ITOHEAEIbHUK-
NSTHUIIA B pabodne 4achl.

I1I. CocTaB, noc/jie10BaTeIbHOCTD H CPOKH BBINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP, TPeGOBaHHS K MOPSAKY HX BbINOJIHEHHH, B
TOM 4YHCJI€ 0COOEHHOCTH BbINOJTHEHNS aIMUHUCTPATHBHBIX NPOHEayp B
3JIEKTPOHHOI1 opme

3.1. TlpemocraBiieHHe MYHHAIMIIAIBHOM YCIHYr'W BKJIIO4aeT B cebsd
CIIeAyIOLIHe aIMUHUCTPATUBHBIE IPOLEAYPBI:

- perucTpanus 3anpocoB 3asiBUTENEI;

- aHaJIM3 TEMAaTHKH 3aIpPOCOB;

- HaITpaBJICHYE 3allpOCOB 3asBUTENIECH Ha UCIIOIHEHHUE;

- IOATOTOBKA U HAIIPaBJIEHUE OTBETOB 3asiBUTEIIAM.

3.1.1. OcHoBaHHEM IS MPEHOCTABIEHNS MyHULMIIAIBHON yCIIyTH SIBJISETCS
NHCHMEHHBIN  3ampoc  3asgBuTens. IIMCbMEHHBIE  3ampochl  3asBUTENEH
PETHUCTPUPYIOTCS CHEIUATUCTAMU  YUpexXJeHus, 00ecrneduBalolUMU NIPUEM U
pEeTUCTpalyI0 MOYTOBOM KOppECNOHJEHIMH, B TeueHue | JHSA ¢ MOMeHTa MX
noctymieHus. B 3anpoce T0MKHBI OBITh yKa3aHBIL:

- HAaMMEHOBaHHE IOPUAMYECKOro JIMLA Ha OJlaHKe OpraHu3alMy; IIs
rpaxkad — paMuus, UMs U OTYECTBO;

- IOYTOBBIN/3NIEKTPOHHBIN afpec 3asiBUTEIS;

- UHTEpEeCYIOUe 3asBUTENS TeMa, BOINpPOC, COOBITHE, (aKT, CBEIAECHU U
XPOHOJIOTHYECKHE paMKU 3alpaliiBaeMoi HHQOpMaluy;

- (hopMa MoJydeHUs 3asBUTeNeM HHpopMaluy (MH(GOPMALMOHHOE NMUCHMO,
apXWBHas CIIpaBKa, apXuBHas BBIIACKA, AapXUBHasg KOIMs, TEMaTHYECKUE
IOJOOPKH KOITHI apXUBHBIX JOKYMEHTOB);

- JIMYHas TOMAMHUCH TPaXJAHWHA WK TMOJIHCH NOJDKHOCTHOTO Juua (it
IOPUAXYECKOro JIUIIA).
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[Ipy mHOCTYyIUICHMH B Y4YPEXICHHE WHTepHeT-o0paleHus  (3ampoca)
3asBHTENS C yKa3aHHeM aj[peca IEKTPOHHOH MOYTH! M/WIH HOYTOBOTO ajpeca, B
cpok, He mpeBblmarolmi 10 jHEH cO JAHA PETHCTPALMH oOpaiteHus, €My
HAIpABIAETCS YBEJOMICHHE O MpHeMe OOpalleHus (3ampoca) K pacCMOTPEHUIO
WM MOTHBHPOBAHHBIA OTKa3 B paccMoTpeHuH. lIpuHATOE K PAacCMOTPEHHMIO
HTepHeT-06paleHne (3a1poc) paciedarblBacTCs 1 B JanbHeieM paboTa ¢ HIM
BEJIETCS B YCTAHOBIIEHHOM ITOPSIKE

3.1.2. AHagu3 TeMaTHUKHA 3allpocoB C HCITOIB30BaHHEM HMCIOMUXCH
apXMBHBIX ~ CNPABOYHMKOB B  TPaJMIMOHHOHA M 3NIeKTpOHHON  (dopme
OCYILIECTBIISIETCS C LEJIBIO ONPeeNICHHS:

- IPABOMOYHOCTH IOJIYYEHHS 3asBUTENIEM 3anpaiirBaeMoil HH(GOpMaLUH C
y4eTOM OrpaHHYeHWH Ha IPeOCTaBIeHUe cBelleHNi KOHGUISHIMAIBHOTIO
XapaKTepa;

