


YTBEPX/IEH

MOCTAHOBJICHUEM aIMUHHCTPAITIH
r. bnarosemencka

or 16.12.2022 Ne 6549

AJMUHHCTPATUBHBIN PErIaMeHT MPEA0CTABICHU MyHUIIMTIAILHOR YCIIyTH
«ITepeBoa KHMIIOTO TOMEIICHUS B HEKUIIOE TIOMEIIEHUE W HEKUIIOTO TTIOMEIICHUS B
JKWJIO€ TIOMEIIICHHE» Ha TEPPUTOPUH MYHHITUIIAIbHOTO 00pa3oBaHUs Topo/ia
bnarosemencka

1. O0mue moJI0KeHus
[Ipenmer perympoBaHus aIMAHUCTPATUBHOI'O PErIaMEHTa

1.1. AIMHUHUCTpPaTUBHBIA PErJIAMEHT MPEAOCTABIICHUS MYHUIUNATbHON
yenyru «llepeBo KWJIOTO TOMEIIEHHWS B HEXKWJIOE TMOMEIIEHUE W HEXWJIOro
MOMEILEHUS B JKWJIOE TMOMEIICHHE» Ha TEPPUTOPUU  MYHUIMNAILHOTO
o0pa3oBaHuA ropoaa bnarosenieHcka (manee COOTBETCTBEHHO -
aIMUHUCTPATUBHBIA PETIAMEHT, MYHHIMMAJIbHAS YCayra) pa3paboTaH B IIENSIX
MOBBIIIEHUS KAQUeCTBA U JAOCTYMHOCTH NMPEAOCTABICHUS MYHUIMNATILHOW YCIIYTH,
OMNpENEHACT CTaHOapT, CPOKH 51 MOCJIEA0BATEIIBHOCTD JICUCTBUM
(aAMHUHUCTPATUBHBIX ~ TPOIEAYP) TPH  OCYIICCTBIICHWH  TOJTHOMOYHH  TIO
MPEIOCTABJCHUIO MYHULIMNAIBHON YCIYrd B MYHUIMUNAIBHOM 0Opa30BaHUU
ropona bnarosemeHcka.

AJIMUHUCTPATUBHBIM  pErJaMEHT  OMNpENEaseT TMOPANOK, CPOKH U
MOCJEOBATEIbHOCTh  BBIMOJHEHUA ~ AAMUHUCTPATHBHBIX  MPOUEAYpP 1O
MPEIOCTABJCHUIO MYHUIUMNAILHOW YCIyrd, TpeOOBaHUS K TOPSAKY MX
BBITIOJTHEHUS, B TOM YHCIE€ OCOOCHHOCTH BBIMOJHEHUS AJMUHHUCTPATHUBHBIX
mporeayp B OSIEKTPOHHOW ¢dopme, a Takke OCOOCHHOCTH BBITIOJIHCHUS
aIMUHHUCTPATUBHBIX TPOLEAYP B TOCYJAAPCTBEHHOM AaBTOHOMHOM YUPEKICHUH
Amypckoii  obmactu  « MHOTOYHKITMOHAJIGHBIH  IEHTP  MPEAOCTABIICHAS
TrOCYJAPCTBEHHBIX W MYHHUITMNAIBHBIX YCIyT AMypckod oOmactu» (manee —
M®II), dopmbl KOHTPOJS 3a TPEAOCTABICHUEM MYHHIIMMAIBHONH YCIyTH,
nocyneOHbll  (BHECYJACOHBIN) TOPANOK OO0KaJOBAaHUSA PEMICHWA © JICHCTBHMA
(6e3neiicTBUi) opraHa MECTHOTO CaMOYTPABJICHHUA, MOJDKHOCTHBIX JIHI[ OpraHa
MECTHOTO camoynpaBieHus, padoTHukoB MO®I].

[IpaBoBbiE = OCHOBaHUA  NPEAOCTABICHUS  MYHHULIMOAIBHOW  YCIyTH
ycraHoBjicHbl B [lpunoxkenun Ne 4 K HacrosueMmMy aJMUHHCTPATUBHOMY
PETJIAaMEHTY .

Kpyr 3aasureneit

1.2. MyHununansHas yciayra NpeaocTaBisIeTcd COOCTBEHHUKY MOMEICHUS
B MHOTOKBApTHUPHOM JIOME€ WJTA YTIOJTHOMOUEHHOMY MM JIUITY (J1ajiee - 3aIBUTENh ).









Onucanue pe3ysibTaTa NPeJ0CTaBICHUS MYHUIUNIAILHON YCIyTH

2.3. Pe3ynpTaToM TMpPEeAOCTaBJICHUA MYHHUIMNAIBHOW YCIYTH SBIACTCA
NPHUHATOE YMOJIHOMOUYEHHBIM OpPraHOM pEIIeHHE O TepeBoAe WM 00 OTKaze B
NEPEBOJIE KHUIJIOTO MOMEIIEHUS B HEXXMIIOC TTOMEIICHHE M HEXXUIIOTO TTIOMEIIECHUS B
KHUIJIOE TIOMEIICHHE.

dopma yBeaOMJICHUA O TIepeBoAe (0TKa3e B MEPEBOJIC) KIIIOTO (HEKHUIIOTO)
NOMEIEHUS B HEXWIOE (JKWJIOE) TOMEIICHUE YTBEPXKACHA MOCTAaHOBJICHUEM
[TpasutenscTBa Poccuiickoit ®enepanuu ot 10.08.2005 Ne 502 «O06 yTBEp)AeHUN
dbopMbl  yBETOMIICHHWSI O TEPeBOJEe (OTKa3e B TEPEBOJE) KMJIOTO (HEKHIIOTO)
noMeIeHus B Hexxunoe (kunoe) nomenienne» (IIpunokenne Ne 3 k HacTodemy
aIMMHHACTPATUBHOMY PETJIAMEHTY ).

PesynbTar npenocTaBieHna MyHULMITATIBHOW YCIIyTH MOXKET OBITh MOTYYEH:

- B YNOPaBIEHUH TO JAOKYMEHTAIMOHHOMY OOECIEYCHHIO YIPABJICHUSA
agMuHUCTpanmu ropoaa bmarosemencka (nanee — /1I0Y) Ha OymMaXHOM HOCHTEIE
[pU JTUYHOM OOpaIeHUH;

- B MOI] Ha OyMa:KHOM HOCUTENIE MPU JTUYHOM OOpalllEHUH,

- IOYTOBBIM OTMPABIICHUEM;

- ma EIITY, PIII'Y, B ToM umcne B (opme 3IEKTPOHHOTO TOKYMEHTA,
MOANKACAHHOTO 3J€KTPOHHOW TOAIMHUCHIO.

Cpoxk mpeaoCTaBICHAS MyHUITUTIAILHOHN YCIIYTH, B TOM YHCJIE C YUETOM
HEO0XOIMMOCTH O0pallleHUsl B OPraHu3aliiy, Y4acTBYIOIIUE B MPEI0CTABICHUN
MYHUITUTIATBHOM YCITYTH

2.4, YNOJHOMOUEHHBI OpraH MPUHHUMAET PEIICHUE O MEPEBOAEC WM 00
OTKa3€¢ B MEPEBOJEC >KWIOTO MOMEUIEHHUS B HEKWIOEC MOMEIICHUE W HEXKWIOTrO
MOMEILEHHUS B KWJIOE MOMEIICHUE HE To3aHee ueM uepe3 45 aHed co 1HA
MPEJICTABICHUSI B  YKa3aHHbIH  OpraH  JOKYMEHTOB, OOS3aHHOCTh  TIO
MPEACTABICHUIO KOTOPBIX BO3JI0KEHA HA 3ASBUTEIA.

B cnyuae mnomaum pokymeHToB B M®DI[ cpok npemocraBiieHUsS
MYHULIMOATBHON YCIYTH UCUYUCACTCS O JHS mocTyruieHua B JJOY noKyMeHTOB
n3 MOI].

B cnyuae nogaun noxkymentoB uepe3 EINIY, PIII'Y cpok npenocraBieHus
WCUHUCHAETCS CO JHA TMOCTYIUIEHWS B YTNOJHOMOYEHHBIA OPraH JOKYMEHTOB.
Hanpasnenne mnpunareix Ha EIIIY, PIII'Y 3agBneHniit W 1OKyMEHTOB
OCYIIECTBIIIETCS. € MCIIOJIB30BAHUEM €IUHOW CHCTEMBI MEXBEAOMCTBEHHOIO
3JIEKTPOHHOTO B3aWMMOJEUCTBUA YU MOAKIIFOUYEHHOW K HEW PETMOHAIIBHON CUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOICUCTBHS.

[IpnocranoBieHue MPEIOCTABJICHAS MYHHULUTIAIBHON yCIIyTH
3aKOHOAATeNbCTBOM Poccuiickoit denepanuy HE MPEeayCMOTPEHO.

Cpok BbIIaUM JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM NPEAOCTABJICHUS
MYHUIIMMAIBHONW YCIyTH, - HE MO3AHeEe 4YeM uepe3 3 padoumx JOHSA CO AHSA
NPUHATHS  PENIEHUA B  COOTBETCTBMM ¢ nNyHkToM 3.1.3  HacToAlero
aJIMHUHUCTPATUBHOTO PETJIAMEHTA.



HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE MTPEIOCTABICHUE
MYHHLUATBHON YCIYTH

2.5. [TIlepeueHr HOPMATHBHBIX TMPABOBBIX  aKTOB, PETYJIUPYIOMNAX
MPEAOCTABIICHHEC MYHUIUTIAIBHOW YCIYyTd (C yKa3aHWEM WX PEKBU3UTOB W
HUCTOYHHUKOB O(HUITHANHHOTO OIMyOJIMKOBAHUS), pa3MeriaeTcss Ha OQpHUITHATBHOM
caiiTe anMuHUCTpaK ropoaa bimarosemencka, Ha EINY, PIITY.

YToNMHOMOUECHHBIH OpraH 00eCIeUnBACT PaA3MEIICHUE W aKTyaJIu3alnio
MEepPeUHs HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYJHUPYIONMX MPEA0CTABIICHHAE
MYHUITUTIATFHOW yCIyrd Ha OoQUIMATbHOM CcaiTe aJAMHHHUCTPAIMA TOPOJa
bnarosemencka.

HcuepnbiBaroimuii mepeyeHs JOKYMEHTOB, KOTOPBIC 3aIBUTEb NOJDKEH
MPEACTABUTH CAMOCTOATEIIBHO, U JOKYMEHTBI, KOTOPBIC 3asBUTEIb BIIPABE
MPEICTAaBUTH TIO COOCTBEHHOM MHUITMATUBE, TAK KaK OHU TOJIeKaT
MIPEACTABIICHUIO B paMKaX MEXKBEIOMCTBEHHOTO HH(POPMAITHOHHOTO
B3aUMOJICHCTBUA

2.6. HcuepnblBarOoluid TMEPEUEHb JIOKYMEHTOB, HEOOXOIUMBIX  IJid
MPEAOCTaBIICHUS MYHHUITUTIAILHOW YCIYTH.

2.6.1. HcuepnblBaronuii MEpEeUC€Hb JOKYMEHTOB, HEOOXOAUMBIX Jid
MPEAOCTABIICHAA MYHUIIATIAJILHOW YCIYTH, KOTOPBIC 3asABHUTEIb TPEICTABIIACT
CaMOCTOATEIIFHO B YTIOJTHOMOUCHHBIH OpraH:

1) 3asBieHue o nepesoe nmomemenus (I Ipunoxenue Ne 2 k HacTosIIEMy
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

2) TpaBOYCTAHABIIMBAIONIHNE JOKYMCHTHI Ha TMEPEBOAMMOE IMOMEIICHHUE
(MOTMHHUKA WJTH 3aCBHUICTEIICTBOBAHHBIC B HOTAPUAIILHOM TIOPSAJIKE KOTIVH ),

3) TiaH TEPEeBOAMMOTO TIOMEIICHHUS C €r0 TEXHWUECCKUM ONMUCaHueM (B
ciydae, €Clid IEPEBOMMOE TTIOMEIICHHE SIBJISICTCS JKHJIBIM, TEXHUISCKAN TTAaCopT
TaKOTO TIOMEIIEHUA);

4) TO’TaXHBIM TIaH J0Ma, B KOTOPOM HAXOJIUTCA TEPEBOIUMOE
MOMEIIIECHHUE;

5) moArOTOBIICHHBIH W O(OPMIICHHBIH B YCTAHOBJICHHOM TOPSAJKE TPOECKT
MEePEyCTPONCTBA M (HMJTH) TEPETJIAHUPOBKH TIEPEBOAUMOTO TTOMEIICHUS (B ClTydae,
€CIM TIEPEYCTPOMCTBO W (WJIM) TEpEIIaHUPOBKA TPEOYIOTCS T 00eCTIeUeHUs
WCIIOJIb30BAHUA TAaKOTO TIOMEIICHWS B KAueCTBE IKWJIOTO WM HEXHIOTO
MTOMEITICHU );

6) mporokoa oOmero coOpaHuss COOCTBEHHWKOB TIOMEIICHHWHA B
MHOTOKBAapPTUPHOM JIOME, COJEpKalluii pelieHue 00 MX COrJIacMu Ha MNEPEeBOJ
KHUJIOTO TIOMEIIEHHUS B HEXKUIIOC TTIOMETICHHE;

7) corinacue KaXJoro COOCTBEHHWKA BCEX TMOMEIICHHM, MPUMBIKAIONMINX K
MEePEBOAMMOMY TIOMEIICHUIO, HAa TIEPEBOJA KWJIOTO TIOMEIICHHS B HEXKHIIOC
MOMEILIEHHE.

2.6.2. B cnyuae HampaBieHusa 3asBieHua mocpeactsom EIIY, PITY
CBEJICHUA U3 JTOKYMEHTA, Y0CTOBEPAIONICTO JTUIHOCTD 3agBUTEIISA, TIPEICTABUTEIS



dbopMupyIOTCS TP TIOATBEPKIACHWHM YUYETHOW 3amucu B EmguHo#t cucreme
UICHTU(UKAIIIE W aYTCHTH(UKAIMA W3 COCTaBa COOTBETCTBYIONIUX JTAHHBIX
YKa3aHHOW YUETHOW 3amuCu W MOTyT ObITh MPOBEPEHbI MYTEM HAIPaBJICHUS
3ampoca C MCIOJIb3OBAHUEM CHCTEMbI  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJICHCTBHS.

B cnydae, ecnu 3asBjaeHHME MNOAACTCS 4Yepe3 MPEICTABUTENS 3asABUTENS,
TaKXKE€ MPEACTABJIAETCA  JOKYMEHT, MOATBEPXKAAOIMNA  MOJHOMOYUA  Ha
OCYIIECTBIICHUE [JECUCTBHM OT WMEHM 3asdBUTENA. B KauecTBe MNOKYMEHTa,
MOATBEPKAAIOIIETO MOJHOMOYHMSA HA OCYLUECTBJIIEHUE JEUCTBUA OT WMEHHU
3asBUTEIIS, MPEACTABUTENb 3asBUTEIIS BITPABE MPE/ICTABUTh:

- 0bOPMJICHHYI0O B COOTBETCTBHUM C 3aKOHOJATENHCTBOM Pocchiickoit
®denepanuv TOBEPEHHOCTD (11 (PU3UUECKUX JIAIT);

- obopMIIEHHYIO B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccmiickoi
denepanuu  JOBEPEHHOCTh, 3aBEPEHHYIO MMEUAThIO 3asABUTENS M MOANMUCAHHYIO
PYKOBOJIUTEIEM 3aSBUTENS WIM YIOJTHOMOUECHHBIM 3THUM PYKOBOAMTENIEM JIMIIOM
(715 FOPUAWYECKUX JTUIY).

2.6.3. 3asBUTEINb BIPABE HE MPEACTABJIATH TOKYMEHTHI, MPETyCMOTPEHHBIE B
noanyHkTax 3, 4 myHkra 2.6.1, a Takke B cllydae, €CId MpaBO Ha MEPEBOAMMOE
MOMEILEHUE  3apEerucTpUpoBaHo B EJMHOM  TOCYJapCTBEHHOM  PEECTpE
HEJIBUKUMOCTH, JOKYMEHTbHI, MPEIyCMOTPEHHbIE MOAMYHKTOM 2 myHKTa 2.6.1
HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.4. JlokymMeHTH (WX KOTHMH WK CBEACHHS, COJACPKANIUECS B HHX),
yKa3aHHbIC B MOANYHKTax 2, 3, 4 myHkTta 2.6.1 HacTOANIEro aAMHUHUCTPATUBHOTO
peryiaMeHTa, 3ampaliuBalOTCA YTMOJHOMOYEHHBIM OPraHOM B TOCYJapCTBEHHbBIX
OpraHax, oOpraHax MECTHOTO  CaMOYIpPAaBJCHUS U  MOJBEIOMCTBEHHBIX
rOCY/IJapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOrO  CaMOyNpaBJICHUA
OpraHu3alrsaX, B PACHOPSHKEHUU KOTOPBIX HAXOMAATCS YKA3aHHBIE JIOKYMEHTHI,
€CJIU 3asBUTEIb HE MPEICTaBUI YKA3aHHBIE TOKYMEHTBI CAMOCTOSITENBHO.