- CTeneHW IIOJIHOTHI CBEIEHHI, COJAEPXKALIUXCS B 3alpoce 3asBUTEI,
HeoOXOMMBIX [UI IPOBEIEHHs IOUCKOBOH paboTsL;

- MECTOHAXOXIEHHS apXHBHBIX JOKYMEHTOB, HEOOXOIMMBIX UL
WCIIOJIHEHHS 3aMpoca 3asiBUTeIIS;

- ajpeca KOHKPETHOrO OpraHa M OpraHusaliui, KyJa IO NPHHAANEKHOCTH
cJIeyeT HAIPaBUTh Ha MCIIOIHEHHUE 3aIIpOC 3asBUTCIIA;

- BO3MOXXHOCTH MCIIOJIHEHHMS 3aIpoca.

Ilo WToraM aHadM3a TEMAaTHKH IOCTYNHBIIMX 3aIPpOCOB 3asBUTENCH
YupexneHue:

- HampaBJIsA€eT 3alPOChl HEMOCPEACTBEHHO HCTIOTHUTEIHO;

- 7aeT MOTHBHPOBAHHBIM OTKa3 3asBUTENIO B IOIydYEeHHUH 3alpPAIIMBAEMBIX
CBeJleHHIl TpU OTCYTCTBHH Yy HEro IpaBa Ha MX MOJNYYECHHUE M PA3hACHACT Cro
NanpHefIIe JeWCTBUS, NPeLyCMOTPEHHBIE 3aKOHOMATeIECTBOM Poccuiickon
denepanuy;

- uHGOpPMUpPYET 3asBHTENA 00 OTCYTCTBHM 3allpallIMBACMbIX CBEICHUH B
YUpexIeHun |, [PH BO3MOXHOCTH, HAMpPABJIAET 3alpOC MO MPUHAIEKHOCTH B
ApyTHe apXUBbl ¥ OpPraHM3alluy KOO0 NaeT PeKOMEHAAUHH M0 MX JanpHeIeMy
TIOUCKY;

- HampaBNseT 3asiBUTENI0 HMHGOpMAIMIO O Mecte(ax) XpaHEHHS
HHTEPECYIOMUX €ro JOKyMEHTOB;

- npu HeoOXOOWMOCTH 3arpalldBacT 3asBUTEIA 00 YTOYHEHHH U
JIOTIOJTHEHNH 3aIIpoca HeOOXOAMMBIMY [IJIs €I0 UCIIONHEH!s! CBSICHUAMH.

Cpox HCIOJHEHHs JaHHOH aIMHHHCTPATUBHOMN mpoueaypsl — 10 nHe# co
JHS PETHCTPALMH 3alPOCOB 3asBHTEINCH.

3.1.3. Tlo pe3ynpTaTaM PacCMOTPEHHUS 3alPOCOB 3agBUTeIed YUpexaeHue,
COTJIACHO CpOKaM, yKa3aHHbIM IL 2.4. Hacrosimero PeriameHTa, oCyIIECTBIACT
[TOATOTOBKY M O(QOpMIICHHE apXMBHBIX CIIPABOK, APXUBHBIX BBIMHCOK, apXMBHBIX
KONHWH, TeMaTHdeCKMX IOAOOPOK KOMHMH  apXHMBHBIX — JOKyMECHTOB  WIH
MHOOPMAIMOHHBIX IIHCEM, KOTOpble O(QOPMIAIOTCH B IOPAAKE, ONPEACICHHOM
nozxpaszenom 5.9. pasaena 5 Ilpasui opraHu3aliM XpaHCHHS, KOMIUICKTOBAHMNA,
ydeTa M HCIOJIB30BAHHS TOKyMEHTOB APXUBHOTO ¢onna Poccutickoit Oezpepanun
¥ JpYTMX AapXHMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYyHUIHMIAIBHBIX
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apXuBax, My3esX W OMONHOTeKaX, OpraHH3alusiX Poccuiickoii akaieMHM Hayk,
YTBEpKIEHHBIX TMPHKA3oM MUHHCTpa KyJbTypsl M MAacCCOBBIX KOMMYHUKaIUI
Poccuiickoit ®eneparun ot 18.01.2007 Ne 19.