B cootBercTBUU ¢ myHKTOM 3 cTarbu 36 KunuinHoro koaekca Poccuiickoit
denepanuu yMEHbIIEHHUE pa3Mepa OOLIEro UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYHO TOJIBKO C COIJIaCUsl BCE€X COOCTBEHHUKOB MOMENICHUN B JJAHHOM JOME
MyTEM €0 PEKOHCTPYKIIHH.

B cootBercTBUu ¢ myHkToMm 2 ctarbu 40 XKunuiHoro koaekca Poccuiickoit
denepanuu, €CMM PEKOHCTPYKITHSA, TEPEYCTPOWCTBO W (W) TEPEIUIAaHWPOBKA
MOMEILEHUI HEBO3MOXKHBI 0€3 MPUCOETUHECHHS K HUM YacTH OOIIEro UMYIIECTBA B
MHOTOKBAPTHPHOM JOME, Ha TaKWe PEKOHCTPYKIUIO, MEPEyCTPONUCTBO W (WIIH)
MEPEIJIAaHUPOBKY  MOMEIICHUN  JOMKHO OBbITh TOJIYUEHO COrJlacHe€  BCEX
COOCTBEHHHMKOB MOMEILCHUI B MHOTOKBAPTUPHOM JIOME.

YNOMTHOMOUYEHHBIA OpraH, OCYIIECTBJIAIOMMNA TNEPEBOJ TMOMEIICHAN, HE
BMOpaBe TPeOOBATh OT 3aSABUTENSA MPEACTABICHUE IPYTUX JOKYMEHTOB, KPOME
JIOKYMEHTOB, UCTPEOOBAHUE KOTOPHIX Y 3a4BUTENS JNOMYCKAETCA B COOTBETCTBUU C
MyHKTOM 2.6.1 HacToAIIEero aAIMUMHUCTPATHBHOTO PErJIaMEHTa.

[To MexXBETOMCTBEHHBIM 3ampocaM Y MOJHOMOUYEHHOTO OpPraHa, yKa3aHHbIX
B a03ale MepBOM HACTOSINIETO MYyHKTA, MOKYMEHTH (WX KOTHMH WA CBEICHWS,
colepXalmecs: B HUX) TMPEAOCTABIAIOTCA TOCYJAapPCTBEHHBIMH OpTaHAMH,



OpraHaMH MECTHOTO CAaMOYMNPABJICHUSA W MOABEIOMCTBEHHBIMU TOCYIAPCTBEHHBIM
OpraHaMm WM OpraHaM MECTHOrO CaMOYNPaBJICHUS OpPraHU3alUusMH, B
PACHOPSIKEHUM KOTOPBIX HAXOJATCSA YKa3aHHBIC JIOKYMEHTBI, B CPOK, HE
npeBpmatommii - 5 (mAtu)  paboumx  gHEH CO  AHA  TOCTYTUICHHSA
MEKBEIOMCTBEHHOTO 3alpoca B OPraH WM OPraHu3alHvio, MPEAO0CTABJISIONINE
JOKYMEHT W WH(OPMAITHIO, €CJTH WHBIE CPOKHU TOJATOTOBKH W HANIPABJICHUS OTBETA
Ha MEXBEIOMCTBCHHBIN 3aMpoCc HE YCTAHOBJICHBI (heAepaTbHBIMH 3aKOHAMH,
npaBoBbiMu akTamu [IpaBurenscTtBa Poccuiickoit denepaunn v OPUHATBIMA B
COOTBETCTBUM ¢ (heAepaTbHBIMU 3aKOHAMW HOPMATUBHBIMHU TPABOBBHIMU aKTaMHU
cyobekToB Poccuiickoit deneparum.

HcuepnpiBarommii nepeyeHb OCHOBAHUH 711 OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOIUMBIX IS NPEAOCTABJICHUSA MYHULIMNAIBHON YCIIyTH

2.7. OTkaz B TpueMe AOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUA
MYHULMIIAIIBHONW yCIyTH, 3aKOHOAarenbCTBOM Poccuiickoin ®enepaunmn He
MPEy CMOTPEH.

HcuepnpiBarommii nepeyeHb OCHOBAHWH 711 MPUOCTAHOBJICHUS WJTA OTKa3a
B MPEIOCTABIICHUY MYHULUNIAIBHON YCITYyTH

2.8. llpuocTaHOBJIECHHE MTPEAOCTABJICHUA  MYHULMOAIBHOU  YyCIyTH
3aKOHOAATeNbCTBOM Poccuiickoit denepanuy He MPEeayCMOTPEHO.

OTka3 B TEPEBOJAEC KWIOTO TOMEIIEHUS B HEXKWIOC NOMEIICHUE WU
HEOKUJIOTO TIOMENIEHUA B JKWIOE  TMOMENIEHHUE JOMYyCKAaeTCs B CIEAYIOIINX
CIIyuasix;

1) zasBuUTENIEM HE TPEACTABICHBI TOKYMEHTHI, OMPEACICHHBIC MYHKTOM
2.6.1 HacTosmIEro  AAMUHHUCTPATUBHOIO  PErjlaMeHTa, OO0A3aHHOCTh  TIO
MPEJICTABICHUID  KOTOPhIX € yueToM  nyHkta  2.6.3  HacTOAILIETO
aIMAHUCTPATUBHOTO PErVIAMEHTA BO3JIOKEHA HA 3aABUTENS,

2) mocryluieHWe B YTOJNHOMOYEHHBIM  OpraH  OTBETa  OpraHa
rOCyJapCTBEHHON  BJACTW, OpraHa MECTHOrO0  CcaMmOyMNpaBjieHUA  Ju0o
MOJBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOM BJIACTH WM OPraHy MECTHOTO
caMOyIpaBJICHUS OpraHu3aluu Ha MEKBEOMCTBECHHbI i 3anpoc,
CBHJICTEIHCTBYIOMIETO 00 OTCYTCTBHM JOKYMEHTa # (Wiau) wWHGOPMAIWH,
HEOOXOMMBIX [Ji1 MEPEBOAA KUJIOTO MOMEIICHUSA B HEXWIOE MOMEIICHUE WIIH
HEKUJIOTO TIOMEIIEHUS B KWJIOE€ MOMENIEHUE B COOTBETCTBUM € MyHKTOM 2.6.1
HACTOAIIECTO AIMUHUCTPATUBHOIO PETJIAMEHTA, €CJIM COOTBETCTBYIOIIUN TOKYMEHT
He ObLI MPE/ICTABJICH 3asIBUTENIEM MO COOCTBEHHOM nHUIMaThBe. OTKa3 B MEPEBOIC
YKUJIOTO MOMENICHUA B HEXKUJIOE MOMEIICHUE WIIH HEKUJIOTO TTOMELIEHHUS B KUJIO€
MOMEILEHHE MO YKAa3aHHOMY OCHOBAHUIO JOMYCKAeTCA B Clydae, €CliH
YNOTHOMOUECHHBI OpraH TOCJIe€ TOJIyYEHUs OTBETa Ha MEKBEJOMCTBECHHBIH
3aMpoc YBEIOMUJ 3asBUTEINS O MOJYUYEHUH TAaKOTO OTBETA, MPEATIOKUIT 3aIBUTEITIO
MPEeACTaBUTh JAOKYMEHT W (wim) wmHpopManuio, HEOOXOAWMBIE IS TIEPEBOA
YKUJIOTO MOMENICHUA B HEXKUJIOE MOMEIICHUE WIIH HEKUJIOTO TTOMELIEHHUS B KUJIO€



MOMEIICHUE, MPEIYCMOTPEHHBIE MyHKTOM 2.6.1 HaAcTOAIIEro aAMMUHHACTPATUBHOTO
perjiaMeHTa, U He TOJyUmJT TaKhe JOKYMEHT U (Wian) uHpOopManmio B TeueHue 15
(naTHAAMATH) pabouYnX THEW CO THA HaIPaBJICHUS YBEIOMIICHHUS,

3) mpencTaBiieHHe JOKYMEHTOB, OTPEACIICHHBIX MyHKTOM 2.6.1 HacTOsIIeTo
aIMAHUCTPATUBHOTO PEIVIAMEHTA B HEHAJJICKAIIUI OpraH;

4) HecoOmoOaeHUE TPEAYCMOTPEHHBIX cTaTthei 22 JKumumHoro komekca
YCIOBUH MEPEBO/IAa TOMEILEHHS, @ UMEHHO:

- MU MEPEBOJIC JKUJIOTO MOMEIICHUS B HEKUIIOE TOMEIIEHHUE:

a) AOCTyN K MEPEBOIUMOMY TOMEIIEHUIO HEBO3MOXKEH 0€3 MCIIOIh30BAHUS
MOMEILEHHHN, 00€CIEUNBAOIINX JOCTYM K KUJIbIM MOMEIIECHUSIM, WA OTCYTCTBYET
TEXHUUYECKasA BO3MOXKHOCTh 000PYA0BATh TAKOW TOCTYM K JAHHOMY MOMEIIECHHUIO,

0) EePeBOAMMOE TIOMEIICHHUE SBJISCTCS YaCThIO JKHJIOTO TIOMEIICHUS JTHOO0
UCIOJIB3YETCS COOCTBEHHUKOM JAHHOTO MOMEUIEHUSA WJIM UHBIM TPaKJAaHUHOM B
KaueCTBE MECTA MOCTOSIHHOTO MPOKUBAHHUS,

B) MpaBO COOCTBEHHOCTH Ha TEPEBOJAMMOE TIOMEIICHHE OOPEMEHEHO
MpaBaMy KaKux-In0o0 JIULL;

r) TOCTe TEPEeBOJA W3 KHUIIOTO TOMEIIEHUS B HEKWIOEC TOMEIICHUE HE
HUCKJIFOUEHA  BO3MOXHOCTh  JOCTyNla C  HWCHOJIb30BAHUEM  TOMEIICHUM,
00eCeunBAOIIUX AOCTYI K KWJIBIM MTOMEIIECHUIM;

) TPUH TIEPEBOJC KBAPTHUPHI B MHOTOKBAPTHPHOM JOME B HEKHIIOE
MOMEILIEHUE HE COOJTIOICHBl  CIEAYIOIINE TPEOOBAHUA:

- KBAapTHPA PACIIOI0KEHA HA IEPBOM ATAXKE YKA3AHHOTO JI0MA;

- KBapTUpA PACMHOJIONKEHA BBHIIIE MEPBOTO ATAXA YKA3aHHOTO JA0Ma, HO
MOMEILIEHHS, PACMOI0KEHHbBIE HEMOCPEACTBEHHO MOJ| KBAPTUPOM, MEPEBOIUMOMN B
HEKUJIOE TOMEUIECHUE, HE ABJISIOTCS KUJIbIMH;

€) TEepPeBOA KWIOTO TIOMEIICHHS B HAEMHOM JIOME COITHAJIBHOTO
WCIOJIb30BAHUS B HEXKUIIOE TMOMEIICHHUE,

) TIEPEBOA JKWJIOTO TIOMCIIEHUS B HEXKWIOEC TIOMEIICHHE B IEJIAX
OCYILECTBJICHUA PEJIUTHO3HON ACATENBHOCTH,

- MPU MEPEBOJIC HEXKMIIOTO MOMEIICHUS B JKUJIO€ TOMEIIECHHUE:

3) TEPEBOJ HEXHWJIOTO TIOMEIICHHUS B KHJIOE TOMEIIEHUE, €CITH TaKoe
MOMEILIEHHE HE OTBeuaeT TpeOOBAHUAM, YCTaHOBJCHHBIM [locTaHOBIECHHEM
[TpaButensctBa PO ot 28.01.2006 No 47 «OO6 ytBepxkaenun Ilonoxkenus o
MPU3HAHUKM  TIOMENMICHHWS  JKWIBIM  TIOMEIICHHEM, JKWJIOTO  TIOMEIICHUS
HETIPUTOIHBIM T TPOXWUBAHWA, MHOTOKBAPTUPHOTO JOMa aBapWHHBIM W
MOJUICKAIIMM CHOCY WJIM PEKOHCTPYKIIMH, CaJ0BOTO J0Ma >KWJIbIM JOMOM H
KUJIOTO JI0OMA CaJOBBIM JOMOM» HJIM OTCYTCTBYET BO3MOXKHOCTh OOECIECUHTH
COOTBETCTBHME TAKOTO MOMEIICHUS YCTAHOBJIECHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHSA MPOCKTA TMEPEYyCTPOHCTBA W (WJIH) TEPETUIAHUPOBKH
MOMEILEHHS B MHOTOKBAPTUPHOM JOME TPeOOBAHUAM 3aKOHOJATEIbCTBRA.

HenonyyeHnue uimm HECBOEBPEMEHHOE MOJYYEHUE TOKYMEHTOB, YKA3aHHBIX B
nyHkre 2.6.1  aIMUHUCTPAaTUBHOIO  perjaMeHTa W  3alpoIICHHBIX B
rOCY/JapCTBEHHBIX  OpraHax, OpraHax MECTHOrO  CaMOYyNpaBJ€HUA W
MOJBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpraHaM WA OpraHaMm MECTHOTO
CaMOYyTPaBJICHUS OPraHU3alUAX, B PACIOPSIKEHUN KOTOPBIX HAXOJATCA YKA3aHHbBIC



AOKYMCHTBI, HC MOIKCT ABJIATBCA OCHOBAHUCM JIA OTKAa3a B IICPCBOAC KHUJIOTO
INOMCIICHHUA B HCKWIOC IIOMCIICHHC WJIH HCKHWIOIO IIOMCHICHHMA B JKHIIOC
IMOMCIIICHUC.

Ilepedens ycayr, KOTOPBIE ABJISAIOTCA HEOOXOIMMBIMHU U 00sA3aTeIbHBIMHU
JUTSI TIPEJIOCTABJICHHS] MYHHIIMMATEHON YCITyTH, B TOM YKCIIC CBEICHUAS O
JOKYMEHTE (JTOKyMEHTaX ), BEIAABAEMOM (BBIIABACMBIX ) OPTaHU3AIUSAMH,

YYaCTBYIOTIMMH B TIPEIOCTABICHUN MYHHUITUTIAIBHON YCITyTH

2.9. Ycnyru, KoTopbie SBIAIOTCS HEOOXOAMMBIMH M OOS3aTEbHBIMU 1A
MPEAOCTaBIICHUS MYHUTIATIAJILHON YCIYTH:

I) ycayra 1O TOATOTOBKE TIPOEKTa TepeycTpoWcTBa w  (WJIH)
MEPETUTAHNPOBKH TIEPEBOIUMOTO TIOMEIICHUS (B CIIy4ae, €CJIM TEPEyCTPOUCTBO H
(wH) meperyIaHupPoBKa TPEOYIOTCA I OOSCIEUYCHHUST WCIOIB30BAHUS TaKOTO
MTOMEITICHUS B KAUECTBE KUJIOTO WITA HEXHUIIOTO TTOMEIICHU );

2) odopMmicHHUE MTOKYMEHTA, YAOCTOBEPSIONIETO TipaBa (IMTOJTHOMOYHS)
MPEACTABUTENS, B CIlydae, €CIU 3a MPEAOCTABIICHHEM MYHHIIMMAILHONH YCIIyTH
obpariaeTcs mpe/ICTaBUTEITh 3asIBUTEIS.

[Topanok, pasMep U OCHOBaHUA B3UMAHUS FOCYJAPCTBEHHOM MOLLTAHBI WA
WHOM IIJIAaThl, B3UMAEMOM 3a NMPEAOCTABJIEHUE MYHULIUTIAJIBHON YCIIYTH

2.10. IlpenmocrtaBieHrWe  MYHULMOAIBHOM  YCIYTH  OCYIIECTBIISIETCA
OecruiaTHO, TOCYIApPCTBEHHAA MOIJIMHA HE YIIauMBaETCS.

[Topsimok, pa3Mep U OCHOBAHHS B3UMAHUS MJ1ATHI 32 MPEAOCTABICHUE YCITYT,
KOTOpPBIE SABJISAIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMU JISI TPEA0CTABIICHUA
MYHHIMNAIBHOHN YCIIyTH, BKIIOYas HHGOPMAIHMIO 0 METOAUKE pacueTa pasMepa
TAKOM MJIaThl

2.11. Ilopsnok, pasMep U OCHOBAHUS B3WUMAaHUA IUIATHI 34 MPEJOCTABJICHUE
YCIYT, YKa3aHHBIX B MYyHKTE 2.9 HACTOAIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA,
OTIPEACIISICTCS OPTaHU3ALUIMU, TPEAOCTABISAIOIIMMUI JAHHBIE YCIIYTH.

MaxkcumanbHBIi CPOK 0XKHAIAHUSA B OUEPEIN NPU NOAAYE 3ampoca O
MPEIOCTABJICHUN MYHULIMIIAJIBHON YCIIYTH U IPU NOJIYUYCHUHU PE3yJIbTaTa
MPEIOCTABJICHAS] MYHULIMNAIBHON YCIIyT

2.12. MakcuMaJibHBIH CPOK OKHUJIAHHUA B OUEPEAM IPH IOJaue 3aABJICHHUS O
MPEIOCTABJICHUN MYHHUIIUNAJIBLHONW YCIYTH W MPH MOJYUYECHUH PE3yJibTaTa AaHHOH
MYHHIANIAIBHON YCIyTH HE JOJKEH TPEBBIMIATh 15 MUHYT.

Cpok 1 MOpsAIOK perucTpaluyy 3anpoca 3aaBUTeNs O NPeI0CTaBICHUN
MYHULMOAIBHON YCIIyTH



2.13. 3asBneHue O  NOPEAOCTABJICHUHM  MYHULUNAIBHOU  YCIYTH,
MPEJCTABICHHOE 3asBUTENIEM JIMYHO JMOO €ro MpeACTABUTENIEM, PErUCTPUPYETCA
COTPYJHUKOM YTMOJHOMOYEHHOTO OpraHa B TeueHwe | pabouero AHs ¢ Aarhl
MOCTYIUICHUA TAKOTO 3asBJICHMUS.

3asBJICHHE O MPEAOCTABJICHUM MYHUIMNAJIBLHOW YCIYTH, MPEICTABJICHHOE
3asBUTENIeM JMOO0 ero mpeacrtaButeneMm uepes MODI[, peructpupyerca
COTPYJIHUKOM Y HOJTHOMOUYEHHOTO OpraHa B IcHb NMOCTyIieHua ot MOII.

3asBieHue, TocTymuBIIee B AyekTponHoidt ¢opme wa EITY, PIT'Y
PETUCTPUPYETCA  COTPYJHHKOM  YTOJHOMOYEHHOTO OpraHa B JCHb €r0
MOCTYIUICHUA B CIIy4ya€ OTCYTCTBHS ABTOMATHYECKOW PErMCTpalMu 3alpoCcOB Ha
EINT'Y, PIIT'Y.

3asBiicHHE, TMOCTyNUBIIEE B  Hepadoyee BpeMs, PErUCTPUPYETCS
COTPYJIHUKOM Y IOJIHOMOUEHHOT'O OpraHa B MEpBbIi padounii A1eHb, CICAYIONIMM 32
JTHEM €r0 MOJIyYEHHSL.

TpebGoBaHMA K TOMEIICHUAM, B KOTOPBIX MPEIOCTABIIACTCS MYHHITUTIAIbHAS
yCIyTa, K 3a1y OKUJIaHUS, MECTaM JIJ1sl 3aMOJIHCHHS 3apOCOB O MPEAOCTABICHUN
MYHHUIIMIAIBHON YCITyTH, HH()OPMAIMOHHBIM CTCHIaM ¢ o0pa3naMu Ux
3aMOJTHEHMS U TIEPEUHEM JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEA0CTABIICHUA
MYHHIANIAIBHON YCIYTH, B TOM YHCIIE K 00€CIICUeHUIO JOCTYIMHOCTH JIjiA
WHBAJIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM
Poccuiickoi ®eaepaiuu 0 COUAIBHON 3aIIUTE HHBAIU/IOB

2.14. TlomemnieHus YNOJHOMOYEHHOrO OpraHa Jis MNPEeAOCTaBJICHUA
MYHULIMOAIBHONW  YCIYrM  pa3MelialoTcs Ha  MEPBOM  3TaXe  3/IaHMs,
000pYAOBAaHHOTO OTACJIBHBIM BXOJIOM, JIMOO B OTACJBHO CTOAILIEM 3JaHUU IJid
ceoOoAaHOro  goctyma  3asButrenieid.  IlepenBuxkeHue N0 MOMEIICHUSAM
YNOTHOMOUEHHOTO OpraHa, B KOTOPbIX MPOBOJUTCS TPUEM 3asABJCHUNA H
JIOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHECHUHA AJid JIUI C OTPAHUYCHHBIMH
BO3MOYKHOCTSIMHU 370POBBSI.

[Ipyu pacnonokeHUHW MOMEIICHUS YTOJHOMOUYEHHOTO OpPraHa Ha BEPXHEM
ATaXe, CIECUUAIMCTHl YTIOJTHOMOUEHHOTO OpraHa 00si3aHbl OCYIIECTBJIATh MPUEM
3asBUTENEH HA MEPBOM 3TAXKE, €CIIH MO COCTOSHUIO 310POBbA 3aABUTENIb HE MOYKET
MOJHATHCS IO JICCTHUIIE.

Ha tepputopuun, npuieraroniedl Kk 3AaHUI0 YNOJHOMOYEHHOIO OpraHa,
OPraHu3yrTCS MECTa Il MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM UHCIIC
MecTa i TAapKOBKH aBTOTPAHCIOPTHBIX CPEACTB WHBaMUAOB (He MeHee 10
OPOLEHTOB MECT, HO HE MEHee OJHOTr0 MecTa), MOCTyN 3adBUTENEH K
MAPKOBOYHBIM MECTaM SIBJISIETCSI OECILIIaTHBIM.

[Tomemenne  YIMOTHOMOYEHHOTO OpraHa [uisd T[pUeMa  3asaBUTEICH
obopyayercs WHPOPMAITMOHHBIMEA CTEHJAMHU, Ha KOTOPHIX pasMmemniaeTcs ¢dopma
3asBJICHUS C OOpa3lOM €€ 3alOoJIHCHHS U MEPEUYEHb TOKYMEHTOB, HEOOXOIMMBIX
JUISl TPEAOCTABJIEHUA MYHULIMTIATBHON YCIIYTH.

[TomMellieHus, B KOTOPBIX OCYIIECTBIIAOTCA NECHCTBUSA MO MPEAOCTABICHUIO
MYHULIMOATBHON YCIIyrH, 00€CIEUNBAIOTCA KOMIBIOTEPAMH, CPEACTBAMH CBS3H,



BKJIIOYAS JOCTYNT K WH(POPMAITMOHHO - TEJICKOMMYHHKAITMOHHOW  CETH
«HTEepHETY, OPTTEXHUKOM, KQHIEIAPCKUMU MPUHAIJIEKHOCTSAMH,
WH(POPMAITMOHHBIMA W CIPABOYHBIMH MaTepHaJIaMH, HATJIAIHON WH(MOpMAIHEH,
CTYJIbIMA W CTOJAMH, CPEJACTBAMHU TOXKAPOTYIIEHUA W  OMOBCIIEHHUS O
BO3HUKHOBEHHWM UYPE3BBIYAMHON CHUTYalMH, AOCTYIIOM K PETMOHAIBHOM CUCTEME
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOJICHCTBUA, a TAKXKe 00ECleunBaETCA
JOCTYMHOCTh JUISi MHBAJIMAOB K YKA3aHHBIM TOMENIEHUSM B COOTBETCTBHUH C
3aKOHOJATEeNbCTBOM Poccutickoit denepanyu 0 COUAIBHON 3aIIUTEe HHBAJIUIOB.
a5 OXKUJaHWs, MECTa IS 3aMoJIHEHHS 3alpoCcoB W TMpUeMa 3asBUTEICH
000PYIYIOTCA CTYJIbSIMH, U (MJTH) KPECEITbHBIMU CEKIMAMU, U (AJTH) CKAMbSIMH.

Nudopmanmonnsie MaTepuansl, TpeaHa3HAYCHHBIC 11 WHPOPMUPOBAHUS
3asBUTENICH O MOPSAKE MPEAOCTABJICHUS MYHUIMNAIBHOW YCIyrd, pa3MeliaioTcs
Ha WHGOPMAIMOHHBIX CTEHJAX, PACIOJIOKCHHBIX B MECTax, 00ECTICUMBAIOITUX
JOCTYM K HAM 3asBUTENCH.

Nudopmanmonnsie MaTepuanbl, TpeaHa3HAYCHHBIS 11 WHPOPMUPOBAHUS
3asBUTENICH O MOPSAKE MPEAOCTABJICHUS MYHUIMNAIBHON YCIyrd, pa3MeliaroTes
Ha WHGOPMAIMOHHBIX CTEHJAX, PACIOJIOKCHHBIX B MECTax, 00ECTICUMBAIOITNX
JOCTYN K HUM 3asdBUTECH, U OOHOBJISIOTCS MPU U3MEHEHWM 3aKOHOJATEIbCTBA,
PErYJIMPYIOWIET0 MPEAOCTABJICHUE MYHHIIMNAIBHON YCJIYrd, W CIPABOYHbBIX
CBEICHUM.

NudopmanimonHbie CTEHIBI MOJDKHBI PAclojiaraThCs B MECTE, TOCTYITHOM
JUTSI IPOCMOTPA (B TOM YHCIIE TIPHA OOJTBIIIOM KOJIMUECTBE MOCETUTENCH ).

2.15. JIna obecneueHus AOCTYMHOCTH MOJYYEHUS] MYyHULMOAIbHOW YyCIyTH
MaJIOMOOWIBHBIMU TPYNNAMHU HACEJICHHUS 3JaHUA W COOPYXKECHUS, B KOTOPBIX
OKa3bIBACTCS MYHUIUIAJbHAS YycCliyra OOOpYAYyIHOTCA COIJIaCHO HOPMAaTHUBHBIM
tpeboBanusam  «CIT 59.13330.2020. Cpon mnpaBwi. [loCTymHOCTh 34aHUU U
COOPYXKEHUU 11 MajioMOoOWIbHBIX Tpynn HaceneHus. CHull 35-01-2001».

B kaOuHere mo mnpuemy MaJIOMOOWIBHBIX TPYIIN HACEICHUS HUMEETCS
MEIUIIMHCKAs anTeuyka, NuTbeBasd Boja. [Ipy HEOOXOAMMOCTH COTPYJIHUK
YNOTHOMOUEHHOTO OpraHa, OCYIUECTBJAIOIIUNA MPUEM, MOXET BbI3BaTh KapeTy
HEOTJIOKHOW CKOPOU MOMOIIIH.

2.16. TpeboBanmsi K KOMGMOPTHOCTH W JOCTYITHOCTH TPEIOCTABICHUS
MyHULMNAIBHOW  yciyru B MOIL[  ycraHaBmmMBarOTCA  MOCTAHOBJIECHHUEM
[TpaButenscTtBa Poccuiickoit ®epepammu ot 22.12.2012 Ne 1376 «O6
yTBepxkacHnn [IpaBun opraHuzanum ACATEIFHOCTH MHOTO(YHKITMOHATEHBIX
LIEHTPOB MPEIOCTABJICHHS TOCY JAPCTBEHHBIX U MYHULIMMAIbHBIX YCITYT».

[Tokazarenu TOCTYMHOCTH U KAYECTBA MYHHULMITATBHON YCIYTH

2.17. KonwdecTBO  B3aMMOACHCTBUN  3adABUTENS C  COTPYAHUKOM
YNOITHOMOUYEHHOTO OpraHa Mpy NPea0CTABICHUN MYHUIIUNIAIbHON YCIyTH - 2.

[TponoMKUTENBHOCTh  B3aMMOACUCTBUM  3aABUTENS C  COTPYJIHUKOM
YNOTHOMOUYEHHOTO OpraHa MpH MPEJOCTABJICHUM MYHHUIMOAIbHOW YCIYyTH - HE
oonee 15 MUHYT.

Bo3moxkHocTs  mosydeHmst WMHG(pOpPMAIMA O  XOJ€  MPEIOCTABJICHUS



MYHUITUTIATFHOW YCIIyTH, B TOM YHCJIC C HCIOJB30BaHUEM WH(OPMAIMOHHO -
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTHH.

2.17.1. upiMKu TiOKA3aTENAMM KA4eCTBA W JOCTYMHOCTH MPEAOCTABJICHUA
MYHULIMOATBHON YCIIYTH SBJISIFOTCS:

- PacCION0KEHHOCTh MOMEILECHH I YHOITHOMOUYEHHOTO oprasa,
MPEIHA3HAYEHHBIX IS TPEJOCTABJACHUS MYHULMNAIBHOW YyCIyrd, B 30HE
JOCTYMHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpasiM;

- cTeneHb WH(GOPMHUPOBAHHOCTH 3AABHUTENA O TOPSAIKE MPEAOCTABIICHUAS
MYHUITUTIATEHOW yCIIyTH (AOCTYMHOCTh MH(POPMAIMA O MYyHHUITUTIATBHOW YCIyTE,
BO3MOKHOCTh BBIOOpPaA criocoOa motydeHus napopmarmm);

- BO3MOYKHOCTh BHIOOpa 3asButenieM (opm oOpamieHus 3a TOMYyUYCHHEM
MYHULIMOATBHON YCIIYTH;

- JOCTYMHOCTh OOpAILEHUS 32 MPEAOCTABICHUEM MYHUILIMNAIIBHON YCIIYTH, B
TOM YHUCJIE JUIs JIUI] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMHU 3[0POBbS;

- CBOEBPEMEHHOCTb  MPEAOCTABJICHUS  MYHUIMIMAJbHOW  yCIyrd B
COOTBETCTBUM CO CTAHAAPTOM €€ MPEAOCTABJICHUS,

- COOIIOJIEHNE CPOKOB MPEIOCTABJICHUS MYHULIMIAJIBHON YCIYTH U CPOKOB
BBITIOJTHEHUA aIMUHUACTPATUBHBIX npoueayp npu MPEAOCTABICHUN
MYHULIMOATBHON YCIIYTH;

- BO3MOXHOCTHh TOJydYeHHUS WHPOPMAIMA O XOJ€ TMPEAOCTABIICHAS
MYHULIMOATBHON YCIIYTH;

- OTCYTCTBUE OOOCHOBAHHBIX Kaj100 CO CTOPOHBI 3asBUTEIIS IO pe3yjIbTaTaM
MPEIOCTABJCHUS MYHUIIUTIAJILHON YCITYTH;

- OTKPBITBIH MOCTYT IS 3asBUTEICH K WHGOPMAIMKA O TIOPSAKE W CPOKaX
MPEIOCTABJACHUS MYHMIMIAIBHON YCIYyrH, TOPAAKE OOKAJIOBaHHUS JACHCTBUMA
(6e3neiicTBUSA) YTMOTHOMOYEHHOTO OpraHa, PYKOBOAMWTENS YTIOJHOMOUYECHHOTO
opraHa Ju0o crenuaaucta Y moJHOMOYEHHOTO OpraHa;

- HaJM4Me HEOOXOAMMOIrOo M JIOCTAaTOYHOTO KOJIMYECTBA CHEIUAJIUCTOB
YHNOTHOMOUYEHHOTO OpraHa, a TakKe MOMEIICHUH YMOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIECTBJIACTCS MPUEM 3asIBJICHUNA U IOKYMEHTOB OT 3asBUTEJICH.

2.17.2. YonHOMOYEHHBIM OPraHOM O0ECTIEUMBACTCA CO3JaHHE MHBAIUIAM
Y UHBIM MAJIOMOOUJIBHBIM TPYIINaM HACEIEHHUS CIAEIYIOMIMUX YCIOBUH JOCTYIMHOCTH
MYHHULIMOAIBHON YCJIYTH B COOTBETCTBUM C TPEOOBAHUSIMU, YCTAHOBJICHHBIMH
3aKOHOJATEbHBIMU U UHBIMA HOPMATUBHBIMU MTPABOBBIMU AKTAMM:

- OKa3aHWE WHBAJIWJIAM TOMOIIM, HEOOXOAMMOW JJisi TOJIyYEHHUS B
IoCTymHOM it Hux ¢Gopme wuHGOPMAMA O TpPaBHWIaX MPEAOCTABIICHAS
MYHUITUTIATBHON yCIIyTH, B TOM YHcie 00 O(GOpMICHUH HEOOXOTUMBIX JUIA
MOJIYUYECHHUS! MYHULUNAIBHOW YCIyTM AOKYMEHTOB, O COBEPIICHUM WMH JAPYTUX
HEOOXOAUMBIX ISl TOJIYYEHU MYHUIIMNIAIbHON YCIIyTH JEHCTBUI;

- MOPENOCTaBJICHUE MYHULMUNAJIBHOW YCIYrd WHBAJIMIAM MO CIyXy, MpHU
HEO00XOIUMOCTH, BKJIFOUAA obecrnieueHue JOoMycKa B MOMEIIEHUE
CypJIOTIepeBOTINKA, THDIOCYPAOTICPEBOUNKA;

- OKa3aHWEe MOMOIIM HMHBAJIUJAM B MPEOJOJCHUHM OapbepoB, MEHIAOIINX
MOJTYUYEHUIO MYHULIMNATIBHON YCIIyTY HApaBHE ¢ IPYTUMHU JIMLIAMU.