3.1.4. PaccMOTpeHHe 3arpoca 3asgBUTeNs CIUTACTC 3aKOHICHHBIM, €CIIH IaH
OTBET IO CYIIECTBY 3alpoca, Mo HeMY IPUHSTHI HeoOXOIMMBIe MEPHI, 3aABUTEIb
nponH(GOPMUPOBAH O Pe3yIbTaTax PaCCMOTPEHHUA.

IV. (I)Oprl KOHTPOJIA 33 HCNOJHEHHEM aAMHUHHCTPATHBHOI'O perjiamMmeHTa

4.1. KoHTpONb 3a UCIOJHEHHEM MYyHWILMIAIBHOW YCIyrH 3aKJ0OHacTes B
MpOBEiCHAM ILUIAHOBOTO W ONMEPATMBHOrO  KOHTPOIA 32 JEeATEIbHOCTBIO
CIENMANMCTOB YUPEXKAEHUs TIPH OCYIIECTBICHMH HMH aIMHHHCTPATHBHBIX
TIpole/lyp, CBA3aHHBIX C PACCMOTPECHUEM U MCIIONHEHHUEM 3alIpOCOB 3asIBUTENIEH.

4.2. KoHTpoJb 3a UCIOJIHEHUEM MyHHIMIIATEHON yCIyTH OCYIECTBISIOT:

- 3aMecTHTeNb AUPEKTOpa YUPEXIeHMs, KypHUPYIOLIMH MpeNoCTaBlICHHe
MyHHUILMIATBHOM YCIYTH;

- IUPEKTOP YUPEeKACHHS.

4.3. KoHTpons 3a MOJHOTOM M KaueCTBOM HCIOIHCHHUA MyHHULUTIaTBHOM
yCIyrM BKIHOYaeT B cels MpoBeJeHHe NPOBCPOK, BLIABICHHE U yCTpaHeHHe
HapylIeHUu# MpaB 3asBUTENeH, paCCMOTPEHNE, MPUHATHUE pelIeHuii ¥ HOArOTOBKY
OTBETOB Ha OOpAIlleH!s 3asgBUTENeH, COASPKAIIIX aJ00bl Ha pPelIeHus, AeHCTBUS
(6e3peifcTBUE) CTISMATMCTOB Y 9P ICHAS.

4.4, Tlo pesynpTaraM TPOBENEHHBIX MPOBEPOK, B CIydac BHUIBIICHITA
HapyLIeHUH IpaB 3asBUTENEH, BUHOBHBIC JIMLA MIPUBJICKAIOTCA K OTBETCTBEHHOCTH
B MIOpSA/IKe, yCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccutickoii Penepaluy.

4.5. TlpoBepKy: MOTYT OBITH IIAHOBBIMH (OCYWIECTBIATECA HA OCHOBAHMM
FOJIOBBIX TUIAHOB paboThl YUpexXAeHUS, aAMUHUCTPAI ropoaa brarosereHcka,
MuHncTepcTBa  KYNBTYpBl W apXWBHOTO  JIej1a Amypckoit obnactu) H
BHEIUIAHOBEIMY, B TOM 4HCIIE [0 KOHKPETHOMY OOPALICHUIO 3asIBUTCIA.

V. Jocyne6noe (BHecyaeOHoe) 06:xaloBanue 3asiBUTEIEM peleHui 1
neiicTBuii (Ge3aeiicTBHsA) Y4pekIeHHs, IPeICTAB/IAIONIETO MYHHIHIAJbHYIO
yCJIyTy, J0JKHOCTHOTO JIMLA YUpesAenHsl, NPeACTaB/IAIOMEro
MYHHIHIAJILHYIO YCIYTy

5.1. 3asBUTENb MOXET OOpPATUTHCS C XKanoOod, B TOM UHCJIE B CIIEXYIOLIMX
ciyJasx:

1) HapylieHue CpOKa DETMCTPAlMU 3ampoca 3asBHTEN O NpeAOCTaBICHUH
MyHHULUNATBHOMN yCIYTH;

2) HapyLIeHUe CPOKa MPefOCTaBICHHUS MYHHUIUIIAIEHON YCIIYTH;

3) tpeGoBaHMe y 3asBUTENd  JOKYMCHTOB, HE TIpe/ly CMOTPEHHBIX
HOPMATHUBHBIMH IPaBOBBIMHM AKTaMH Poccuiickoii ®Penepanuu, HOPMaTUBHBIMU
TIPaBOBBIMI aKTaMH CyOBeKTOB Poccuiickoit ®enepanny, MyHHIUIIATbHBIMU
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IIPaBOBBIMH aKTaMH ULl TIPEOCTaBIEH s MyHUIIMITAIBHON YCIIYTH;