2.17.3. 1lpu npeaocTaBICHUM MYHMIMIAJIBLHONW YCIYTM B3aMMOJCHCTBUE



3aBUTEIISL CO CIEIUATUCTOM Y MOJHOMOYEHHOTO OpraHa OCYILIECTBIISIETCS MpPH
JIUYHOM OOPpAILICHUU 3asIBUTEIIA:

- qmas  TmojiydeHWs  WHGOPMANMK MO BOMPOCAM  MPEAOCTaBIICHUS
MYHULIMTATBHON YCIIYTH;

- J14 MOJIa4Y¥ 3asIBJICHUS U IOKYMEHTOB;

- I TMOJay4YeHus WHGOPMAMHA O XOJ¢ TMPEIOCTABICHUS MYHHUITUTIATHHOM
YCIYTH,

- U4 MIOJyYEHUS PE3yJIbTaTa MPEJ0CTABICHUS MYHUIIUTIAILHON YCITYyTH.

[TponoMKUTENBHOCTh  B3aUMOJICHCTBUS ~ 3a4BUTENIA  CO  CHCLMAIMCTOM
YNOITHOMOUYEHHOTO OpraHa He MOKET MPEBBIIATH 15 MUHYT.

2.17.4. IlpenocrapiieHue MyHUIUNAIbHOW yciuyru B M®I[ Bo3aMoxHO npu
HaJIMYuK 3aKaoueHHoro CornameHus.

Y1nonmHOMOUECHHBIH OpraH obOecrnieunBaeT WH(OPMHUPOBAHWUE 3aSBUTEIEH O
BO3MOKHOCTH TIOJYUCHHA MYHHIUNANbHOW yciayru Ha 0Oaze MOIL[. B cayuae
MOJAY/ 3ASBJICHUA O TMPEAOCTABICHUM MYyHUOHUNAIbHOW ycayru B MOIL]
HEMOCPEICTBEHHOE MPEAOCTABJICHUE MYHUIMMAIBLHOW YCIYTH OCYIIECTBISAETCA
YNOJHOMOYEHHBIM OPraHOM.

Wubie TpeOoBaHMA, B TOM YHCIIC YUATHIBAIOIHAE 0COOCHHOCTH
MPEAOCTABIICHUS MYHUIIATIAJTLHON YCIYTH TIO SKCTEPPUTOPHUATIEHOMY MPHUHITAITY U
0COOEHHOCTH MPEOCTABIICHAS] MYHUIMITAILHON YCITYTH B 3JICKTPOHHOU (popme

2.18. 3asBuTENb MPEAOCTABIACT TOKYMEHTHI B YTIOJTHOMOUECHHBIH OpraH mo
anpecy: r. bnarosemienck, yia. b. Xmenpauiikoro, 8 kadbunet 21 nudo yepes M®PI]
o aapecaM: T. bmarosemenck, yi. 50 ner Okrabps, 4/2, yn. 50 nmer Okrsa6ps, 6/1,
ya. 50 net Okts10ps, 8/2 B COOTBETCTBUH C 3aKIFOYSHHBIM COTJIalleHUEM.

3asBUTENIb BIpPaBE OOPATUTHCA 3a MPEAOCTABICHUEM MYHUIUMINIAILHON
YCIAYTM W MO0AaTh JOKYMEHTHI, YKa3aHHbie B MyHKTe 2.6.1 HacToAiero
aJMUHUCTPATHBHOTO perjiaMeHTa B aekTponHo# ¢dopme uepes EINY, PIITY ¢
UCIMOJb30BAHUEM  JJICKTPOHHBIX JIOKYMEHTOB, TOJAMMCAHHBIX  3JICKTPOHHOM
MOJMUCHIO B COOTBETCTBUM ¢ TpeboBaHusaMU DenepanbHoro 3akona ot 06.04.2011
Ne 63-D3 «O0 31eKTPOHHON TOAMUCHY.

YnonmHOMOUECHHBIH OpraH obecrnieunBacT WH(OPMHUPOBAHWUE 3aSBUTEIEH O
BO3MOKHOCTH MOJIYUYEHUA MyHUOUNAIbHOU yeiyru uepes EITIY, PIITY.

OOpamienue 3a MyHununajgpHod ycayrod uyepe3 EIY, PITY
OCYIIECTBIISETCA TyTeM 3alOJIHCHHUS HMHTECPAKTHBHOW  (POpMBI  3asBICHUSA
(bopMupoBaHWa 3ampoca O  TPEAOCTABICHWM  MYHHUIMMAJIBLHOW  YCIyTH,
COJICpKAaHUE KOTOPOTO COOTBETCTBYeT TpeboBaHWsIM (hOPMBI  3asABIICHHS,
YCTAHOBJICHHOW HACTOSIIINM aJIMAHUCTPATABHBIM PETIIAMEHTOM ) (Z1ajiee - 3ampoc).

OOpanieHue 3asBUTENS B YTOJHOMOYEHHBIN OpraH yKa3aHHBIM CIOCOOOM
oOecrieunBaeT BO3MOXKHOCTh HAIpPABJICHUS W TOJYUYEHHS OJIHO3HAUHOU W
KOoH(pUACHIMATbHONH WH(pOPMAIMKA, a TaKKe NPOMEKYTOUHBIX COOOIIECHUH W
OTBETHOM WH(OPMAIMU B SJIEKTPOHHOM BHJE C HMCIOIH30BAHUEM SJICKTPOHHON
MOAMKUCHA B MOPSAAKE, MPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanmm.



[Tpu npenocTaBaeHUN MYHUITUTIATBHONW YCIIYTH B JJICKTPOHHOM (hopMme
nocpeactsoMm EINTY, PIITY 3asButento odbecneunBaeTes:

- monydeHue wHGOPMAMA O TIOPSAKE € CPOKaxX MPEAOCTaBIICHAS
MYHULUIIAIBHON YCIYTH,

- 3aMUCh HA MPHUEM B YIIOJTHOMOYEHHBINM OpraH i MOJAyu 3aABJICHUS U
JOKYMEHTOB;

- (hoopMHUpPOBaAHHUE 3aMPOCA;

- TOpPUEM W PErucTpanus YMNOJHOMOUYEHHBIM OPraHOM 3ampoca |
JOKYMEHTOB;

- OJIYUCHUE PE3YJIbTaTa MPEIOCTABICHNAS MYHUALIMITAIBHON YCIIYTH,

- OJIYUYE€HHUE CBEACHUN O XOJ€ BBIMOJHEHUA 3aMpoca.

[Ipn mampaBiieHUM 3ampoca UCIOJb3YETCA MPOCTAas AICKTPOHHAS MOIIKUCH,
MPHA YCJIOBHM, YTO JIMYHOCTH 3aABUTEJISI YCTAHOBJICHA MPU AKTUBALMU YYETHOMH
3aIUCH.

3. CocraB, Moc/1e10BaATEJILHOCTh H CPOKHU BHINOJIHEHHS
aJMUHUCTPATHBHBIX MIPOLEAYP, TPEOOBAHNS K MOPAIKY
HX BBITIOJIHEHNS], B TOM YK CJIE 0COOEHHOCTH BbIMOJITHEHHUS
aIMUHUCTPATHBHBIX MIPOLEAYP B YJIEKTPOHHOIT hopme

3.1. McuepmnpiBaromuii iepedeHb aIMAHUCTPATUBHBIX MPOTICAYP:

1) mpuem w peructpars 3asBJICHHS W JTOKyMEHTOB Ha TMPEIOCTABJICHHE
MYHUITUTIATEHOMN YCITYTH,

2) dbopmupoBaHHE W HAMPABIICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB B OPTaHBI
(opraHu3aiuu), y4acTBYIONIHE B MPEIOCTABICHUN MYHHWIIHIIAJILHON yCIyTu (TpH
HEOOXOMMOCTH);

3) yBemomyIeHWE 3asgBUTENS O TMPEACTABICHUM JOKYMEHTOB U (WJIH)
uH(popmarmu, HEOOXOMMMON I TPOBEACHHWS TepeycTpoiictBa u  (WiH)
MEPETUTAHNPOBKH MIOMEIIEHNUS B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE pEIICHUS O TEePeBOJe WM 00 OTKa3e B TMEPEBOJE JKUAJIOTO
MTOMEITICHUS B HEXXWIOE WM HEKUJIOTO TIOMEIIEHUS B JKHAJIOE TIOMEIIICHUE,

5) BeImaua (HampaBjieHWE) MOKYMEHTOB TIO PE3yJIbTaTaM MPEAOCTaBICHUS
MYHHUIATATBHON YCITYTH.

brok-cxema mpemocTaBiaeHUS MYHUIIMNAIBHOW YCIIYTH TPEACTaBICHA B
[Tpunoxxennn Ne 1 kK HacTOAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY .

3.1.1. Ilpuem u peructpaiusa 3asABJACHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUIATATBHON YCITYTH.

3.1.1.1. OcHoBaHKMeM Hayaja BBHIMOJHEHUS AJMUHUCTPATUBHON MPOLETYPbI
ABJISICTCS TIOCTYTUICHWE OT 3aABUTENS 3asBJICHHUS W JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEAOCTABIICHAS MYHUITMNIAIBHOW YyCIyTH, B YTIOJHOMOUYCHHBIH OpraH,
EIIT'Y, PIII'Y, nu6o uepe3z M®II.

3.1.1.2. Ilpn nuuHoM oOpallleHWH 3asABUTEIA B YTOJIHOMOYEHHBIH OpraH
CeKpeTaph KOMUCCHHU:

- YCTaHABJAWBACT JIMYHOCTh 3asfBHUTENIA Ha OCHOBAHWHM JOKYMEHTA,
YJOCTOBEPSIONIETO €r0 JUYHOCTh, TPEACTABUTEN 3asABUTEIS - HAa OCHOBAHWH



JIOKYMEHTOB, YJIOCTOBEPAIONIMX €ro JUYHOCTh ®W TMOJHOMOYHsA (B ciaydae
oOpallleHus IpeICTaBUTENA);

- TPOBEPSAET CPOK JACHCTBUS TOKyMEHTA, YAOCTOBEPSIONIETO €T0 JUNIHOCTD H
COOTBETCTBUE JAHHBIX JOKYMEHTA, YyJAOCTOBEPSIONIETO JIMYHOCTH, JAAHHBIM,
yKa3aHHBIM B 3adBJICHWM O COTJIAaCOBAHWW TepeycTpoictBa W (WiM)
MEePETUTAHNPOBKH TTOMEMICHHUS B MHOTOKBAPTAPHOM JIOME U MPHJIOKEHHBIX K HEMY
JOKyMEHTAX.

B xonme mpreMa JOKYMEHTOB OT 3asBUTEIS WM YIOJTHOMOUEHHOTO UM JTUIIA
CeKpeTapb KOMUCCHH, yAOCTOBEPALETCS, UTO:

1) TekcT B 3asBICHUH O TIEPEBOAC MOMEIECHUS TTOA1ACTCA MPOUTCHHUIO,

2) B 3asBJICHUH O TIEPEBOJC MOMEIICHUS YKa3aHbl (haMUJIUs, UMS, OTYECTBO
(mocnemHee - TpW  HagWuMHM) (PU3MYECKOTO JUIa JMOO HAWMEHOBAHWE
IOPUANYECKOTO JINLIA;

3) 3asgBiieHME O TIEPEBOJAEC TNOMEIICHUS TOJAMUCAHO 3aABUTEIIEM WU
YIIOJTHOMOUCHHBIM TIPEACTaBUTEIICM,

4) mpunaraioTcs JOKyMEHTHI, HEOOXOAUMBIE IS  TMPEIOCTABICHHUS
MYHHUIATATBHON YCITYTH.

[Ipu ycranosnenwn (HaKTOB OTCYTCTBUSA HEOOXOTUMBIX JTOKYMEHTOB,
0043aHHOCTh TIO TIPEJAOCTABJCHUIO KOTOPHIX BO3JIOKEHA HA 3adABUTENA, TPH
HECOOTBETCTBUHU  TPEJACTABICHHBIX JIOKYMEHTOB TpPEOOBAaHWSAM  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA - YBEIOMJISICT 3asABUTEIS O BBISBICHHBIX
HEJIOCTATKaX B MPEACTABIICHHBIX JOKYMEHTAX W MpeiaraeT IPUHATh MEPHI 1O WX
YCTPaHEHHUIO.

B cnywae ecnm 3asBuTEnh HAcTaMBaeT HaA TPHHITHH JOKYMCHTOB -
MPUHUMAET NPEICTABIICHHBIE 3aIBUTEIIEM TOKYMEHTHI.

B cnywae ecnm 3asgBUTENh CaMOCTOATENBHO PEIMIMJI MPUHATH MEPHI 10
YCTPAHEHUIO HEAOCTaTKOB, MOCIE MX YCTPAHEHWs NOBTOPHO oOpaimaercs 3a
MPEAOCTAaBJICHHEM MYHHIIMMAIBHOW YCIAYTH B TOPSAKE, TPEAyCMOTPEHHOM
HACTOSIIINM aJIMAHUCTPATUBHBIM PETIIAMEHTOM.

[To oxoHuaHWM TipWieMa 3asBJICHUSA W TPUJIATACMBIX K HEMY TOKYMEHTOB
CEeKpeTaph KOMWCCHM BBIJACT 3aABUTEII0 PACIHACKY B TOJYUYCHWH OT HETO
JIOKYMEHTOB, ¢ YKa3aHWEM WX TIEPEUHS U JAThl UX MOJIYUYEHHUS Y TOJITHOMOUYCHHBIM
OpraHOM, a TaKXKe C YKa3aHHWEM TMEPEUHS JOKYMEHTOB, KOTOPBIE OyayT TOTyUCHBI
0 MEXXBEJOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHBI CPOK BBHITIOJTHEHUSA AJMHUHUCTPATHBHOW MPOIEAYPHI IO
MPUEMY W PETUCTPAIMK 3agBJICHHS O TEPEBOJIC TIOMEIICHUS W TPWIOKCHHBIX K
HEMYy JOKYMEHTOB COCTaBiasieT | pabouuii J€HH C MOMEHTA TMOCTYIUICHUS
3aABJICHUA.

Kpurepuii mnpuHATHA peMICHWS. TOCTYIJICHHUE 3asABJICHUS O TEPEBOJIE
MOMEITICHUS ¥ TIPAJIOKCHHBIX K HEMY JTOKYMEHTOB.

Pesynbrarom  aAMWHWCTPATHBHOW TPOLEAYPHl  SBJISETCS TMpPUEM |
perucTpanva 3asABJICHAA O TIEPEBOJAC TOMEIICHUS W TPHIOKEHHBIX K HEMY
JIOKyMEHTOB.

Wudopmanus o mpuemMe 3adBIICHHS O TEPEBOJE TMOMCIICHUS |
MPWIOKEHHBIX K HEMY JOKYMEHTOB (PHKCHPYETCA B CHCTEME SJICKTPOHHOTO



JOKYMEHTO000poTa W (WJTH) KypPHAJE PEruCcTpaluy YTOJTHOMOUYEHHOTO OpraHa,
MOCJIE YEero MOCTYMUBIIHAE JOKYMEHTHI MEPEAAIOTCA JOJKHOCTHOMY JIMILY JJid
PACCMOTPEHHUS U HA3HAUCHUS OTBETCTBEHHOTO UCTIOTHUTEIIA.

3.1.1.3. TIlpuem wu peructpanmss 3asIBJICHUA M JOKYMEHTOB Ha
MPEAOCTaBIICHUEe MYHHUIIANIAJLHON YCIyTH B (pOpME AJIEKTPOHHBIX JOKYMEHTOB
yepes EINTY, PIITY.

[Ipy HanpaBneHWM 3asBJEHUS O NEPEBOAEC TMOMEIIECHUS B JJICKTPOHHOU
dbopme (MpyM HaATMUYWK TEXHWUYECKOW BO3MOXKHOCTH) 3agBUTEINIO HEOOXOIAMO
samojgauTh Ha EINIY, PIIT'Y snextponnyto ¢opmy 3ampoca Ha MPEAOCTaBICHUE
MYHULIMOATBHON YCJIYTd, MNPUKPENUTh K 3asBJICHUI0 B AJICKTPOHHOM BHJE
JOKYMEHTbI, HEOOXOIMMBbIE JIsl TPEAOCTABICHUA MYHULIMTATBHON YCIIYTH.

Ha EIIT'Y, PIIT'Y pa3memniaeTcst oOpa3enn 3amoTHeHUs JICKTPOHHON (hOPMBI
3asBJICHUS (3a11poca).

dopmaTHo-JIoTHUECKas TpoBepka CHOPMHUPOBAHHOTO 3asBJICHUSA (3ampoca)
OCYILIECTBJISIETCA aBTOMATHUECKM MOCJE 3aMOJHEHUS 3asABUTENIEM KaXKIOro U3
nmoyie  snexkTpoHHoW  ¢Gopmbl  3ampoca. [lpW  BHISABIEHWHW  HEKOPPEKTHO
3aMOJTHEHHOTO TIOJIA AJICKTPOHHOW (hOPMBI 3ampoca 3asBUTEIb YBEIOMIISIETCSA O
XapaKTepe BBISBJICHHOW OIMOKK W MOPSAKE €€ YCTPAHEHUs MOCPEICTBOM
WH(POPMAITMOHHOTO COOOIICHUS HETOCPEACTBEHHO B  AJICKTPOHHOW (hopMme
3anpoca.

CekpeTapp KOMUCCHM TIPU TOCTYIUIEHUW 3aABJICHUS W JOKYMEHTOB B
AJIEKTPOHHOM BHJIE:

- TMPOBEPAET BJIEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE
KOMITHIOTEPHBIX BUPYCOB U UCKAKCHHON WH(MOpMAIHH;

- PETUCTPUPYET AOKYMEHTHI B CUCTEME BJIEKTPOHHOTO TOKYMEHTOO0OpOTa
YNOTHOMOUEHHOTO OpraHa, B KYpPHaj€ PErucTpaluu, B Cly4ae OTCYTCTBUA
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA;

- ¢opMHUPYET W HAMPABJIACT 3aABUTEIIO AJICKTPOHHOE YBEIOMJICHHE UEpeE3
EIT'Y, PIII'Y o monyueHuW M pEerucTpalviy OT 3asBUTEIA 3asBJICHHS (3ampoca)
KOMHUA  JTOKYMEHTOB, B CJIyda€ OTCYTCTBUS TEXHUYECKOW BO3MOXKHOCTH
ABTOMATHYECKOTO YBenoMIIeHus 3asasutens uepes EINNY, PIITY;

- HampaBJiA€T NOCTYNUBIIMNA MAaKEeT AOKYMEHTOB JIOJXKHOCTHOMY JIHILY
YNOTHOMOUEHHOTO OpraHa AJisi PacCMOTPEHUS U HA3HAYEHUS OTBETCTBEHHOIO
WCTIOJTHUTETIA.

MakcuMalibHbI CPOK BBIMIOJIHEHUSI AJMUHHUCTPATHUBHON MPOLICAYPhl MO
MPUEMY U PETUCTPALIUM 3aABJICHUA O MEPEBOJC MOMEIICHUA U MPUJIOKEHHBIX K
HEMY JOKyMEHTOB B (hOpME 3JICKTPOHHBIX JOKYMEHTOB coCTaBiseT | pabouwmii
JIEHb C MOMEHTA MOJIyYEHHUS TOKYMEHTOB.

Kputepuit mnpuHATHS peElICHUsA: MNOCTYIUICHHE 3asBJICHUA O TMEPEBOAC
MOMEILEHHS U TPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbTaToMm  aAMUHUCTPAaTUBHOHW  MPOUEAYPHl  SBJISIETCA  TMPHUEM,
perucrpanusa 3a4BJICHUS O TMEPEBOJIC TMOMEIICHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.1.14. Ilpu HampaBAeHMH 3agBUTEIEM 3aABJICHUSI MU JOKYMEHTOB B
YHOTHOMOUEHHBIH OpraH NOCPEACTBOM MOUYTOBOM CBSA3M, CEKPETaph KOMUCCHUHU:



- MPOBEPAET MPABUIIBHOCTh AAPECHOCTH KOoppecnoHaeHInH. OmmbouHo (He
1o aJpecy) MpHUCIaHHbIe MUChbMa BO3BPAIAIOTCSA B OPTraHU3aIMI0 TIOYTOBON CBS3U
HEBCKPBITHIMHU;

- BCKPBIBA€T KOHBEPTHI, MPOBEPACT HAJIMUUE B HUX 3aABJICHUS U
JOKYMEHTOB, OO0S3aHHOCTh MO NPEJOCTABICHUID KOTOPBIX BO3JI0JKEHA Ha
3asBUTEI,

- TIPOBEPAET, UTO 3asABJICHHE HAMWCAHO pazOopunBO, (PaMUINKM, HWMEHA,
oTyecTBa (MPYM HAJIMYWK), HAUMEHOBAHME, ApEeC MECTa >KUTENbCTBA, aJpec
MECTOHAXO0XKAEHUA, HAMUCAHbI TIOJIHOCTHIO;

- TPOBOAUT MEPBUUHYIO MTPOBEPKY MPEACTABICHHBIX KOMUH JOKYMEHTOB, X
COOTBETCTBUE JECHCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKXKE NPOBEPAET, 4YTO
YKa3aHHbIEC KOMUU 3aBEPEHBI B YCTAHOBIECHHOM 3aKOHOAATEHCTBOM MOPSAJIKE;

- MPOBEPSAET, UTO KOMUHU JOKYMEHTOB HE MMEIOT MOBPEXKACHUH, HAIMUUE
KOTOPBIX HE MO3BOJISET OJIHO3HAYHO MCTOJKOBATh MX COJCPKAHHUE, OTCYTCTBYIOT
MOJUUCTKH, MPUTTHCKHU, 3aUEPKHYTHIE CJIOBA, UCIIPABJICHUA.

MakcuMalibHbIi  CPOK  BBIMIOJIHEHUS AJMUHHUCTPATUBHON MPOLICAYPHl MO
MPUEMY U PETUCTPALIUM 3aABJICHUA O MEPEBOJC MOMEIICHUA U MPUJIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYMUBIIMX MOCPEACTBOM IMOYTOBON CBS3M, COCTaBsAeT |
pabouunii AeHb C MOMEHTA MOJYUYCHUS JOKYMEHTOB.

Kputepuit mnpuHATHS peElICHUsA: MNOCTYIUICHHE 3asBJICHUA O TMEPEBOAC
MOMEILEHHS U MPUJIOKEHHBIX K HEMY IOKYMEHTOB,

Pe3synbTaroM  aAMUHHUCTPATHUBHOW NPOLEAYPHl  SBJISAETCA TMPUEM H
perucrpanusa 3a4BJICHUS O TMEPEBOJIC TMOMEIICHUS W TMPUTIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanus o mpuemMe 3adBICHHS O TEPEBOJE TMOMCIIEHUS |
MPWIOKEHHBIX K HEMY JOKYMEHTOB (PHKCHPYETCA B CHCTEME DJICKTPOHHOTO
JOKYMEHTOO0OpOTa YIOJIHOMOYEHHOIO OpraHa, B JKypHaJ€ pErucTpauuu, B
CJIy4ae OTCYTCTBUSA CHUCTEMBI JIEKTPOHHOTO JOKYMEHTOO0OPOTA.

B neHb peructpaiiviu 3as8BJACHUS O IEPEBOJIE MOMEIICHUS U MPWIOKEHHbBIX K
HEMY JOKYMEHTOB, CEKPETaph KOMMCCHHU MEPENACT MOCTYNUBIINAE JTOKYMEHTHI
JOJDKHOCTHOMY — JIMLy YIOJHOMOYEHHOIO OpraHa g pacCMOTPEHUS U
HA3HAYEHUA OTBETCTBEHHOTO UCIOJIHUTES.

3.1.2. ®opMupoBaHWE W HAMPABJICHUE MEKBEJOMCTBEHHBIX 3alPOCOB B
opransl (OpraHW3alyW), YYaCTBYIOIHUE B TMPEAOCTABIICHUA MYHHITUTATBHON
ycinyrH (mpy HEOOXOAMMOCTH).

OcHoBaHWeM [jid Hauajia QJAMWHUCTPATUBHOM TPOLICAYPHl  SABJISETCSA
HETPEJICTABJICHUE 3asIBUTEIIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MOJAMYHKTaAMU 2,
3, 4 myHkra 2.6.1 HacToAIIEr0 aAMUHUCTPATUBHOTO PETJIaMeHTa.

JIOTOKHOCTHOE JIMLO YTIOJTHOMOYEHHOIO OpraHa Mpy MOJIYYEHUH 3asBIICHUA
O TMEpPEeBOJIC TMOMEIICHUS M MPUIOKEHHBIX K HEMY JOKYMEHTOB, MOpyYaeT
CHELUATUCTY COOTBETCTBYIOLIETO OTEA MPOU3BECTH UX ITPOBEPKY.

B cnywae, ecnu  crneUMamMCcTOM  COOTBETCTBYIOLIETO OTAENa OyaeT
BBIABJIEHO, 4YTO B TIEPEYHE TMPEJCTABJIICHHBIX 3aSABUTEIIEM JOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTHI, MPEAYCMOTPEHHbIEC MOANMyHKTamMu 2, 3, 4 myHkrta 2.6.1
HACTOAIIECTO AJMHUHUCTPATUBHOIO PErJlaMEHTa, MNPUHUMAETCS PEUICHHUE O



HAIpPaBJICHUU COOTBETCTBYIOIINX MEXKBEIOMCTBEHHBIX 3aITPOCOB.

MeKBEIOMCTBEHHBIE 3aMTPOCHl HAMPABJISAIOTCS B CPOK, HE MPEBBIIAOIIUN 3
(Tpex) paboumx mHEH CO JAHS PETUCTPAITUU 3asABJICHHUS O TIEPEBOJIC TMOMEIICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEJIA.

HanpaBnenue  MEXBEIOMCTBEHHBIX  3alPOCOB  OCYIIECTBISAETCS B
ANEKTPOHHOH (hOpPME ¢ MCIIOIB30BAHUEM €UHOW CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJAEUCTBUA U MOJKIIFOYEHHON K HEW PErMOHATIbHON CUCTEMBI
MEKBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJCHCTBHUS.

Cnenuanuct COOTBETCTBYIONIErO OT/AENA, OTBETCTBEHHBIN 32 MOJATOTOBKY
JIOKYMEHTOB, 00A3aH MPHUHATH HEOOXOIUMbIC MEPbI Ui MOJYUYEHHUS OTBETA Ha
MEKBEJOMCTBEHHBIE 3AMTPOCHl B YCTAHOBJICHHBIE CPOKH.

B cnyuae HenocTyIieHHs OTBETA Ha MEXBEJOMCTBEHHbBIHN 3aMpoc B CPOK,
YCTAHOBJICHHBIA MyHKTOM 2.6.3 aIMUHUCTPATUBHOIO PErJIaMEHTa MPUHUMAIOTCA
Mepbl B  COOTBETCTBMM TMOJAMYHKTOM 3 mnyHkra 3.1  HacTosiiero
aIMAHUCTPATUBHOTO PETJIAMEHTA.

Kputepuit  mpuHATHS  pELIEHUS:  HEMNPEJICTABJICHUE  JOKYMEHTOB,
NpeIyCMOTPEHHbIX moanyHktamu 2, 3, 4 nyHkra 2.6.1 HacTosmero
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaroM aiMHUHUCTPATUBHOW MPOLICAYPHl SBJACTCS MOIYUYCHHUE B
pamMKax MEKBEIOMCTBEHHOTO SJICKTPOHHOTO B3aWMOJCHCTBUA TOKYMEHTOB (WX
KOTIMA WM CBEJACHWH, COACPXKAIMXCS B HHUX), HEOOXOAUMBIX s
MPEIOCTABJACHUS MYHUIMOAIBHOW YCJIYrd 3asgBUTEMO, JUO0O MOJy4YeHUE
uH(pOpMaIuK, CBUACTEILCTBYIONMEH 00 OTCYTCTBHHM B PACIOPSKEHUH OPTaHOB
(opranmzanuii), y4acCTBYIOIIUX B TMPEIOCTABICHUN MYHHWIIMITAJLHON YCIyTH,
JOKYMEHTOB (WX KOTHMH WJIM CBEICHWHA, COMCPXKAIIMXCA B HUX), HEOOXOIUMBIX
JUISl TPEAOCTABJIEHUA MYHHULIMTIATBHON YCIIYyTH.

@dukcanua pe3ysibTaTa BBIMOJHECHUS AJIMHUHUCTPATUBHOM NPOLICAYPHl HE
MPOU3BOAUTCS.

3.1.3 IlpunsaTtue peiieHus 0 NEPEBOAE WK 00 OTKAa3e B MEPEBOAC KUJIOTO
MTOMEILEHHS B HEXKUJIOE U HEXKUIIOTO TOMEIIEHUS B )KMJIOE TTIOMEILICHHE,

OcHoBaHWeM [ji1 Hauajia QJAMUHUCTPATUBHOM TPOLICAYPHl SABJISETCSA
MOJYUYEHHE Y TOJIHOMOUEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1
HACTOAIIECTO AaAMUHUCTPATUBHOTO PEINIAMEHTA, B TOM 4YHCJIE IO KaHaJlaMm
MEKBEIOMCTBEHHOTO WH(OPMAIMMOHHOTO B3aWMOJCHCTBUA, OO WH(MOpMAIIHH,
CBHJICTEIBCTBYIOIIEH 00 OTCYTCTBHHM B PACIOPSDKCHHHM OPTaHOB (OpraHU3AINiA),
YYaCTBYIOMIMX B TPEAOCTABICHAN MYHHWIIMMAIBHOW YCIIyTH, JOKYMEHTOB (WX
KOTIAW WJIA COJNCPKAIMXCA B HAX CBEACHUH ), HEOOXOUMBIX TS TTPEAOCTABIICHUS
MYHHUIATATBHON YCITYTH.

CekpeTapp KOMUCCHM TOTOBHUT MPEACTABICHHBIC 3afBUTEIEM JTIOKYMEHTHI
JUIsi pacCMOTPEHHUs HA 3aceJaHuM KOMMCCHUU IO BOMpPOCaM MEPEYCTPONCTBA,
MEPETUTAHNPOBKA M TIEPEBOMA KUJIBIX/HEKUITBIX TTOMEIICHUH B HEKHUIIBIC/ JKUAJTBIC
Py aIMAUHKUCTpannu ropoaa biaroserencka (nanee - KOMUCCHA).

Pemenre komuccnu opopMiIsSieTcss akTOM KOMHCCHH YCTaHOBJIEHHOUM (hOPMBI
Y TIOJINUCHIBACTCS BCEMU UJICHAMU KOMHCCHU.

OTBETCTBEHHBIM 32  BBINOJIHEHUE AJMUHHUCTPATUBHONW  MPOLICAYPHI



ABJISETCA MPE/ICEIaTeNb KOMUCCHHU.

CekpeTrapb KOMUCCHUU MPOBOJUT aHAIN3 MPEACTABICHHBIX JOKYMEHTOB Ha
HAJIMYUE OCHOBAHWM [JIi TPUHATHUS PEUICHHS, U TMOJrOTABJIMBACT MPOEKT
pELIEHUs O IEPEBOJE UK 00 OTKA3€ B MEPEBOJE KUIIOTO MOMEIICHUS B HEXKUIIOE
U HEOKHJIOTO TOMEIICHUS B JKWIOE TMOMEIIEHHE 1Mo (opMme, yTBEPKACHHON
nocranoByicHreM [IpasutensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepx)aACHUU
dbopmbl yBemomiieHUS O TiepeBoje (OTKa3e B TMEPEBOAC) JKHIIOTO (HEXKHIIOTO)
MOMEILEHUS B HEXKUII0€ (OKAITOE) TIOMEIIIEHUE) .

[Ipy mocrymieHun B  YIOJHOMOYEHHBI OpraH OTBE€Ta OpraHa
rOCy/IJapCTBEHHOM  BJIACTH, OpraHa MECTHOTO  CaMOYMpAaBJICHUA  JINOO
MOJBEIOMCTBEHHON OpraHy rocyJAapCTBEHHOW BJIACTH WJIM OPraHy MECTHOTO
caMOyIpaBJICHUS OpraHu3aluu Ha ME3KBEOMCTBEHHbIH 3amnpoc,
CBHUJICTEIBCTBYIOIIETO 00 OTCYTCTBHHM JOKyMeHTa # (Wiau) wuH(pOpMAaInH,
HEOOXOIUMBIX JJ11 MEPEBOJIA JKUJIOTO MOMEIIEHUS B HEKUJIOE MOMEIICHUE WU
HEKUJIOTO TIOMENIECHUS B JKAJIO€ MOMEIICHUE B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOAIIECTO AJAMUHUCTPATUBHOTO PErjaMeHTa, M €CJIH COOTBETCTBYIOLIUH
JOKYMEHT HE€ TIPEJACTABJICH 3asABUTEJIEM MO COOCTBEHHOW WHUIIMATUBE,
YIIOJTHOMOUYCHHBIA OpraH MOCJi€ TOJYYEHUA YKA3aHHOTO OTBETA YBEIAOMJISACT
3asBUTEIIS O TIOJIYYEHUH TAKOTO OTBETA, U MPEAJIAracT 3asBUTENIO MPEICTaBUTh
JOKYMEHT " (win) WHGOPMANHIO, HEOOXOMUMBIE IS TPOBEIACHUS TEPEBOA
KUJIOTO TIOMEIIEHUS B HEKWJIO€ MOMENICHUE WM HEKWJIOTO TMOMEIICHHUS B
KUJIO€ TIOMEIIEHHE B COOTBETCTBUM C MyHkToM 2.6.1  HacTosmiero
aIMAHUCTPATUBHOTO PEIJIAMEHTA, B TEUCHUE MATHAAUATH PA0OUMX JHEH CO AHSA
HAIpaBJICHUS YBEIOMIICHUA.