4) oTKa3 B IpueMe JOKYMEHTOB, TpeJOoCTABIEHUE KOTOPBIX TPeTyCMOTPEHO
HOpPMaTHUBHBIMHM TIPaBOBBIMH akTamu Poccuiickoit @epepaluyl, HOPMaTHBHBIMH
NpaBOBEIMK aKTamMu cyOBbekToB Poccuiickoir @enepanuy, MyHULIUNAIbHBIMHA
NPaBOBLIMU aKTaMHU UL IPEJOCTaBIEHUs MYHULUIIAIbHON YCIIyTH, Y 3asBUTENS,

5) oTka3 B NpeJOCTaBICHHH MyHULIUNIAIBHON YCIYTH, €CIIM OCHOBAHMA OTKa3a
He NpeLyCMOTpeHbl (efepalbHbIMH 3aKOHAMH U NPHHATBIMU B COOTBETCTBHU C
HAMH HMHBIMH HOPMATMBHBIMH IpaBOBBIMH akTamu Poccuiickorr ®enepauny,
HOPMATHBHEIMH [IPaBOBBIMH aKTaMH cyOwbexToB Poccumiickonr ®dezepanuy,
MYHHLUTaTbHBIMU IIPaBOBEIMU aKTaMHU;

6) 3a TpeGOBaHUE C 3asABUTENS NPH NPEIOCTABICHAY MyHHULUNATEHON YCIyTH
IUIaThl, HE IPeSyCMOTPEHHOW HOPMATHBHBIMH MPaBOBBIMH aKTaMH POCCHHCKOH
denepalliy, HOPMATUBHBIMH IPABOBBIMH aKTaMM CyOBEKTOB POCCHHCKOH
depepanuy, MyHULIUNATbHBIME IPABOBBIMU aKTaMU;

7) oTkaz YupexaeHWs, NPeAoCTaBIAIOIEr0 MyHHULMIIANBHYIO YCIYTy, B
WCNIPAB/ICHUH [IOIYLICHHBIX ONEYaTOK M OMMOOK B BBIIAHHEIX B PE3yNbTaTe
MPeOCTABIEHUs] MyHHULMIAIBHON YCIyrH JIOKyMeHTax Jubo HapylleHHe
YCTaHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHUH.

5.2. Xano6a mogaercs B MICHMEHHOM GopMe Ha GyMa)XHOM HocuTee Jubo B
3NeKTpoHHOH (opMe B VYupexieHHe IO HOpHAMYECKOMy azjpecy: Yyl b.
XmenpHULKOro, 1.8, I. biarosemenck, AMypckas obnacts, 675000. Xanobsr Ha
pelleHus, TPUHSTHIE AUPEKTOPOM YUPEKJIEHHs, MOJAIOTCS B aIMHHUCTPAIHUIO
ropoa biaroseeHcka 1o aapecy: yi. Jlenuna, 1.133, r. braroseieHck, 675000.

Xanoba MoxxkeT GBITH HanpasieHa 1o noyte, yepes MOLI, ¢ ucnonp30BaHREM
HH(OPMAaLMOHHO-TENEKOMMYHHKAIHOHHOH ceT «VIHTepHeT», a TaKkkKe MOXeT
OBITh NPUHSATA [IPY JIMYHOM [IPHEME 3aBUTEIIS.

5.3. XKano6a momkHa conepxKarh:

1) Ha¥MeHOBaHWe OpraHa, NPENOCTABIAIONIEI0 MYHHLMIIANBHYIO YCIyTy
(MyHHLMIATBHOE — KaseHHOe  yupexjeHue «biaroBeleHCKHH TOPOACKON
apXWBHBIH M KUIHIIHBIA IIEHTP»), JOKHOCTHOTO JIMIIA, PELIeHHs U NercTBUS
(6e3meiicTBHE) KOTOPBIX O0XKAILYIOTCS,