[Ipy HenmpencTaBieHUU 3AABUTEIIEM JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABJACHNUS MYHUIMOAIBHON YCAYyTH, B YKa3aHHOM CJIy4ae, CEKpETaph
KOMHUCCUHM TMOJTOTABIMBACT MPOCKT pelieHUua 00 OTKa3e B MEPEBOJE KUJIOTO
MOMEILEHUS B HEXWJIOC TOMEIIEHUE WM HEXWIOr0 IMOMEIICHHUS B JKWJIOE
MOMEILIEHHE.

Peuienne 006 oTKa3e B MEPEeBOAEC KWIOTO TOMEUIEHUS B HEXKWIOE
MOMEILEHUE WIM HEXKUJIOTO TMOMEIICHUS B JKWIOE TMOMEIICHUE JOJIKHO
COJICpKaTh OCHOBAHUS OTKa3a ¢ 005A3aTEeJIbHOM CCHIJIKOM HA HAPYIICHUS.

Peuienne o nepeBoae wid 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEICHHUS B
HEOKWJIOE TMOMEIICHUE WJIM HEXKWJIOrO0 TOMEUIEHUA B JKUJIOE TMOMEIICHHE
MOJMUCHIBACTCS  NPEACEAATeieM KOMHCCMM W NEPEacTca  CHCLUAIKUCTY
ynpaeienus JIOY agmuHucTpanmu ropoaa biarosenieHcka, OTBETCTBEHHOMY 3a
MPUEM-BBIIAUy JTOKYMEHTOB. B cllyuae BpPEMEHHOIO0 OTCYTCTBUSA MPEACENaTesid
KOMMCCHH PEILICHHUE O MEPEBOIC UM 00 OTKA3€ B MEPEBOJAC KUJIOTO MOMEILICHHS B
HEOKWJIOE TMOMEIICHUE WJIM HEXKWJIOTO0 TIOMEUIEHUA B JKUJIOE TMOMEIICHHE
MOJMUCHIBACTCS 3aMECTUTENIEM MTPEACENATENST KOMUCCHU.

B cnyuae nmpencraBiieHus 3asABJICHAS O TIEPEBOJIC TOMEIIeHUs yepe3 MO
JOKYMEHT, TOATBEPKAAOIINI NPUHATHE PelIeHus, Hanpassiercs B MOL], ecin
WHOM CMOco0 €ro MoJIyueHUs HE YKa3aH 3asBUTEIIEM.

MakcuMalibHbIii  CPOK  BBITIOJIHEHUA QJAMUHUCTPATUBHOM MpOLIEIAYPbHI
MPUHATHS PEUICHUS O IEPEBOJIE WIM 00 OTKA3€ B MEPEBO/JIE JKUIJIOTO MOMEIIEHUA



B HEXKHJIOE M HEXKHUJIOTO TIOMEIIEHUS B )KHJIOE TTOMEIICHUE HE MOXKET TIPEBHINIATH
45 (cpoka TATH) AHEW CO MHA TPEACTABJICHHUS B YIIOJIHOMOYCHHBIH OpTaH
JOKYMEHTOB, OOS3aHHOCTh IO MPEACTABJICHUIO KOTOPHIX B COOTBETCTBHH C
NYyHKTOM 2.6.1 HAcTOAIEro aJMUHUCTPATHUBHOTO PErJIAaMEHTA BO3JIOKEHA Ha
3asIBUTEIS.

Kpurepuii npunarus pemieHus: Hanmuure (OTCYTCTBHE) OCHOBAHHM IS
OTKa3a B MPETIOCTABICHUN MYHHUIIUTIATBHON YCITyTH, MPEY CMOTPEHHBIX TyHKTOM
2.7 HacTOAMIETO aIMHHUCTPATHBHOTO PETJIAMEHTA.

Pe3ynbrarom agMUHUCTPATHBHOW MPOIEAYPHl SABISCTCA TMOCTYIICHHE K
CIIEIUATNUCTY, OTBETCTBEHHOMY 3a TPHEM-BBIJAUy TOKYMEHTOB, PEIICHUS O
nepeBoae Wi 00 OTKa3e B TMEPEBOJAC JKUJIOTO TOMEIICHUS B HEXKHIOE W
HEXHUJIOTO TIOMEIIEHHUS B KHJIOC TTIOMEIICHHE.

Pe3ynbrar BBHITTOTHEHUS aAMUHUCTPATHBHOW TPONEAYPHl (PUKCUPYETCS B
CHUCTEME OJICKTPOHHOTO JOKYMEHTOO0OpOTa  YTMOJHOMOYEHHOTO OpraHa,
KypHaJIE PeTUCTPAITIH.

3.1.4. Beigaua  (HampaBiieHWE) JOKYMEHTOB IO  pe3yJibTaraMm
MPEAOCTaBIICHAS MYHUTIATIAJILHOMN YCITYTH.

3.1.41. Beigaua (HampaBjaeHWE) JOKYMEHTOB TIO  pe3yjbTaTam
MPEAOCTaBIICHUS MYHUTIATIAJILHON YCIYTH B Y TOJTHOMOYEHHOM OPTaHe.

OcHoBanueM UIsi Hadajga MPONEAYPHI BBHIIAYM JTOKYMEHTOB SIBJISETCS
Hamuune  C()OPMHUPOBAHHBIX  JOKYMEHTOB,  SBJISIONMIAXCS  PE3YyJIbTATOM
MPEAOCTaBIICHAS MYHUTIATIAJILHOMN YCITYTH.

JInia momyueHus: pe3ynbTaToB MPEIOCTABIICHHS MYHHUIIMMATIBHON YCIIyTH B
OyMaKHOM BHIE W (WJIH) UIS CBEPKU SJICKTPOHHBIX 00pPa3OB JOKYMEHTOB C
opuruHayiaMu (TPU HAMpPaBJICHUHM 3aMpoca Ha TMPEJOCTABIICHUE YCIYTH Yepe3
EII'Y, PII'Y (mpu HaIMUUW TEXHUYECKOH BO3MOXKHOCTH) 3asSBHTEIH
MPEABSIBISIET CIICAYIOTINE TOKYMEHTHI:

1) mMOKyMEHT, YIOCTOBEPSIONIHMA TMIHOCTD 3aBUTEIIS,

2) [IOKYMEHT, TIOATBEPKIAIOMNN TOJHOMOYHMS TPEACTaBUTENSI Ha
MOJIyYeHUE TOKYMEHTOB (€CITM OT MMEHH 3aABUTEINS IEHCTBYET TIPEACTABUTEND ),

3) pacnucka B MOTYYEHUH JOKYMEHTOB (TTPU €€ HATMYWHW y 3aSBUTEIISA).

CrenmanvcT, OTBETCTBCHHBIM 3a TMPHUEM W BHIAAYY JTOKYMEHTOB, MPH
BBIJIAU€ PE3yJIbTaTa MPEIOCTABJICHUS yCIYTH Ha OyMaKHOM HOCHTENE B JIBYX
IK3EMILIAPAX:

1)ycranaBnmuBaeT TMYHOCTH 3aABUTEIIA JTMOO €r0 MPEACTABUTENS,

2) TpoBEpSET MPABOMOUYMS TPEICTABUTEIA 3asBUTENS JACHCTBOBATH OT
WMCHHU 3aSBUTENIS TIPH TTOTYUECHUH JOKYMEHTOB;

3) BBIAET TOKYMEHTHI,

4) peructpupyeT (akT BBIIAYH JTOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JOKYMEHTOO000poTa Y MOTHOMOYEHHOTO OPTraHa W B KyPHAJIC PETHCTPAINH,

5) OTka3bpiBaCT B BHIJAUE pPE3yjbTaTa MPEIOCTABICHUS MYHHUITUTIATHHON
YCIIYTH B CITy4asx:

- 3a BBIJIaUCH JOKYMEHTOB OOPATHIIOCH JIUIO, HE SBJIAIONICECS 3asBUTEICM
(eTo TpeICTaBUTETIEM );

- ofOparmBmieecss  JIMIIO  OTKA3ajloCh  TMPEIBIABATH  JOKyMEHT,



YAOCTOBEPSIONINAN €M0 JTUYHOCTD.

B cnyuae mnomauum 3asgBUTENIEM JOKYMEHTOB B  3JIEKTPOHHOM BHJE
nocpeacreom EIIY, PIII'Y wm ykazanum B 3ampoce O MOJMYYEHHH PE3yJbTaTa
MPEIOCTABJCHUS YCAYTH B 3JEKTPOHHOM BHUJIE, CHEUUAJIMCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIAUy JIOKYMEHTOB:

1)ycranaBnmuBaeT TUIHOCTD 3AABUTENS IMOO €TO MPEACTABUTENS,

2) TmpoBEpsAET TPABOMOUHWSA TPEACTABUTENS 3agBUTENS NEHCTBOBATH OT
MMEHU 3a4BUTENS MPU MOJTYUYCHUH JTOKYMEHTOB;

3) cBepseT OSIEKTPOHHBIE OO0pa3bl JOKYMEHTOB C OpHUTHHAIAMH (TIPH
HaMpaBJICHUHU 3alpoca W JTOKYMEHTOB Ha MpeaocTaBjcHue yciayra depes EINY,
PIITY;

4) yBemOMJSET 3aABHUTENA O TOM, YTO PE3YJbTaT MPEIOCTABICHUS
MYHULIMOATBHON yCayru OyieT HanpasJjieH B TuuHbli kabunet Ha EINTY, PIITY B
(hopMe IIEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBJEHUM PACXOKICHUNU AJIEKTPOHHBIX O0pPa30B JOKYMEHTOB,
HalpaBJICHHBIX B  OJJCKTPOHHOW (opmMe, C OpUTHHAIAMH, PE3yIbTaT
MPEAOCTABJICHUA YCIYTH 3adBUTENO He Hampasisiercs depes EINNY, PITY, o
YEM COCTABJISIETCA aAKT.

B ciyuae, eciiu NpUHATO PEIIEHUE O MEPEBOJIE WK 00 OTKA3€ B MEPEBOJIC
YKUJIOTO TTIOMEIIEHHUS B HEXXUIIOEC U HEKUJIOTO MOMENIEHUS B JKAJIOE TTOMEIIEHUE,
JTAHHOE PEIICHUE CKAaHUPYETCA U HampasiaeTca 3assutento uepe3 EITNY, PIITY
0o HampaBigercs B (OpME BIIEKTPOHHOTO JOKYMEHTa, TOIMHACAHHOTO
3JIEKTPOHHON MOAMMCHhIO B JNUYHBIM KaOuHeT 3assutens Ha EIIY, PIITY.
JlaHHO€ pEleHWe BBIOACTCS WM HAMPABIACTCA 3aABUTEII0 HE TMO3AHEE YEM
yepe3 Tpu padouux AHS CO JAHS MPUHATHS TAKOTO PEIICHUS U MOXKET ObITh
00’KaJTOBAHO 3asBUTEJIEM B CyJ€OHOM MOPAJKE.

MakcumarnbHBlii  CPOK  BBIMIOJIHEHHWS ~ JAHHOW  aAMWHUCTPATUBHOM
MPOLEAYPHl COCTABIAET 3 pabouMX JIHS CO JHS MPUHATHS PEIICHUS O MEPEBOJE
unu o0 OTKa3e B MEPEBOAC KUJIOTO TMOMEIICHUS B HEKWIOE U HEXKUJIOTO
MOMEILEHHS B KUJI0€ MOMEIICHUE.

Kputepuit mpuHATHS pElICHUsA: NPUHATUE PEUICHUS O MEPEBOAC WM 00
OTKa3€ B MEPEBOJE KUJIOTO MOMEIICHUS B HEXKUJIO€ U HEXKUJIOTO MOMEIICHUS B
YKAJIOE TIOMEIIEHHUE.

PesynbTaToM aaMHUHUCTPATUBHOW MPOLEAYPHl ABJISETCA BblJaua WU
HampaBJjeHUE MO aJpecy, YKazaHHOMY B 3asBiieHuH, 1udo uyepes MOILI, EIITY,
PIIT'Y 3asBuTEntO JOKYMEHTA, MOATBEPKAAOIIECTO MPUHATHE TAKOTO PELICHHUS.

Pe3ynbrar BBHITTOTHEHUS aAMUHUCTPATHBHOW TPONEAYPHl (PUKCUPYETCS B
CUCTEME SJIEKTPOHHOTO JTOKYMEHTOOOOpOTa YIMOJTHOMOUECHHOTO OpraHa W B
YKYPHAJIC PETUCTPALIUH.

4. @opMbI KOHTPOJIA 32 MCIOJIHEHHEM
aIMHHUCTPATUBHOTO perjamMeHTa

4.1. TlopsanoK OCYIIECTBICHUS TEKYIIETrO KOHTPOJIS 3a COOJIIOJIEHUEM H
HCMOJIHEHHEM OTBETCTBEHHBIMH JOJHKHOCTHBIMH JIUIIAMH MOJIOKEHUH HACTOSAIIETO






JIOKYMEHTOB.

JIOMKHOCTHOE JHIO, TOANMKCABIIEE MTOKYMEHT, C(HOPMUPOBAHHBIH TI0
pe3yabTaraM MPEAOCTABICHUA MYHULMNAJIBHOMW YCIYTH, HECET IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 34 TMPABOMEPHOCTh MPHHATOTO PEUICHUA W BbLOAYY
(HampaBJICHWE) TAKOTO JOKyMEHTa JIMIly, TPEACTaBUBINEMY (HAMPABUBIIIEMY )
3asBJICHUE.

[lepconanbHas OTBETCTBEHHOCTb COTPYAHUKOB W JOJDKHOCTHBIX —JIWIL
3aKPEIUIAETCS B UX JOJKHOCTHBIX MHCTPYKIIUSAX B COOTBETCTBUU C TPEOOBAHUSAMHU
3akoHo arenbcTBa Poccuiickon ®eaeparuu.

4.4. TlonoxxeHus, XapakTepu3ylomue TpeOoBaHUS K TOPSAKY W dopMam
KOHTPOJIA 32 MPEAOCTABJIEHUEM MYHULMITIAIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI
rpaxkjaaH, X 00beIMHEHUH U OpraHU3aIui.

KonTpons 3a WCnonHEHWEM AAHHOTO AJIMHHUCTPATUBHOIO PErJIAMEHTA CO
CTOPOHBI TPaXAaH, X OOBEAUHECHUN M OPraHU3aIldi SABIAETCS CaMOCTOSATEIIbHOM
(opMoOii KOHTPONS W OCYIIECTBIIACTCA TYTEM HampaBJICHWs OOpaleHuii B
YTHOTHOMOYEHHBIN OpraH, a Takke MmyTeM o0)KajoBaHHs NeHCTBHUM (Oe3aeiicTBIA)
U PEIICHUN, OCYIIECTBISAEMBIX (MPUHATBIX) B XOJA€ HCHOJHECHHUS HACTOAIIETO
aJIMUHHUCTPATUBHOIO PETJIAMEHTA.

['paxknane, ux 0ObEAMHEHUA U OPraHU3alMKU BIPABE HAMPABJIATH 3aMCUAHUS
U TOPEJIOKEHUS TI0 YIIYUYIICHUIO KayecTBa M JOCTYITHOCTH NPENOCTABIICHUA
MYHHUIATATBHON YCITYTH.

5. locyneoHbl1ii (BHECYAe0HBIIT) MOPSIIOK 005KAJTOBAHUS PelleHu i
u JaeiicTBuii (0e3aeiicTBUS) OpraHa, nNpeaoCcTaBJsSIIOIIero
MYHHIMTAJBHYI0 YCJIYTY, a TAK:Ke UX J0JLKHOCTHBIX JIHIT

5.1. Undopmarnus miis 3auHTEPECOBAHHBIX JIUI 00 WX MpaBe Ha JOCYIeOHOe
(BHecyneOHOe) oOrkajoBanue JaeiicTBuil  (Oe3neiicTBusa) W (WIKM) PpELICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS MYHHIIMTIAIBHOW YCIIyTH
(manee - xxanmoba).

3asgBUTENM WMEIOT TIPaBO MOJATh XajloO0y Ha PEIIeHUE €W JICHCTBUE
(Obe3neiicTBuE)  opraHa,  MPEAOCTaBIAIONICTO  MYHHIMITAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIA,  TPEAOCTABJAIONICTO  MYHHUITUNAIBHYIO  YCIYTY,
MYHUITUTIATFHOTO ~ CITY’KaIlleTo, PYKOBOJIWTENS OpraHa, NpPEIOCTaBJISIONIETO
MYHUITUTIATBHYIO YCITYTY.

Kanoba momaercss B mUChbMEHHOW ¢opMe Ha OyMaKHOM HOCHTENES, B
ANIEKTPOHHOH (hOpME B OpraH, MPEA0CTABIAIONINN My HUIIUTTATEHYIO YCIIYTY.

XKanoba wHa  pemienna wu  gedictBua  (Oe3neiicTBue) — oprasa,
MPEAOCTABIIAIONIETO MYHHUITMIAIBHYIO YCIyTy, MTOJDKHOCTHOTO JIMIIA OpPTaHa,
MPEAOCTABIIAIONIETO MYHHUIMITAJIBHYIO YCIIYTY, MYHHITUTAIBHOTO CITY>Kalllero,
PYKOBOAMTENIS OpraHa, MPEI0CTaBISIONIEST0 My HAITATIATBHYIO YCIIYTY, MOXKET OBIThH
HampaBliecHa mo moute, depes MODII, ¢ wmcmoap3oBanmeM WHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH CeTH «uaTepreTy, opUITHATBHOTO caiita
anMuHucTpanu ropoja bmarosemiencka, EIIIY, PIITY, a Takxke MOXET OBITH
MPUHSATA TIPH TUIHOM TIPUEME 3ASTBUTEINS.



3asBUTENIb MOXKET OOpaTUThCA C KajJoOOW, B TOM UHCIIE B CIEIYIOIINX
CIIyvasx:

1) mnapymeHnue cpoka PpEerucTpalud 3ampoca O TPEIOCTaBICHUH
MYHULIMTATBHON YCIIYTH;

2) HapyIICHUE CPOKA MIPEAOCTABICHUA MYyHHUITUTIATLHOW YCIIYTH,

3) TpebGoBanve y 3asgBUTENS JOKYMEHTOB Wi uH}popMaruun Jmbo
OCYILIECTBJICHUA ACHUCTBUM, MPEACTABIICHUE WU OCYIIECTBJICHUE KOTOPBIX HE
MPEeyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepaiuu,
HOPMATUBHBIMM TPABOBBIMU aKTaMH CyOBbekTOB Poccuiickoit ®enepaiuu,
MYHULIMOAJIBHBIMU TMPABOBBIMU AKTaMU JUISl MPEJOCTABJCHUS MYHUIUNATIbHOM
YCIIYTH;

4) oTKa3 B IpUEME JOKYMEHTOB, IPEAOCTABJICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMU akTamu Poccuiickoii denepanuu, HOPMATUBHBIMH
MPaBOBBIMU akTaMHu CcyObekTOoB Poccuiickoit ®dexaepaiiu, MyHUIUNATbHBIMHA
MPABOBBIMU aKTaMU JJid MPEIOCTABJICHUS MyHULIUMAJIbHON YCIYTH, Y 3asBUTENIA,

5) oTka3 B TMPEAOCTABJIICHWM MYHHWIIATAJIGHONH YCIyTH, €CITH OCHOBAaHUA
OTKa3a HE TPEAyCMOTPEHBI (eaepanbHBIMA 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HUMH MHBIMHU HOPMATHUBHBIMHM MPAaBOBbIMU akTamu Poccuiickoit
®denepanuu, 3aKOHAMU U1 UHBIMH HOPMATHUBHBIMU MPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoii ®enepainn, MyHHUIUTIAILHBIMA MPABOBBIMU aKTaMU;

6) 3arpeboBaHWEe C 3asABUTEIS TPH MPEAOCTABICHAH MYHHUITUTIATHLHON
YCIAYTH TJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit  ®denepaiiui, HOPMATHUBHBIMKA MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoii ®enepainn, MyHHUIUTIAIbHBIMA MPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, TNPEIOCTABJISAIONIETO MYHUIUNAIBHYIO  YCIyTy,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeIoCTaB/ISAIONIEr0 MYHHUIMIAIbHYIO YCIyTy,
M®II, padorHuka M®II, opranuzanuii, npeaycMOTpEeHHbIX YacThio 1.1 crathu 16
OenepanbHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIICHAS TOCYJAPCTBEHHBIX W MYHHUIIMMAJIBHBIX YCIyr» (mamee —
Oenepanpubii 3akoH No 210-03), wnm wx paOOTHUKOB B HCIPABICHUN
JOMYIICHHBIX WMHK OMNEYaTOK M OIMOOK B BBIJIAHHBIX B  PE3YyJIbTATe
MNPEIOCTABJACHUS MYHULMNAIBHOM YCIyrM JOKYMEHTax Ju00 HapyIlICHHE
YCTAHOBJICHHOTO CPOKA TAKUX UCMIPABJICHUH;

8) HapyimeHrne Ccpoka WU TOPSAKA BHIAAUM JTOKYMEHTOB IO pe3yJibTaraM
MPEIOCTABJACHUS MYHUIIUTIAJILHON YCITYTH;

9) mnpUOCTaHOBJICHWE TPEIOCTABJCHUS MYHHWIIUITAJILHON YCIIYTH, €CIH
OCHOBAHHS TPHOCTAHOBJICHUS HE TPEAYCMOTPEHBI (penepanbHbIMA 3aKOHAMU W
MPUHATBIMU B COOTBETCTBUM C HUIMHU WHBIMHA HOPMATUBHBIMHU MPABOBBIMHU aKTaMH
Poccuiickoii ®enepaiiyiv, 3aKkOHAMUA U UHBIMU HOPMATUBHBIMH MTPABOBBIMU aKTaMH
cyOobekToB Poccuiickoi Denepainn, MyHHUIUIIAIbHBIMA MPABOBBIMU aKTaMU;

10) TpeGoBanme y 3asBUTENS TIPH MPEAOCTABIICHUN MYHHIAITATEHON YCITyTH
JOKYMEHTOB WJIA WH(POPMAITUH, OTCYTCTBHEC U (MJIM) HETOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh MPU NEPBOHAYATIBHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOIUMbIX
JUIi TOPEAOCTABJICHUS MYHULMOAIBHON YCIyTH, 3a WCKIIOUCHUEM CJIyuacs,
NpeayCcMOTpeHHbIX TyHKTOM 4 wyactu | crarbm 7 @DeaepaibHOrO 3aKoHA



Ne 210-®3.

Kanoba nomkHa coaepkarh:

1) mammeHOBaHWE OpraHa, MPEAOCTABJIAIONICTO MYHHITUTIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIUIA OpraHa, MPEJ0CTABIISIIOIIETO MYHUITUIAIBHYIO YCIYTy, JTHOO
MYHUITUTIATBHOTO CIIY’KaIlETO, PEImeHus W nehcTBHs (0e31eiCTBHE) KOTOPBIX
00XKaNyI0TCH;

2) dpamunmio, uMs, 0T4eCTBO (TTOCIICTHEE - IPH HAJTMYWH ), CBEJACHUS O MECTE
KUTEbCTBA 3aABHUTENA - (PU3WUECKOTO JHIA JUOO HAUMEHOBAHWE, CBEJACHUSA O
MECTE HAXOXKIACHUS 3adBUTEINS - IOPUANUECKOTO JIUIA, a Takke HoMep (HoMmepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) >AEKTPOHHOW MOUTH (MPU HAIWYUH) H
MOYTOBBIH aApeC, IO KOTOPHIM JTOJKEH OBITh HAMPaBJIECH OTBET 3asSBHUTEITIO;

3) cBeaeHna 00 OOXKANMyeMBIX pEHICHUAX M JeHCTBUAX (Oe3aeiicTBuN)
opraHa, TPEJOCTABJIAIONICTO MYHHIMMAIBHYIO YCIyTY, JODKHOCTHOTO JIHAIA
opraHa, TMPEIOCTABIISIIOIIETO MYHHIMMAIBHYIO YCIyTy, JIMOO MYHHIIMTAIBHOTO
CITy>KaITIeTO;

4) moBOMABI, HA OCHOBAHWH KOTOPBIX 3asIBUTENh HE COTJIACCH C PEIICHUEM U
neiicteueM  (Oe3mEWCTBMEM) OpraHa, MPEIOCTABJISAIONIETO MYHHIMITATEHYIO
yCIIYyTy, MOJDKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIIAIONICTO MYHHUITUIATBHYIO
yonyry, nub0 MYHWIIMNAIBHOTO  CIy’)Kamero. 3asBUTEIEM MOTYT  OBITh
MPEACTABIICHBI JOKYMEHTHI (ITPH HAJIMUWH ), TTOATBEPKIAIOINE TOBOIBI 3asABUTEIS,
100 X KOTIUH.

5.2. Opran MeCTHOT'O CaMOyIpaBJICHUA, OPraHU3allUM W YIOJHOMOUYECHHBIE
Ha PACCMOTPEHHE >KANOOBI JIMIA, KOTOPHIM MOKET OBITh HampaBjieHa »xajoba
3asBUTENS B JOCYACOHOM (BHECYACOHOM ) TIOPSJIKE.

Kamober Ha pemenus, acucTBus (O€3AEHCTBHA) MOJDKHOCTHBIX — JTHIY
paccMaTpUBAIOTCS B TIOPAJIKE M CPOKH, yCTAaHOBIICHHBIE DeepaTbHBIM 3aKOHOM OT
02.05.2006 No 59-®3 «O mopsake pacCMOTPEeHHs OOpalleHu TrpakaaH
Poccuiickoi Oenepanum.

5.3. Cnocobsl wHDOPMHpPOBAHHS 3asBHUTCICH O TOPSAAKE TMOJAYd U
paccMOTPEHHUs Kaja00bl, B TOM Yucie ¢ ucnonbzopanuem EINTY, PIITY.

He no3anee mHA, crleayromero 3a AHEM TPHHITHS PEMICHUS, 3aSBUTETIO B
MACEMEHHOW (opMe W, TO >KEIAHWIO 3asgBUTENS, B JJICKTPOHHOH (opme
HaIPaBJIsETCA MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PAaCCMOTPEHHMS JKATOObI.

B cnyyae npuszHaHus kajgo0bl MOAJIEKAIIEH YIOBJIETBOPEHHIO B OTBETE
3aSBUTENIO JaeTcs wH(poOpManua O JEHCTBHUIX, OCYIIECTBIIAEMBIX OpPraHOM,
MPEAOCTABIIAIONIAM MYHHUITUTIAJBHYIO YCIYTY, B MEIAX HE3aMeUTUTEIIBHOTO
YCTPAHCHHS BBHIABIICHHBIX HAPYIICHWH MPHU OKAa3aHWHM MYHHUITUTAIBHOW YCIIyTH, a
TaK)K€ TPUHOCATCA W3BHHEHWA 3a JOCTaBJICHHBIE HEYMIOOCTBA W YKa3bIBACTCA
uHpopMaIsd O JATBHEWIIAX JEWCTBHIX, KOTOPHIE HEOOXOAWMMO COBEPIIHATH
3aSBUTENIO B MEJISAX MOTYUYESHHAS MYHUTIATIAJILHON YCITYTH.

B cnyuae mpusHaH#s KamoObl HE MOUICKAIICH YOBICTBOPEHUIO B OTBETE
3aSBUTENIO JAIOTCA apTyYMEHTHPOBAHHBIC PA3bSICHEHUS O TMPUYHUHAX TPHUHSITOTO
penieHus, a Takxke HHGOPMaIHAs O TTOPAAKE 00KAITOBAHUS PUHATOTO PEIICHMS.

B cnydae ycraHoBneHHWs B XOA€ WM TIO pe3yibTaTaM pPacCMOTPEHUS
XKajmoObl TMPHU3HAKOB COCTAaBa QJMHWHHCTPATUBHOTO TPABOHAPYIICHHUS WM



MPECTYIJICHUA  JAO/HUKHOCTHOE  JIMIO,  HAACJACHHOE  TMOJHOMOYHSMH  TIO
PACCMOTPEHHIO KaJI00, HE3aMEITUTEIPHO HAMPABIIACT UMEIOIITHUECS MaTepHaIbl B
OpTraHbl MPOKYPATYPHI.

5.4. TlepeueHb HOPMATHUBHBIX TPABOBBIX AKTOB, PETYJUPYIOMUX MOPSIOK
nocyneoHoro (BHeCyicOHOT0) 00KajI0BaHUS PEIICHUH U NeHCTBUM (Oe31eHCTBYS)
oprasHa, peJI0CTaBJISIONIET0 MYHHUITUTATBHYIO YCIIYTY, a TAKXKE €ro JOJKHOCTHBIX
JIUII.

[Topsimok nocyaedHoTO (BHECYACOHOTO) 00KATIOBAHUSA PEMICHAUHN U ACHCTBUI
(6e3aeiicTBUS) OpraHa, MPEAOCTABIIAIONIETO MYyHUITUTIAIBHYIO YCIIYTY, a TAKXKE €ro
JOJKHOCTHBIX JIMII, PYKOBOAMTEIA YIOJIHOMOUYEHHOTO OpPTraHa 00 CIeIraIncTa
YIIOJITHOMOUEHHOTO OpTaHa OCYIIECTBIISIETCS B COOTBETCTBHH ¢ DemepaabHbIM
3akoHoM Ne 210-®3, nocranosnenuem lIpaBurenbcrBa Poccuiickolt ®enepanun
oT 16.08.2012 Ne 840 «O mopsiake moAauu U pacCMOTPEHHUS Kaja00 HA PEILICHUS U
neiicteusa (Oe3aeiicTeue) (enepanbHBIX OPraHOB HCTOJHUTEIHLHOW BIACTH M WX
JOJDKHOCTHBIX JIUTI, (heepaibHBIX TOCYAAPCTBEHHBIX CITYXKAITUX, JOIKHOCTHBIX
JUI] TOCYJapCTBEHHBIX BHEOOMKETHRIX (oHmoB Poccutickoit deneparmny,
rOCYyJJAPCTBEHHBIX KOPIMOPAIHiA, HANCIECHHBIX B COOTBETCTBUH C (penepanbHbIMH
3aKOHAMHW TIOJITHOMOUMSAMH TI0 TIPEIOCTABJICHUIO TOCYIAPCTBEHHBIX YCIYT B
YCTAHOBJICHHOW cdepe NeATebHOCTH, W WX JOKHOCTHBIX JIHI, OPTaHU3aIni,
npeaycMoTpeHHbix 4Yacteto 1.1 cratem 16 @enepanbHoro 3akoHa «O06
OpraHU3aIMA MPETOCTABJICHHS TOCYTAPCTBCHHBIX ¥ MYHHITMITATBHBIX YCIYT), H HX
pabOTHUKOB, a  Takke  (PYHKIIMOHAIBHBIX  IEHTPOB  MPEAOCTABIICHAS
rOCyJAPCTBEHHBIX M MYHHUITUTIAITBHBIX YCIYT U UX PAOOTHHKOBY.

6. Oco0eHHOCTH BBINOJHEHUS
aIMUHHCTPATUBHBIX Nipoueayp (aeiicreuii) B MP@I]

6.1. IlpenocraBnenne MyHuuunaapHo yciayru B M®IL[ ocymectsisercs
MPU HAJIMYUU 3aKT0ueHHOro CoraiieHus.

6.2. OcHoBaHHMEM [iJIi HayaJla MPEAOCTABJICHUA MYHULUNAIbHOW YCIyru
apisierca oOpaimenue 3asBurens B MODII, pacnonokeHHbIH HA TEPPUTOPUHN
MYHULIMOATBHOTO 00pa30BaHUs, B KOTOPOM MPOXKUBAET 3aABUTEIb.

6.3. HudopMmupoBaHHEe 3asgBHTEIICH O TMOPSAAKE NPEJAOCTABJICHHUS
MyHULUNAIBHOW yeayru B MOL[, o XOJI€ BBIMIOJIHEHHUA 3ampoca O
MPEIOCTABICHUN MYHULHMNAIBHOW YCIYTH, MO WHBIM BOMPOCAaM, CBSI3aHHBIM C
MPENOCTABJICHUEM MYHUIMNAJIBHON YCIyTHM, a TaKXKe KOHCYJIbTUPOBAHUE
3aABUTENICH O TOPSAJAKE TMPEIOCTABICHUS MYyHUUMNAIbHOW yciayru B MOIL]
OCYIIECTBIISETCA B COOTBETCTBUH C Tpadmkom padoter MOII.

6.4. [Tpuem 3asBieHUN 0 MPEAOCTABJICHUMA MYHULIUNAIBHON YCIYTH U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS] MYHHUIIUTIAJILHON YCITYTH.