2) baMuIMIO, MMs, OT4eCTBO (IIOCNEHEE - PU HATMYHHA), CBECHHSA O MECTE
JKHUTENbCTBA 3asiBUTENA - (PU3HUECKOro JHLa JIMOO HaWMEHOBaHWE, CBEIACHHA O
MeCTe HaXOXIEHHUs 3asiBHTENS - IOPHAMYECKOro JIMla, a Takke HOMep (HoMmepa)
KOHTAKTHOTro TeledoHa, anapec (aapeca) >NeKTPOHHOM MOYTHI (MPU HANMYHK) H
TIOYTOBBIH afipec, M0 KOTOPBIM AOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemenus 00 OOXalyeMbIX PpeLIEHHAX U [CHCTBUAX (6e3nencTBIN)
VupexxaeHus, JOIDKHOCTHOTO JIHIa;

4) noBOJbI, HA OCHOBAaHHU KOTODBIX 3asBHUTENb HE COTJIACEH C PEUICHUEM U
nefictBieM (GesmedicTBreM) VYupex[eHWs, JODKHOCTHOTO JHLA. 3asBUTENEM
MOTYT OBITh IpENCTABIEHB! JOKYMEHTHl (IIPM HANMYHH), MOJATBEPXKAAIOIIMeE
JOBOJIBI 3asBUTEIIS, JINOO UX KOMHUHU.

5.4. Xamoba, mocTynmuBiIas B YYpexKIeHHE, TOJJICKUT PacCMOTPEHHIO
JOMKHOCTHBIM JIMIIOM, HaJeTeHHBIM MOJHOMOYHMSMI [I0 PACCMOTPEHHIO JKalo0, B
TedeHHWe MATHaAUATH pabounx [JHEH CO [HA €€ perucrpanuy, a B Ciydac
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00’KaJIOBaHMS OTKa3a YupeskaeHus, JOJDKHOCTHOIO JIMLa B IIpAeMe JOKYMEHTOB Yy
3agBUTEN MO0 B MCIPABIICHAM JOMYLICHHBIX ONEYaTOK ¥ OWIMOOK MM B ClIy4ae
06KaIOBaHMsl HAPYIICHHS YCTAHOBJEHHOTO CPOKAa TaKWX MCIPABIeHUH - B
TeyeHue MATH paboumx JHeH co AHA ee perucTpaluy.

[To pe3ynpTaTaM pacCMOTPEHHs XaJoObl YUperxJeHHe NPMHUMAET OAHO M3
CIIEAYIOUINX PELIEHUN:

1) ynosnerBopsieT xamo0y, B TOM 4Mcie B (opMe OTMEHbI NpPHHATOrO
pellleHys, HCHPaBICHUSA MOIYIIEHHBIX YUPEeKACHHEM OIEYaToK u omuboK B
BBIIAHHBIX B Pe3yJIbTaTe MPEeJOCTaBlIeHUs MYHUIUIANBHON yCIyId JTOKYMEHTaXx,
BO3BpATa 3asABUTENIO ACHEKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMATHBHBIMU HpPaBOBBIMH akTamu Poccuiickoit Pepepallud, HOPMAaTHBHBIMHU
MpaBOBBIMH aKTaMu cyO6bekToB Poccuiickoit Peneparyy, MyHALMIAIBHBIMH
TIpaBOBBIMH aKTaMH, & TaKXKe B HHBIX (opmax;

2) OTKa3BIBAET B yIOBIETBOPEHUHM KaIOObL.

5.5. He mo3mHee OHs, CIEAYIOMIETO 3a AHEM IIPHHATHS PElICHHs, YKa3aHHOIo
B IYHKTe 5.4. HACTOSILErO periaMeHTa, 3asBUTENIO B IHCBMEHHOH dbopme U 1O
JKEJIAHUIO 3asBUTENs B DIEKTPOHHOM (opMe HAIpaBiseTcs MOTHBUPOBaHHBIA
OTBET O Pe3yJIbTaTaX PACCMOTPEHUS KaTOObI.