ITpn nuunom oOpamieHuu 3asBurtens B M®L] coTpyiHUK, OTBETCTBEHHBIN 3a
MPUEM JOKYMEHTOB:

I) ycranaBnamBaeT NWYHOCTH 3afABHUTENIA HA OCHOBAHWHM JIOKyMEHTA,
YIOCTOBEPSIOMIETO €r0 JUYHOCTh, MPEACTABUTENSA 3aABUTENIA - HAa OCHOBAHUU
JIOKYMEHTOB, YJIOCTOBEPAIONIMX €ro JWYHOCTh W MOJHOMOYuA (B clydae



oOpallleHus ero NpeaCTaBUTeNs);

2) MpoBePSIET MPEACTABJICHHOE 3asABJICHAC U JOKYMEHTHI Ha TIPEIMET:

- TEKCT B 3a4BJICHUU NOAAACTCS TPOUTECHHUIO,

- B 3afdBJICHUW YyKa3aHbl (amMwins, WMs, OTYECTBO (TMOCIEAHEE - TIPH
HAIYUH ) PU3NIECKOTO JHIa TMO0 HAMMEHOBAHNE IOPUANYECKOTO JIUIIA,

- 3a4BJICHUE MOAMUCAHO YIOJIHOMOYEHHBIM JTUIOM;

- TPWIOKEHBl  JOKYMEHThI, HEOOXOIUMbIE JJid  NPEAOCTaBJICHUSA
MYHULIMOATBHON YCIIYTH;

- COOTBETCTBHME JAHHBIX JOKYMEHTA, YJIOCTOBEPAIOIIETO TUUHOCTD, TAHHBIM,
YKa3aHHBIM B 3asIBJICHUM U HEOOXOAUMBIX JOKYMEHTAX;

3) 3amoJIHAET CBEACHHUS O 3asABUTENEC M TPEACTABIICHHBIX JOKYMEHTAX B
aBToMaTu3npoBaHHO# nHpopMarmonno# cucteme (AUUC MOILI);

4) BBITACT PACMUCKY B MOJIYYCHUH JOKYMEHTOB Ha MPEAOCTABICHUE YCITYTH,
cchopmupoBannyio B AUC MOI];

5) wundopmMupyeT 3aABUTENISA O CPOKE MPEIOCTABICHHUS MYHHUITUTIATHHOM
yCIIyTH, crocobax MojydeHnuss nHPOpMaIiy 0 X0/1¢ UCTIOIHEHUS MYHHUITUTIATbHOM
YCIYTH,

6) yBeAOMJISICT 3aABHUTENIA O TOM, YTO HEBOCTPEOOBAHHBIE JMOKYMEHTHI
xpansatca B MO®I[ B Teuenme 30 fgHel, Tmociae 4dYero mepenaroTcs B
YNOJHOMOYEHHBIN OpTaH.

6.5. 3asBNEeHUE U TOKYMEHTBI, IPUHATHIC OT 3a4BUTENA HA MPEJOCTABJICHUE
MYHULIMOATBHON YCIYTH, MEPENAOTCs B Y MOJIHOMOUEHHbBIA OpraH He mo3aHee |
pabouero 1HA, CIACIYIONIEr0 3a AHEM PErUCTpallMK 3asBJICHUS U JOKYMEHTOB B
M®II, nocpencTBoM JHUYHOTO OOpallieHUA MO CONPOBOAMTEIIBHOMY pEECTpy,
coJiepKalieMy 1aty U OTMETKY O mepenade, opOpMICHHOMY B IBYX SK3EMILIAPAX.
YkazaHHbld peecTp 3aBepserca cotpyaHukoM MOILl m mepenaercs cnenuanucty
YNOITHOMOUYEHHOrO OpraHa moj noAnuch. OAUH 3K3EMIUIAP COMPOBOAUTEILHOTO
peecTpa ocTaeTcs B YOJIHOMOUEHHOM OPTraHe M XPAaHUTCSA KaK JOKYMEHT CTpOroi
OTYETHOCTH OTHAEJIBHO OT JIMYHBIX JEJ, BTOPOH - Xxpanutcsa B MOL. B 3aasnennn
MPOU3BOJMUTCS OTMETKA C YKA3aHHEM PEKBU3UTOB PEECTPa, MO KOTOPOMY
MEePE/IaHbl 3asBJICHUE U JTOKYMEHTHI.

6.6. Bpigaua 3asgBUTEMO Pe3yjibTaTa MNPEAOCTABICHUS MYHUIUMINAIbLHON
yCAyTH, B TOM 4YHUCIE BblJa4a JOKYMEHTOB Ha OyMa)XXHOM HOCHTEIE,
MOATBEPKIAIONINX COAEPKAHUE HJICKTPOHHBIX JOKYMEHTOB, HAMPABJICHHBIX B
M®IL[ mo pe3yjapTaTaM MPEAOCTABICHUS MYHHLMUIIAIBHBIX YCIYr OpPraHamu,
MPEIOCTABIAIONIMMYA MYHHUIMNIAIbHBIE YCIYTH, a TAKKE BbJauya JIOKYMEHTOB,
BKJIFOUAsd COCTABJICHUE Ha OyMa)XKHOM HOCHUTEJIE M 3aBEPEHUE BBIMUCOK U3
WH(POPMAITMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIFOIINX MYHUIIATIAIHBIC YCIYTH.

[Tpu oOpaieHnn 3asBUTENS 3a MPEIOCTABICHUEM MYHUIMNAIBLHONW YCIyTH
yepes MOIL] Brigaua pesysibTaTa MNPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
OCYIIECTBIIACTCS TIPH JTUUHOM oOparieHnu B MOI].

6.6.1. OTBETCTBEHHOCTh 3a BbIJAQUY pe3yJbTara NPEAOCTABJICHUSA
MYHULIMITAIBHOW ~ yCIyTH  HEceT  coTpyAHuk  MOIl, ynonmHOMOYCHHBIN
pykosoautenem MOILI.

6.6.2. Jlna noaydeHus pe3yabTara NpeaoCTaBACHUS MYHUIMIIAIbHON YCIyTH



B MO®I] 3adBuTENb NPEABABIACT JTOKYMEHT, YIOCTOBEPSAIOIIUNA €r0 JUYHOCTHh U
PACUCKY.

B cnyuae oOpailieHHss TpPEACTaBUTENA 3asABUTENS  MPEACTABIISAIOTCS
JOKYMEHTBI, YJIOCTOBEPSIONINE JIMYHOCTh W MOATBEPKIAAIOIIME MNOJHOMOYUMS
MPEACTABUTENS 3aABUTEA.

Cotpynank M®I], oTBEeTCTBEHHBIH 3a BbIAAYY JOKYMEHTOB, BBIJAET
JOKYMEHTBI 3afBUTENNI0O W peructpupyer ¢dakt wx Bbigaum B AUC MOI].
3asBuUTENs TOATBEPkAaeT (hakT TOMYUCHHS] JOKYMEHTOB CBOEH TOJIUCHIO B
pacnucke, kotopas ocraercs B MOLI.

HeBocTtpeboBanHbie n0oKyMeHTHl XpaHarcs B MOIL[ B teuenune 30 aHei,
MOCJIC YEro NePENA0TC B Y MOJIHOMOYECHHBIN OPTaH.

6.7. Uuble nelCTBUS, HEOOXOAUMBIC ISl TPEAOCTABICHUA MYHUIUIIAIbHON
YCIIYTH, B TOM YHUCJIE CBSA3aHHbBIE C MPOBEPKOW AECUCTBUTEIIBHOCTH YCHUIIEHHOU
KBaTU(DHUITUPOBAHHON 3JICKTPOHHOM IIOJANMCH 3asSBHUTENIS, HCIIOJIb30BAaHHON NpH
0OpallleHUH 32 MOJYYEHUEM MYHUIUNAIbHON YCIIYTH, a TAKXKE C YCTAHOBJICHUEM
MEPEUHS CPEACTB YJIOCTOBEPSIONMIMX LEHTPOB, KOTOPHIE JOMYCKAKOTCS JUIS
WCIOJIb30BAHUS B LEJIAX 00€CIECUCHUA YKA3aHHOW MPOBEPKU U OMPEIEAIOTCS HA
OCHOBAHWH YTBEPKIAEMON YIOJHOMOUYEHHBIM OPraHOM II0 COTJIACOBAHUIO C
OenepanbHOil cnyx00i Oe3omacHocTu Poccuiickoii deaepaimn Moaenu yrpos
6e3onacHocTH HHGOPMAIMK B HHPOPMAIIMOHHOM CUCTEME, HCIIOIb3YEMOM B IEJIIX
npuemMa oOpameHuid 3a TONYyYCHHUEM MYHWIWMAJIbHONH yciayru u  (Wim)
MPENOCTABIEHHS Takoil ycnyru, B ML He perycMOTpEHBI.

6.8. JlocynebHoe (BHecynaeOHOE) oOXKaOBaHWE PEIICHUA W JICHCTBHMA
(6e3neiictBusi) MODIl, corpymauka MOI[ ocymecTBaseTcs B TOPAJIKE,
MPEey CMOTPEHHOM MYHKTOM 5.1 HAaCTOSIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA.



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PEMIAMEHTY
MPEIOCTABICHAS ~ MYHULIHUNAIBHON
YCIIyTH «IlepeBon JKUITIOTO
MOMEIIECHUS B HEIKHIJIOE TTIOMEILICHUE
W HEXKUJIOTO TMOMEIIEHUS B KHIIOE
MTOMEILICHUE)»

BJIOK-CXEMA
MPEJOCTABJIEHHUA MYHULIUTIAJIBHOM YCJIYTU «ITEPEBO/
AKNJIOTI'O HIOMEIEHUSA B HEXKUJIOE IOMEINEHUE U
HEKMJIOT'O HIOMEINEHUA B KNJIOE IIOMEINEHUE)

3asBuTEND

2

[Ipuem u perucTpanus 3asBICHUS] U JOKYMEHTOB Ha MPEIOCTABICHNUE MY HULIUTIATBHON
ycayru 1 pabounii neHb

s

[IpunsTHE perieHns 0 epeBoae Wik 00 O0TKa3e B MEPEBOJIE JKIJIOTO MOMEIIEHUS B HEXKIIIOE
U HEXXIJIOTO MIOMEILEHUS B JKUJI0€e NoMeleHue 45 nHeu

s

Brinava (HanpaBieHne) JOKYMEHTOB 1O Pe3yJibTaTaM MPEAOCTABICHHS My HULIUTIAJTbHOM
yenyra 3 pabounx gHs

s

3asBuTEND




[Ipunoxenue No 2 K
aIMUHUCTPATUBHOMY  PETJIAMEHTY
MPEAOCTABJICHUS ~MYHUIMNATbHON
YCIIyTH «IlepeBon JKHAJIOTO
MOMEIICHUS B HEXKUJIOE TTOMEIICHUE
W HEXKWJIOTO MOMEIICHUS B KHJIOE
TTOMEIICHUE»

Dopma 3asaBJIeHNS 0 NIPEI0CTABJICHUN MYHULIUIAJIbHOI yCJIyTrA

B apmMunucTpanuio r. bnarosemencka
OT KOTO:

(nonnoe naumenoeanue, HHH, OI'PH - ona
OPUOUYECKO20 NuYd; amuis, ums, omyecmeo,
oanHvie Ooxymenma, YOOCmMOBEPAIOULe 20
JUYHOCI®, - O] 2PAAHCOAH,)

(KOHMAKmHuiil menehoH, S1eKMPOHHASL NOYMA,
noumosulii aopec)

(pamunug, uma, omuecmeo, OdHHblE OOKYMEHM,
YOOCmogepsioiezo JUYHOCHIb, KOHMAKMHbI
meneon, aopec INEKMPOHHOU NOYMbL — O
VIOTHOMOYEHHO20 TUYC)

3ASABJIEHUE
0 MEPEBOE JKUIIOTO MOMELIEHHS B HEXKUJIOE MTOMELIEHUE
U HEXKUJIOTO MOMELIEHUS B JKUJIOE MIOMELIEHNE

IIpomy npeaocTaBUTh My HULIMNIAIBHYIO YCIYTY

B OTHOLLICHHUHN

MNOMCIICHHA, HAXOOALICIOCA B CcOOCTBEHHOCTH

(11 (u3MvecKUX IHL/HHIMBHAYATbHBIX npeanpuHuMarenci: @OHUO, n0KyMEHT, yIOCTOBEPSIONIMH
JUYHOCTH: BHX JokyMmeHTa macmopr, WMHH, CHWIC, OI'PHUIl (an1 WHAIHBHAYATbHBIX
MPEANPHHAMATEICH),
JUTS FOPUANICCKHX JIHIL; TTOJTHOC HAUMCHOBAHHE ropuanaeckoro mina, OI'PH, MHH)

PACMONOKEHHOTO MO aapecy:

(ropoa, yamua, mpoCHeKT, MPOe3a, NEPEY 0K, IOCCE)

(Ne moma, Ne kopryca, CTPOCHHA, TCKYIICE HA3HAUCHHUC MIOMCIICHHS, 00MIAs TUTOINAAb, SKHIAg TUIOINA b
13 (KUJIOTO/HEKUIIOrO) MOMEINeHHs B (HEKHMIIOE/ /KUII0e) B LIEJSX UCIOIb30BaAHMS TOMEIEHHUS
(HEHYIKHOE 3a4CPKHY Th)

B KQ4ECTBE

(BHA MCIOJIB30BAHAS MOMCHICHHS MOCIIE MEPEBOAA)

IMoxmmce (pacudpoBka moanucu)

Jara







(HEHYIKHOE 3a4EPKHYTh)
YCTAHOBJIEHHOM MOPSIKE CIASNYIOUINX BUAOB padoT:

(mepeucHb PadoT MO MEPEYCTPOHCTBY (IICPCIIAHHPOBKE ) MOMCIICHHAS

WJIM MHBIX HEOOXOAMMBIX Pab0T MO PEMOHTY, PEKOHCTPYKIHH, PECTABPAIIMH TOMCIICHI)

2. OTKa3aTh B IEPEBOAC YKA3aHHOTO IMOMEIIEHHS U3 KUJIOTO (HEKUIJIOTO) B HEXKHUIIOE

(>kmIto€) B CBSI3U C
(ocHoBaHUE(S), YCTAHOBICHHOE YacThiO 1 crathu 24 Kunmumuoro koaekca Poccuiickoit
Oeaepanuun)

(I0JDKHOCTD ML, MOAMUCABILNECTO Y BEIOMICHIE) (moamucCs) (pacnmpoBKa MOAHCH)

(14 2 20 1_‘.
M.IL




[Tpunoxenue Ne 4

K aAMHUHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABICHAS  MYHULMUIIAIBHON
YCIIyTH «IlepeBon JKAJIOTO
MOMEIIEHUS B HEKUIIOE TTOMEIICHUE
W HEXKWIOTO MOMEIIEHHUS B KHIOE
MTOMEILICHUE)»

HpaBOBLIe OCHOBAaHHUSA MMPEAOCTABJICHUSA MyHI/IHHHaJILHOﬁ YCQIyru
«HepeBon AKAJIOI0 NOMEIICHHUSA B HEKHUJIOC MOMEIICHUE 1 HEKMJIOT 0
NoMEemCeHusd B ’KHJI0C MOMECIIICHHUC»

[Tpenocrapnenre MyHunMnanbHou yciayru «llepeBos xKuiaoro moMeieHus B
HEOKUJIOE TOMEIICHUE W HEXKWJIOr0 TMOMEIICHUS B JKWAJIOE TOMEIICHUE)
OCYILIECTBJISIETCS B COOTBETCTBHH C:

- Kumnmasiv Konekcom Poccniickon Oeaepannu,

- MenepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmzanuu
MPEIOCTABJICHUS TOCY AAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYTY;

- noctaHoBjeHueM [IpaBurenscrBa Poccuiickoii ®enepanuu ot 10.08.2005
Ne 502 «O6 ytBepxkaennn (HopMbl YBEAOMJICHHUS O TIEPEBOIC (OTKa3e B MEPEBO/IE)
KUIJIOTO (HEKUIJIOTO) TOMEIICHNS B HEXKMIIOE (JKUII0E) TIOMEIIICHUEY

- pacnopsxkennem IlpaButenbctBa Poccuiickoit ®@eneparun ot 17.12.2009
Ne  1993-p «OO0 yTBEpKIEHHHM CBOJHOTO MEPEUHS  NEPBOOUECPEIHBIX
rOCYJapCTBEHHBIX U MYHMIIMIAJIBHBIX YCIYT, MPEIOCTABISIEMbIX B 3JICKTPOHHOM
BUJIEY,;

- MOCTAHOBJICHHUEM aaMUHHUCTpanuu ropoaa baarosemencka ot 28.04.2012
Ne 1915 «O nopsiaxe paccMOTpPEHUsE BOITPOCOB MEPEYCTPOMCTBA, NMEPEMIIAHUPOBKHI
W TEPeBOJA  KWIBIX/HEKWIBIX TIOMEIICHHA B  HEOKWIBIC/KWIIBIE  TIPH
aJIMUHUCTpALK Topoaa biarosenieHckay;

- MOCTAHOBJICHHUEM aaMUHHUCTpanuu ropoaa baarosemencka ot 04.09.2009
Ne 644 «O6 yrBepxkaenun [lonoxkenns 10  OGOPMIICHHUIO TTPOCKTHOM
JOKYMEHTAIIMM TI0 BOMPOCAM TMEPEyCTPOIMCTBA, MEPEIVIAaHUPOBKU UM MEpEeBOAa
KUJTBIX/HEXKWITBIX TIOMEIIEHUH B HEKUJIBIC/ SKHAJTBIC) .