5.6. B ciydae yCTaHOBNEHHS B XOJe WM IO pe3ylbTaTaM PacCMOTPCHUS
XKaNo6pl  MPHU3HAKOB COCTaBa aJMHHHMCTPATHBHOTO IPaBOHAPYIUCHHUS HIIH
pecTyIUIeHusl  JOIDKHOCTHOE  JIMIO,  HAJeNeHHOE  IMOJHOMOYMAMM 11O
PAacCMOTPEHHIO K00 B COOTBETCTBHM C IYHKTOM 5.2., HE3aMELIHTENBHO
HaIpaBJIIeT UMEOIINecs MaTepHalbl B OpPraHbl MPOKYpaTyphbl.
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[Mpunoxenne Ne 1

K AIMUHUCTPAaTHBHOMY PETJIAMEHTY I10
MPEAOCTABICHAIO MYHUIIMIIAIBHBIM Ka3€HHBIM
yupexaeHueM «baaroBemeHckui ropoackoi
ApPXUBHBIA U KWIMINHEIN HEHTP» MYHULUIIAIBHON
yenyru «VicnosHeHHE 3apocoB IpakiaH,
OpraHoB IOCYAapCTBEHHOMN BJIaCTU, MECTHOI'O
CaMOYIIPaBIICHUS, OPraHU3aLUN Pa3IHYHbIX
OpraHu3aIiOHHO-PAaBOBBIX (POPM Ha OCHOBE
TOKyMeHTOB ApxuBHOro ¢oHna Poccuickoit
®denepanuy U ApYruX apXUBHBIX JOKYMEHTOB»

B MyHuuunaipsHoe Ka3zeHHOoe
yUpeXKACHUE «bnarosemencKku
TOPOJCKON apXWBHBIA U O KUJIUIIHBIN
neHTp» (MY «BbI'AXKIL»)

oT

(amunms, UM, OTHECTBO MIOTHOCTBIO )

ajpec:

KOHTaKTHBIN TenedoH

3ASSBJUEHHE

Ipoury BBIAATH apXMBHYIO CIPaBKy O 3apabOTHOM IuiaTe Jjisd HasHA4YCHHS
IIEHCMHA M0 BO3pacTy, JBFOTHOMY CTaXy, HMHBAIMIHOCTH, yTepe KOPMWIbLA,
riepepacuera NeHCUH (Hy»KHOE HOTIEPKHYTH) HAa M

(yka3aTb (haMHIxIo, UMs M OTYECTBO

B 3alpalliBaeMblii mepuon)
HaumeHoBanue opraHmnusaliun

(yKa3aT1> HavMCHOBaHHUC OpraHHU3allkiy B 3anpamHBaeMb1ﬁ NEepUoa,

CTPYKTYpHOTO moapasaesieHus, Ne yyactka, 6puraibl, Liexa u ap.)
JlomKHOCTB

Jatel mpuéma Ha paboTy ¥ YBOJIBHEHHUS

3a Kakue Topl HGO6XO,Z[I/IMa CIIpaBKa

MY «BI"'AXKL»

Bxoasmuit Ne
Hara 20

(maTa noaauu 3asiBJCHHMS) (noAmnmMch 3aABUTENIA)
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B MyHuunaibpHoe Ka3eHHOE
yUpeXICHHE «bnaropenieHCKHiA
FOPOACKOM apXUBHBIH W IKWIMLIHBIA
nertp» (MY «BI'AXKL»)

oT

(baMuITHs, UMSI, OTUECTBO MOJIHOCTBIO )

azpec:

KOHTAKTHBIN Tele(oH

3ASBJNEHUE

[Tpouly BbIZATh APXMBHYIO CIPaBKY, MOATBEPKAAIOLIYIO CTaXK paboThl 1
Ha3HAYeHHS TIeHCHUM II0 BO3PACTy, JIBFOTHOMY CTaXy, HWHBAJIMAHOCTH, YTEPE
KOPMHUJIbLIA, B CBSI3M C YTepeH TPYHOBOH KHIKKH (HyXKHOE IOAYEPKHYTH) HA HMS

(YKa3aTh (haMUIIMIO, MMsl M OTHECTBO B 3anpalliiBaeMblH niepHozl)
HaumeHnoBaHue opraHvsaliyu

(y1<a3aTb HaWMEHOBaHHe OpraHu3alvH B 3aﬂpaHJI/IBaeMbIﬁ TICPHUOL,

CTpYKTypHOTO MofipasjieneHus, Ne yuacTka, Gpurapl, uexa u ap.)
JIOJDKHOCTD

Jate! mpuéMa Ha paboTy U yBOJIbHEHUS

MYV «BI"'AXKL»

Bxoasunit Ne
(naTa mojauu 3asBiIEHNS) (TOAMKCH 3asBUTEIS) Lata 20
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B MyHuunansHoe Ka3eHHOe
yupexKaeHue «bnaroBelleHCKUAN
TOPOJCKON apXMBHBI W  KMIUIIHBINA
nentp» (MY «bI"”AXLI»)

0T

(dbamunus, MMs, OTHECTRO TOJIHOCTBIO )

azapec:

KOHTaKTHBIH TenehoH

3AAABJEHHNE

[Mpomry  BBIZATH  APXUBHYIO  KONHIO  (BBINMCKY  H3)  pEHICHMs
BaroBemenckoro ropucroiKoMa, TIOCTaHOBJIECHUS (PacHOpsSIKEHUsS) TIJIaBbl

aIMUHHUCTPAIHN ropoaa BHaFOBeUIeHCKa, TJIaBbl BeHOFOpBeBCKOFO,
[TnogomuroMundeckoro, Cagosckoro cenbekoro CoBeTa, aiMAHUCTPALIUAH (HyKHOE
MOAYEPKHYTH) OT Ne , OT No
«
»
Ha UMA
MY «BIAXKLL
Bxoasumuit Ne

Jlara 20 r.
(mata momadu 3asBICHUS) (moAmuCh 3asiBUTETIA) E—
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[Tpmnoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY I10
[IpeIOCTaBICHUIO MYHULIMIIAJIBHBIM Ka3€HHBIM
yupexeHueM «biaroBemesckuii ropoAckon
ApXWBHBIA M XUIUIOHBIN HEHTP» MYHUIUTAIBLHON
yciayru «McnonHesne 3anpocoB rpax/iaH, OpraHoOB
roCylapCTBEHHOM BJIACTH, MECTHOTO
CaMOYTIPABJICHHUs], OPraHU3ali pa3InIHbIX
OpTraHU3aLMOHHO-TIPABOBEIX (JOPM HA OCHOBE
JIOKyMEeHTOB ApxuBHOTo (porna Poccuiickoit
®denepanuu U IpYruX apXUBHBIX JOKYMEHTOBY

BITOK-CXEMA
nocneaoBaTesibHOCTU AEUCTBUM NO NpefocTaBneHnio MyHUUMnansHon
yCryru no opraHusauum NCMOMHEHUs U UCNOMHEHUIO coLMnaribHO-MPaBoBbIX
N TeMaTUYEeCKNX 3anpocoB

3anpoc rpaxxgaHuHa,
opraHmnsauun (Hapo4Ho, NoYTa,
3NeKTPOHHas noyTa, dakc)

Hauvano npeagoctasneHus MYHVIU,VII'IaJ'leOVI yenyru:
B yqpemp,eHme nocTynun 3anpoc 3aaBuTena

PeFI/ICTpaLWIFl 3anaBneHunn

PaccMoTpeHue 3anpoca
3amecTuTenem gupekTopa
YUPEXOEHUA, KYPUPYHOLLIEro
npegocraBneHve
MYHULMNANbLHOW yenyru

AHanus TemaTvku 3anpoca.
MpuHATNE pelleHns 0 BO3MOXHOCTM
NCronHeHns 3anpoca
1

l

MNepegada 3anpoca Ha

ncnonHeHune cneymanucram

YupexgeHns
MoaroToBka MHHOPMALIMOHHBIX NUCEM, HanpasneHve 3anpoca
apXVBHbIX CNPaBOK, KOMWiA, BbIMUCOK, Ha UCMONHEeHUe No NpPUHaANEXHoOCTH
> TeMaTn4ecKkmx noabopok Konuia B OpraHbl 1 opraHu3auuun ans
APXVBHbIX JOKYMEHTOB nocrneyowero oTBeTa 3asaBUTENIO
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YBepgomneHue s3asaButens ob oTkase
B nony4yeHuu nHdopmauum
orpaHu4YeHHoro aocrtyna npu
OTCYTCTBUM Y HErO Ha 3TO Npasa u
pa3bsACHEHUE O ero ganbHenx
DencTBUAX

YBegomneHue o6 oTcyTcTBUN
3anpawmnsaemon nHpopmauumn B
YupexaeHuun u pekomeHgauum no eé
AanbHenwemMy noucky

MpenoctaBneHue
MYHULMNaNbHOW ycnyru
3aBepLueHo

l

YBeaomnenuve 3asButens o
HanpaBneHun
COOTBETCTBYIOLLEero 3anpoca Ha
ucnonHeHune no
NpuHagnexxHocTn

MpepnocrasneHune
MYHULMNANbHONR yCnyru
3aBepLleHo





